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1 pc/MRP Introduction

1.1 pc/MRP General Overview

Slideshow for pc/MRP walkthrough part 1: http://www.pcmrp.com/mrp101/walkthruladdressnew.htm
Slideshow for pc/MRP walkthrough part 2: http://www.pcmrp.com/mrp101/walkthru2overview.htm
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== pc/MRP

by Software Arts

pc/MRP is a fully integrated MRP/Accounting program for Windows. pc/MRP comes complete with eleven
integrated modules: Address Book, Inventory, Purchasing, Receiving, Sales Order, Work Order, Invoice,
Shipment, Bills of Materials, Stockroom and Accounting (GL, AP, AR). All of the modules can be accessed
through pc/MRP's Main Menu shown above. Modules can be used on a stand-alone or integrated basis. pc/MRP
also comes with a Configuration Utilities Module that allows you to configure pc/MRP to best suit your business
operations. There are also eighteen Optional Modules available.

pc/MRP can be configured to support manufacturing, distribution, retail or many other types of business
operations. pc/MRP's multi-user version allows a user to open multiple instances of pc/MRP and/or multiple
people to enter purchase orders, invoices, etc. at the same time on PCs networked with any of the multi-user
networks such as Windows XP, Vista, Windows 7 or Windows 8.

pc/MRP's Large Business and Multi-user Versions can track up to 1 billion part numbers. Please see the pc/MRP
web site for current prices. http://www.pcmrp.com/pricing.htm Users can upgrade from one version to a higher
version by contacting Software Arts, Inc. and paying the price difference between versions (no data will be lost).

1.2 Standard Modules
The modules menu of pc/MRP is the first of the menu selections. Within the modules menu we have Inventory,

BOMs, Stockroom, Purchase, Receive, Sales, Work Order, Invoice, Shipment, Address Book, and Accounting.
Clicking on any one of these items will bring you to the sub-menu for that module.
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1.2.1 Inventory Module

pc/MRP's Inventory Module (Partmaster) allows users to enter, edit, and scroll for part numbers. Users can also
print inventory reports, track inventory movement between the 20 areas and WIP, take physical inventories and
cycle counts, print out labels, roll up assembly costs, and update selling prices automatically. Advanced features
include digital imaging, price quantity breaks, 6 alternate part numbers, unlimited alternate vendors, 9 alternate
manufacturers, and model numbers per part. Users can link infinite number of files, folders and URLS to a part.

1.2.2 Bills of Materials Module

pc/MRP's BOM Module allows users to enter, edit, and scroll through BOMs infinite levels deep. Where used
reports, digital images, alternate part numbers, routing sheets, reference designator information and unlimited
comments can be displayed at a touch of a button while scrolling through a BOM.

1.2.3 Stock Room Module

pc/MRP's Stock Room Module allows parts to be issued and received from manufacturing, shipping, receiving,
and alternate warehouses. Parts issued to manufacturing under a specific work or sales order number are
decremented from on-hand and placed into Work In Process (WIP). When the assembled parts are received from
manufacturing, the parts are removed from WIP and the on-hand quantity of the completed assembly is
incremented. The Stock Room Report Module provides job cost and lot tracing data. The Stock Room Module
also provides options to automatically convert parts into assemblies and to check the availability of parts for
specified assemblies.

1.2.4 Purchasing Module

pc/MRP's Purchasing Module allows you to enter, edit, duplicate, and print out purchase orders and reports. In
addition, POs can be faxed or e-mailed directly from your PC (fax functionality requires an installed FAX/modem
card and connected telephone line). Vendor address and part number information is automatically imported from
their respective modules. Entering a PO automatically increments the on-order quantity in inventory. Over 100
different reports can be generated including "Consolidated Order Requirements"”, "ISO 9000 Vendor
Performance”, and "Purchase Price Variation". Each Purchase Order line item can be taxable or non-taxable, have
its own due date, and discount. Blanket POs can be created at the touch of a button. POs can be created
automatically. Users can link infinite number of files, folders and URLS to a Purchase Order.

1.2.5 Receiving Module

pc/MRP's Receiving Module allows you to enter, edit, and print out receivers and receiving reports. Entering a
receiver against a PO will automatically enter all necessary information from the purchase order, decrement the
on-order quantity and increment the on-hand quantity in the Inventory database, calculate a new average cost, and
create an accounts payable voucher. If pc/MRP is set in the auto accounting mode it will also debit and credit the
general ledger automatically. If the quantity received completes the order for that line item, the purchase order's
Complete field will be marked "Y" to close out the line item. Users can link infinite number of files, folders and
URLSs to a Receiver.

1.2.6 Work Order Module
pc/MRP's Work Order Module allows manufacturing to enter, edit, and print out work orders and work order
reports. Sales orders entered by sales, automatically become work orders and will appear in the work order

module and reports. Manufacturing can use work orders to build to stock or build to existing sales orders. Users
can link infinite number of files, folders and URLs to a Work Order.
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1.2.7 Sales Order Module

pc/MRP's Sales Module allows you to enter, edit, duplicate, and print sales orders and sales order reports. If the
order entered is cash and carry or on account and carry, pc/MRP will create an invoice and decrement the on-hand
quantity in inventory. If it is an ‘order entry' order (to be delivered later), pc/MRP will create a sales order and
increase the on demand quantity. pc/MRP's Sales Module will provide numerous reports including: All Overdue
Sales Orders, All Sales Orders for a Month, Sales Tax, Sales Commission, and Cost of Sales. Each line item can
be taxable or non-taxable, and have its own due date and discount. Blanket sales orders can be created at the touch
of a button. Users can link infinite number of files, folders and URLSs to a Sales Order.

1.2.8 Invoice Module

pc/MRP's Invoice Module allows you to enter, edit, and print out invoices, shippers, and invoice reports. Entering
an invoice against an ‘order entry' sales order will automatically enter all necessary information from the sales
order, decrement the on-demand and on-hand quantities in inventory, and create an accounts receivable voucher.
If pc/MRP is set in the auto-accounting mode, it will also debit and credit the general ledger automatically. If the
guantity received completes the order for that line item, the sales order's Complete field will be marked "Y" to
close out the line item. Each line item can be taxable or non-taxable and have its own due date. Users can link
infinite number of files, folders and URLSs to an Invoice.

1.2.9 Shipment Module

pc/MRP’s shipping module integrates pc/MRP with UPS’s WorldShip or FedEx's Ship Manager. Users will no
longer have to re-enter the customer addresses. Users can also select ‘BOL’ from the Carrier Type dropdown list
and create a Bill of Lading shipping document. Users can link infinite number of files, folders and URLs to a
Shipment.

1.2.10 Address Book

pc/MRP's Address Module allows you to create and maintain a customer and vendor database. pc/MRP will
automatically export address information to purchase orders and sales orders. Invoices, Receivers, etc. created by
pc/MRP, as well as Balance Due, and Average Days to Pay information can be displayed at the touch of a button.
pc/MRP has numerous report options allowing customer data to be parsed as desired. Users can also pick from an
address list, and automatically create mail merge files and address labels. Users can link infinite number of files,
folders and URLSs to an Address.

1.2.11 Accounting

pc/MRP's Accounting Module consists of fully integrated GL, AP, AR, and a check-writing module. Debiting and
crediting is automatic and all entries automatically update all journals. pc/MRP's accounting package supports
multiple divisions and departments. The Pay Bills module will automatically create and print one check per
vendor for the invoices selected. Up to 12 accounting periods can be active. The Accounting Report Module
supports drill down reports such as "All Accounting Transactions for a Specified Invoice". Additional accounting
reports include: sales tax, sales commissions, cost of sales, check reconciliation, and cash projections.

1.2.12 Configuration Utilities Module

pc/MRP's Configuration Utility Module allows you to configure pc/MRP to best suit your business operations.
The configuration menu contains such items as Module Activation, Settings & Utilities, and information about
pc/MRP. The Module Activation selection allows users to activate the Optional Modules. Settings & Utilities
allows for the configuration of your pc/MRP to work optimally for your business needs. Note: Appropriate
configuration codes are required to change these settings.
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1.3 Tools

The Tools menu contains your basic Windows elements including cut, copy, paste, a calculator, and macro
creator. The macro command is used for repeating sequences of keystrokes when a single key combination is
entered. One reason to use a macro is in the instance of having repetitive tasks.

1.4 Optional Modules

Software Arts has created eighteen Optional Modules that you can use to enhance the efficiency of your business.
The optional modules can be tested in both the trial version and the full version. Once tested, if the user wants the
Optional Module(s), they can be purchased through Software Arts. Call Software Arts at (408) 226-7321 for
further information or for activation codes. Please see the pc/MRP web site for current pricing:
http://www.pcmrp.com/pricing.htm

1.4.1 Alternate Currency Module

The optional Alternate Currency Module allows you to enter several different currency types and their related
exchange rates into pc/MRP. You would then be able to select the desired currency for Purchase Orders,
Receivers, Sales Orders, and Invoices. You can also print an Inventory Value Report or print checks using the
desired currency.

1.4.2 Audit Trail Module

The optional Audit Trail Module provides a means of tracing edit changes made to any or all of the pc/MRP
modules with the exception of accounting. Whenever a change to a record occurs during an editing session, the
Audit Trail module will record the Date, Database, Time, User, and Field Name as well as the Record & Item
numbers, Part/BOM number, or Address ID number. A flexible search feature allows retrieval of the recorded
change based upon a variety of criteria.

1.4.3 Corporate Reporting Module

The optional Corporate Enterprise Module allows companies to select one of three methods to have their parts list
and BOMs automatically synchronized (including all indexes) across the world in real time. They can switch from
one division to another by selecting that division from the drop down menu. Companies can print out consolidated
financial reports for all divisions, business units, and the entire corporation. Currencies are automatically
reconciled if pc/MRP’s Alternate Currency Module is active.

1.4.4 Customer Bulk E-mailer
The optional Customer Bulk E-mailer Module utilizes the address book to allow users to send newsletters,
advertisements, or other types of documents in bulk to specified address types. (Customers, Vendors,
Employees).

1.4.5 ECN Module
The optional Engineering Change Notice Module creates, edits, and prints out ECNs and ECN Reports. In
addition, it will also print out ECN reports that provide Purchasing with a list of all open POs affected by ECNs
issued in the last 30 days.

1.4.6 EDI Import & Export Module

The optional Electronic Data Exchange (EDI) Module allows you to have electronic data exchange between you,
your customers and vendors.
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1.4.7 Employee Time Tracking Module
The optional Employee Time Tracking Module consists of two modules. The first module, Employee

Information, is used by accounting to create and manage employee records. The second module, Time Sheet, is
used by individuals and/or accounting to create and manage employee time sheets.

1.4.8 Infinite Bucket/MRP Module
pc/MRP's advanced optional MRP Module will generate a master production schedule / infinite bucket reports.
The reports contains data that can be expressed in a daily schedule or consolidated into weekly, monthly, or a
quarterly schedule, for a user definable time period. Running the MRP generates action items for purchases,

issues to be made, makes, sales, buys, and labor actions. Users can display or print action item reports, timelines
or item graphs.

1.4.9 Inspections Module

The optional Inspections Module allows users to set individual inventory items to require an inspection at four
different stages of use: receiving, manufacturing, invoicing, and/or shipping.

1.4.10 Password Module

The optional Password Module allows an unlimited number of user name and password combinations to control
access rights (delete, edit/create, view only, or no access) to each pc/MRP module.

1.4.11 Purchase Request Module

The optional Purchase Request Module creates, edits, and prints out purchase and quote requests. In addition, it
can automatically convert PO requests and quotes into purchase orders.

1.4.12 QuickBooks® Export Module

The optional QuickBooks® Export Module allows users to routinely export AP, AR, inventory, and address data
out of pc/MRP and import into QuickBooks®.

1.4.13 Routing Module

pc/MRP's optional Routing Module allows you to create routing records. You can then move and track work
orders and sales orders through the factory floor from work station to work station.

1.4.14 Sales Analysis Module

The optional Sales Analysis Module contains several programs that will analyze sales history and set stocking and
ordering requirements. The Sales Trend Reports can be used to spot sales trends over four user-defined time
periods and subtotaled by part number, vendor, or customer. The Book to Bill Reports can analyze book to bill
ratios and goals by customer and territory. The Estimated Usage and Min Quantity Reports automatically fill in
each parts usage and min guantity fields based on prior sales. The Consolidated BOM Reports consolidate parts
within various levels of a BOM and print out the consolidated quantity for each part. Multiple BOMs can be
consolidated together and printed spreadsheet style to analyze the purchasing requirements as a whole.

1.4.15 Sales Quote Module

The optional Sales Quote Module creates, edits, and prints out sales quotes. In addition, it can automatically
convert sales quotes to sales orders if/when you receive the order.
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1.4.16 Serial/Lot Tracking Module
pc/MRP's optional Serial/Lot Number Module will store current on hand quantities of each serial/lot number. It
also keeps records of all transactions adjusting the serial/lot number quantities as transactions are made. Entering
an invoice will allow you to decrease the on hand quantity of the serial/lot number being shipped (I type
transaction). Entering a receiver will allow you to increase the on hand quantity of the serial/lot quantity (R type
transaction). Issuing parts to an assembly in the stock room will allow you to decrease the on hand quantity of the
serial/lot number being issued (S type transaction). Users can print advanced tracking and composition reports.

1.4.17 User Task Manager & Tickler Module

The optional User Task Manager & Tickler Module allows the user to quickly enter a tickler and reminder
date/time for notification. You can enter detailed information about a task or project to track.

1.4.18 Web Orders

The optional Web Orders Module allows users to manage orders created on a web sales site (currently ShopSite)
by downloading and uploading the orders into pc/MRP's Sales Order module.

1.4.19 Barcode Package

Companies can purchase the optional Barcode Package, which contains barcode fonts. These fonts are used with
the report generator to add a barcode to labels and reports.
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2 Installing pc/MRP

2.1 Recommended Minimum Hardware Requirements

Windows XP — 1GB RAM
Windows Vista — 2GB RAM
Windows 7 — 4GB RAM

Workstations:

Windows 2003 — 2GB RAM with 10+ GB free disk space
Windows 2008 R2 — 4GB RAM with 10+ GB free disk space
Windows 2012 — 4GB RAM with 10+ GB free disk space

Server:

Software Arts, Inc. does NOT recommend using a workstation as a Server for pc/MRP.  If the workstation
crashes or is turned off, nobody can access pc/MRP. A crash would also greatly increase the chances of data

corruption.
2.2 Desktop Environment

Select the Windows ‘Start’ button, select the Control Panel and then Regional Settings and verify the following
information:

Regional and Language Options [Ed [Ed| Regional and Language Options 2] x|

Regional Options | Languages I Advanced I

r Standards and formats

This option affects how some programs format numbers, cumencies,
dates, and time.

Redqional Dptionsl languages Advanced |

r Language for non-Unicode programs

This system setting enables non-Unicode programs to display menus
and dialogs in their native language. k does not affect Unicode
programs, but it does apply to all users of this computer.

Select an tem to match its preferences, or click Customize to choose
your own formats: Select a language to match the language version of the non-Unicode

programs you want to use:

English {United States)

Customize... |

|123,456.?89.[H]

Samples

Both the Regional Options
[§123456.78500 " 4 the Advanced Options
213PM

should be set to English

IMonday, August 10, 2009

ZCnde page conversion tables

[ 1143 (BM EBCDIC - loslandic (20871 + Euro))
e T Code page 1252

oz (United States).

should be
checked; if not,

check it.

Y
Formats should be set as above for pc/MRP. Id
‘weather, select your presert lacation r— Default user account settings
: : ™ Apply all settings to the curent user account and to the default
IUnited States j user profile
oK | canead | it | ok | Cancel Epply

2.3 Initial Installation (first time only)

Do not install pc/MRP in the Windows ‘Program Files’ or ‘Applications’ directory. Instead, allow it to install
itself in its own directory such as C:\pcmrpw.

In a multi-user environment, pc/MRP runs as a client on a Windows workstation connected to a server.

Slideshow for pc/MRP install: http://www.pcmrp.com/mrp101/installpcmrpclickonlink.htm
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If you are installing pc/MRP from a downloaded file, simply double click on that file.

The installation program will prompt you to read the end-user agreement and select a suitable location for

pc/MRP to be installed. pc/MRP offers C:\PCMRPW. If you want to place the application into a different folder,
like C:\Company\PCMRPW, you first need to use Windows Explorer and create the PCMRPW folder. Then run

the installer and navigate to the new PCMR

PW folder.

Once the installation is complete, pc/MRP can be accessed either by your computer’s Start and Programs menu,
or the shortcut created on your desktop. The first time you start pc/MRP, the program will require that you define
a password for future access to the program and then to enter your company's name, address, phone and FAX

number.

If you have installed a single user version of pc/MRP, you are finished with the installation. If you are installing a
multi-user copy, follow the instructions listed below.

For the server you should:

Double click on My Computer

Right click on the server's folder that contai
Select Properties (select Sharing and Securi
Select the Security tab

Select the Everyone group

ns the pcmrp files.
ty on a workstation)

Provide all pc/MRP users (or the group) with a minimum of ‘Modify’ rights or higher

Please refer to the screenshot below:

=101 x|

File  Edit Wiew Faworites Tools  Help

| &

Pl ) Search [l_" F

-

olders

I Saw Properties

E
—  [General SBCU”t_'r'lﬁustomizel

21|

GIDUD ar User names:

!ﬁ Administrators [SERVERT00%dmi
€7 CREATOR DWHER

chchl:m
4

m SpenceGroup [SERYERT00MS penceGroup)

Select the user or the user group
that is going to use po/MRP

[ |

Permizzions for Everyone Al

Make sure everybody who is
gaing to use pc/MRP has
Modify Rights ar higher.

5

Full Control

Madify
Fiead & Execute
Lizt Folder Contents
Read
Write

For special permizzions or for advanced zettings
click Advanced.

. Adwanced |

o ]

Click on Advanced I
Cancel |

T
[

IC5) SALELOGS
[C3) STRUCTUR

Pim
ebpagez0050:309

accpay frt

[ TestData -
- arrnay Fre
4| | » ﬁ

The Security Screen may not
be visible if the Contral
Panel. Administrative Tools,
Local Security Policy,
Metwark Access: Sharing
and security model for lacal
accounts is not set to

Clagsic

—

If pcMREP is installed on a
Darnain Sever controlled
netwoark, right click on the
po/MRP directory, Select
Sharing, Select Permissions
and make sure pc/MEP
Users have Read a
Change Permission

If you have a Windows 98
server, make sure your ¥P
Waork Stations have Service
Pack 3 installed.
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For every workstation, on the network that you want to run pc/MRP, create an icon as follows:
1. Double-click on ‘“My Network Places’ (Icon in the open space on your desktop or in Windows

Explorer).

2. Double-click on the server. On Windows 2000, double-click on “Computers near me” and then
the server.

3. Double-click on the server's directory containing pc/MRP (if pc/MRP is not located at the “‘Root’
level).

4. Double-click on the folder containing pc/MRP.

5. Right-click on the pcrmpw.exe file and drag it to the desktop (note the “W” at the end of
pcmrpw).

6. Select ‘Create Shortcut’.

2.4 Possible Installation Errors

e An "Error writing file" message usually indicates there is not enough room on the hard disk to install all of the
files. Your hard disk should have a minimum of 400 MB of free space prior to installing pc/MRP. The
pcmrpw directory could grow to several GB over time.

e Ifyou are installing pc/MRP from a download file (dem999x.exe) and the installation program asks you for
Disk 2: The downloaded file is not complete. Re-download the file and attempt to reinstall pc/MRP with the
new dem999x.exe file. (999x is replaced with the current version and revision, currently as dem890a.exe)

o If mapped drive says ‘No space available’ or there is an ‘X’ in the computer list icon, use the UNC location in
the “‘Network Connections’ list.

e Alsosee17.7.45

2.5 Moving or re-storing the pc/MRP system
pc/MRP can be “moved” from one computer to another by COPYING and PASTING the pcmrpw directory.
Never MOVE the pcmrpw directory as a network failure during the move will cause all sorts of problems. Follow
the instructions above to re-create the shortcuts.

After testing that pc/MRP is up and running, you can delete the original pcmrpw directory if you wish.

This is also how you would backup the pcmrp directory each night; but you would copy to a USB disk
drive. Software Arts recommends an odd day, even day, week-end, and month-end rotating back-up media.

You may need to do this if switching servers or moving from a Peer-to-Peer workstation to a regular server.
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3.1

The Tutorial is designed to teach new users about pc/MRP. The Tutorial has 18 lessons. Below is a description of

Tutorial Overview

each lesson.

3.1.1 pc/MRP Manual and
Contents

3.1.2 The Bicycle Shop
3.1.3 Settings and Utilities

3.1.4 Creating a Practice Directory

3.1.5 Address Book Module
3.1.6 Inventory Module

3.1.7 BOM Module
3.1.8 Inventory Flow Model

3.1.9 Sales Order Module
3.1.10 Work Order Module
3.1.11 Single Bucket MRP
Purchasing

3.1.12 Infinite Bucket MRP

3.1.13 Purchasing Module
3.1.14 Receiving Module
3.1.15 Stock Room Module

3.1.16 Invoice Module
3.1.17 Accounting

3.1.18 Some Final Thoughts

3.1.1 p¢/MRP Manual

3 pc/MRP Tutorial

A brief discussion about the Manual and where to find things.

Discusses what the Bicycle Shop is and how to utilize the Tutorial.
Explains a few custom settings that users should learn.

Shows users how to make a backup copy and a practice directory
of pc/MRP.

Discusses where all of your vendor and customer information
resides.

Covers where all of you part information exists and how to enter
and edit parts.

Explains how to build the recipes that are your assemblies.
Explains the general flow of material from order entry, to
production and shipping.

Order entry for customer sales.

Order entry for scheduling or building to stock.

Material Requirements Planning. This tells you what you need to
buy based on your demand from Sales Orders and Work Orders.
Advanced Material Requirements Planning. This tells you what
you need to buy, when you need to buy it, and schedules your
builds and issues to and from manufacturing. (MRP)

Ordering from your vendors.

Vendors fulfilling Purchase Orders and creating Accounts
Payable.

Using the stockroom to build assemblies from parts, and to adjust
inventory.

Creating invoices and building Accounts Receivable.

Posting GL transactions, paying bills, receiving payments from
customers, and Posting Financials.

Discusses where to go from here.

The Manual for pc/MRP is broken down into five sections: Overview and Implementation; Modules; Settings,
Utilities and Special Cases; Optional Modules; Troubleshooting. Take a few moments to review the chapter

headings and become familiar with how the Manual is formatted. The Manual will become an invaluable tool
while you are learning pc/MRP. The Manual is available both in the drop down menus within pc/MRP and from
Software Arts' website: www.pcmrp.com.

pc/MRP V8.70
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3.1.2 The Bicycle Shop

The Bicycle Shop is the fictitious company that will be used in this Tutorial. Throughout running the bicycle
shop, we will carry out several tasks that companies perform in their day-to-day operations. You will often be
asked to refer back to pc/MRP.

This is the Tutorial. You are in the Tutorial NOW. The Tutorial is a written tutorial. There are no parts to load and
or data sets available. Users should learn how to enter parts and build BOMs and run the program. That is why the
Tutorial was written. You can expect the Tutorial to take about 2-4 hours.

3.1.3 Settings and Utilities

pc/MRP can be configured to operate in several different business environments. The Configuration, Settings and
Utilities Chapter covers in detail all of the custom settings available depending on your business circumstances.
Before you start using pc/MRP "live”, you should have a thorough understanding of what these settings are and
what they mean to your company. For the sake of this Tutorial, there are just a few that will be addressed now. To
access the Settings and Utilities menu from within pc/MRP select: Configuration, and Settings & Utilities.

Option 4, Inventory Adjustment Method (S/A/P/WIR)
We recommend "A." The Tutorial is designed around inventory adjustment method "A." This is the
recommended method for manufacturers, distributors, and retailers. By default, pc/MRP is set to "A". You
might find a setting that better fits your specific requirements. However, to successfully utilize the Tutorial,
you must have this Option set to "A".

Option 8, Auto accounting -or- Make accounting separate (Manual)
We recommend "M." The Tutorial is designed around manually entering GL transactions. By default,
pc/MRP is set to Manual. It is also recommended that it be always set to manual and never changed to
automatic.

Take the time to study the Settings and Utilities Chapter. You may find several things that are of specific interest
to your circumstances. By reading this section, you will be able to form ideas on how pc/MRP will work for your
company. Be sure to make a list of all of the settings that will need changing for pc/MRP to run successfully with
your company.

Note: The trial version of pc/MRP does not need a configuration code number or password.

Note: Throughout the Tutorial references will be made to executable paths in pc/MRP. These paths will always
begin in the drop down menus accessible on the main screen in pc/MRP.

Example: Select Configuration, About pc/MRP. This means select from the drop down menus, Configuration,
and then About pc/MRP. These executable paths will be used in performing specific tasks associated with
completing the Tutorial. When a letter is underlined, you can press the Alt key and the underlined letter of the
desired function. You can also use your mouse. At this time, press OK to return to the main pc/MRP screen.

To view your current Settings and Utilities start pc/MRP and select Configuration, and then Settings & Utilities.
Scroll up and down as desired. Hit Cancel to exit the Settings and Utilities.

Note: Throughout using pc/MRP you will be constantly accessing the drop down menus. At this time, take a few
minutes to review all of the options accessible from the drop down menus.
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3.1.4 Creating a Practice Directory and Backup Copies

A practice directory or practice copy of pc/MRP should be created to run the examples in this Tutorial. This
practice directory can be created by following the commands listed below after you have initially installed

pc/MRP.
1. Open Windows Explorer.
2. On the left scroll up to your C drive and find the pcmrpw directory.
3. Do aright-click on the pcmrpw directory and select Copy.
4. Right-click on the C drive and select Paste. This creates a "Copy of pcmrpw" on your C drive.
5. Press File and Close to close Explorer

We are finished creating a backup copy. You will want to become familiar with creating backup copies and
practice directories. The file pcmrpw.exe starts pc/MRP and whenever you want to do a test run on something,
simply make a copy of the pcmrpw folder and double click on the exe file. Do not however leave a lot of practice
copies throughout your network. This simply confuses end-users.

Furthermore, for practice copies of pc/MRP, we recommend going to Configuration, Settings & Utilities, and
Option 1. Edit the ‘Division/Dept’ line to contain the word “practice’. This will put a red practice logo in place of
the standard pc/MRP logo alerting users that they are in a practice copy and not the standard copy of pc/MRP.

We have thus far built a reasonable framework. You should have an understanding of how to: find things in the
pc/MRP Manual, navigate through the pc/MRP menus, how to find and change the settings and utilities, and
create and use practice directories. We will continue with explaining how to enter vendor/customer, inventory,
and BOM information. This will be the foundation that we use to enter orders and complete the Order-to-Cash
process.

3.1.5 Address Book

The primary source of all of your data is found in the Address-book, Inventory, and Bills of Materials modules.
All of this data, once entered, is automatically carried into purchase orders, sales orders and work orders. We will
first discuss the Address Book Module. The Address Book Module is the location in pc/MRP where all customer,
vendor, employee, and contact information will be stored. At this time, take a few minutes to read the Address
Book Module. This lesson will assume the chapter has been read.

3.1.5.1 Entering an Address

While using pc/MRP in the course of running your business you will need to add addresses. To add new addresses
simply select Modules, Address Book, and New.

Note: You will find that all of the modules are set up very similar. To make a new purchase order select Modules,
Purchase, New. To make a new sales order select: Modules, Sales, New. This is constant throughout the program.

After selecting Modules, Address Book, New, you will be prompted to enter the company name that you wish to
add to the address book. Please enter "ABC MANUFACTURING."

Note: when entering an address where most of the customer information exists in an address that is already
entered into the address book, you can select "Import Address information from existing address"” on this screen,
to save time.

After entering the company name press: OK
As you can see, there are many options and fields to enter data for each entry. Most are self-explanatory. For
further details on what each field does refer back to the chapter in the Manual on the Address Book. At this time,

take a few moments to look over this screen and refer back to the Manual if there are questions about specific
fields.
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Enter the data as described in the picture below. Except for the Start Date, which will automatically be populated
by the date in your computer.

El pc/MRP for Windows - ¥ersion 8.64D =101 =]

Modules  Tools  Ophional  Configuration Manual

El Address Book - New Address Creation ) ] 5
Addr Id Company Mame Addr Type  Status Balance
[#BCO02 | ABC MANUFACTURING |ous | IAF'F' || 0.00
campany | Contacts | Sales Contact Infa | Billing \ Shipping | Cocuments | GdickBoaoks®
Attention {,onn gmith Contact | jonn gmith
AdOresS | 133 Main Street Tile | vp Purchasing
I Salutation IMr_
City ISan Jose e-Mail Ijsmith@abcman.cum
State f Zip ICA j|95119 Viiehsite Iwww.abcman.cnm
ouunwl C-Card | Exp | i
Country [Usa Credit Cards... | I~ Do Mot Cal
Telephane 333-444-0900 Ext I Serial # [~ Do Mot Fax
py——— Do Mot e-mail
Fano [333-444-0901 @ Start Date [ s 4r2012 u
Comments:
ABC has been with us for over 20 vears ﬂ

Lahels... Lugbunk...lﬁl@lﬁl Delete | Ok | Cancel |

Contacts [c:\pemipwiEdwcontacts. dbf) Record: EOF/3 Recard Unlocked ‘ 4

Notice that several tabs exist to allow users to enter additional data. The additional tabs consist of: unlimited
number of Contacts, Sales Contact Information, Billing and Shipping addresses, and Invoice and Receiver history.
Salesperson information, the billing and shipping addresses will automatically be populated in sales orders and
invoices. Select the Billing/Shipping tab and enter separate address information into the fields provided. We will
use this address entry later to enter purchase orders and sales orders.

3.1.5.2 Viewing an Address
To view the address just entered select Modules, Address Book, and Edit.

Note: The EDIT function is similar throughout pc/MRP. If you wish to edit a Sales Order, select Modules, Sales
Order, and Edit. To edit a receiver select Modules, Receiver, and Edit.

To edit choices you must choose "Edit" under the Action square. To simply view, without being able to edit data,
select "View." Users can also search address information in a number of different ways: Account ID Number (a
unique address ID number per customer created by pc/MRP), company hame, company telephone number, and
serial number. You can save these setting for the current by clicking at Save Settings. This doesn’t affect other
users’ settings.
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_lalx]

Indexed Search (Fastest) | Qeried Search

Save Seftings | Sort Order Include

Account ID Mumber hd Mo Selections -
I Color Code I J I J

Begin Scrolling At |V Nearest Match
Go Top -
Go Bottam I ﬂl

ID Code Company Name Attention: -

ABCO01 ABC TIRE COMPANY ATTN: JOE SMITH

BAKO01 BAKER & FINNEMORE LIMITED

CZL001 CZL TILBURG BV

DALDOA DALAL

DAWD01 DAWSOMN MEDICAL LTD

CDRRO01 DR. REDDY'S LABORATORIES, INC.

DYMO0 DYMACAST DEUTSCHLAND GmbH & CO.

GEROO1 Ilserresheimer Regensburg Gmbh _lj
»

K

Action % View |
" Edit —

Cancel |

Note: This scroll selection and actual scroll screens are similar throughout pc/MRP. Sales Orders, Work Orders,
Invoices, Receivers, Purchase Orders, Stockroom Transactions, and the BOM module all have a uniform look.

At this time, within the Address Book Scroll screen, select the entry we have created and press OK or enter.
After viewing the record, click Cancel to close.
3.1.5.3 Editing an Address

Repeat the above process, but choose Edit this time. If the OK button is not highlighted you are not in Edit mode.
Select Cancel and attempt to edit the address entry again.

Note: Several fields have drop down menus. (Addr Type, Status, and under the sales contact information tab:
source, purpose, priority, interest, and concern.)These fields are user definable through Option 52 in the Settings
and Utilities, and are used in address reports to further parse customer/vendor data.

Example: ADDR TYPE allows users to define their relationship with the entry. Examples: EMP for employee,
VEN for Vendor, CUS for customer, PRB for accounts on probation.

When you are done editing, click OK. This saves the changes made.

Look up the address again and see if the changes were saved. If the changes are not there, then you never made
the changes, you probably clicked Cancel after making the changes. If the changes are there, congratulations, you
have successfully edited an entry.

3.1.5.4 Deleting an Address

Create another address entry with a company name of "Bad Company." This will be the entry we remove. To
delete an address or any record within pc/MRP is a two step procedure. The record must first be marked for
deletion, and then the records marked for deletion must be removed from the database.

To mark the entry "Bad Customer” for deletion, select Modules, Address Book, and Edit. Make sure the Action
square is set to edit and scroll for the "Bad Customer” entry. Select that entry. With the address book open to this
customer entry click on the Delete button from the row of buttons on the bottom of the screen and then OK.
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To remove records marked for deletion select, Modules, Address Book, and Remove Marked Records for
Deletion. This two-step deletion method is the same throughout pc/MRP.

Note: Once your software is activated into the full version, deleting records marked for deletion will be secured
by your configuration code. You should only attempt remove records when no one else is using the affected
database table. The safest way to make sure is to set an Admin Lock first (we will explain this later).

You have now successfully deleted a record.
The steps above can be repeated for entering, looking up, editing, or deleting any address in the address book. For
reports and label making, refer back to the Manual. We will continue with the lesson on data entry with the
Inventory module.

3.1.6 Inventory Module
The Inventory Module contains price, quantity, lead-time data, and a number of other fields associated with parts,
labor parts, and assemblies. The Inventory does not contain information about how the assemblies are built. That
is in the Bills of Materials. BOMs will be covered in the BOM lesson.
To become familiar with what the various fields do in the main inventory screen, please take a few minutes to
read the Inventory Module Chapter. You should not begin this lesson without having an understanding of the
Inventory Module.
Several things should be considered when entering your own parts and creating a part number scheme. For the
purpose of this Tutorial, we will keep all of the standard settings. As you begin entering your own parts, you will
want to read about Options, 28, 29, 48, and 49 in the Settings and Utilities module. For special cases and
consignment parts, read Chapter 15.9, Special Cases.

3.1.6.1 Entering New Parts

Similarly to the Address Book, when you want to enter a new part, simply select: Modules, Inventory, and New.
Then select "Next Available Partnumber®.

pc/MRP will automatically assign the next available part number or users can simply highlight the pc/MRP built
part number and enter their own.

Press OK to accept part number 000000001.

The part number data entry screen is presented. Enter data as described in the picture below.
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Bl ¥FP - C:4,¥863 (User: DOUG) I [m] 5

Modules Tools Opkional Configuration Marmual  Developer  Help

Inventory --- (Edit Mode)

" Part # I Q00000001 Type IPar‘t - Invertory j Revizion IAEC Inspection Criteria...
Description I BEARING, 3" 0D % 1" ID J Displayed Currency IEIASE CURREMCY j

L Qysicests ]

| Wendors | Sales Prices | Details 1 | Cetails 2 | QuickBooksE

Costs:  Average I 7000015 Area Quantity  Location
Azzembl -
Standard I—m.ununon = DetaiTs 1 Stares | ag0.000 | =]

Last PO |  ooonon | TESTMRB | 2000 |

on Order I 5000 pisplay &
©n Demand I 4oon | dpdate...

R&D | |

DEMO |

IMCOMP |
MRP Available | 934000 St Orcer Gty | 0.000
Estimated Usage I Order Multiple I
QC HOLD |
Safety Stock: e

2
3
Fil
5
B EMGINEER |
7
&
q

beimirmuim Gty I 10.000
STAGING |
Tlaimum ity I
10 SCRAP |

11 RESERVED |

|
|
|
|
Rna. | |
|
|
|
|

Stock & Issue Unit |EACH Dt of Lagt Pl /00 12 Area2 | ~|
Lead Time (Days I 2 I WP I 73000 Audt WP |
Delete | [@l @@l Log Bogk... | Part Status. .. | ok | Cancel |
Partwend [c:\wBE 3 partvend. dbf) Recard: 1/3 Record Unlocked | Y

Notice that similarly to the address book entry screen, several tabs exist in the inventory entry screen. A tab exists
for Quantities/Costs, Vendor Information, Sales Prices, Manufacturers/Model Number/Alternate Part numbers,
and Miscellaneous data. Each tab is explained in detail in the Inventory Chapter. For purposes of this Tutorial, be
sure to enter the part description, a lead-time of 1 day and under the Sales Prices a price of $1,500.00 for Level 1
Quantity 1.

With all of the information entered, select OK to have this entry saved. Congratulations, you have entered your
first part.
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3.1.6.2 Editing Parts

Page 17

At this time, we will edit the part we just entered.

Select Modules, Inventory, and Edit. Select the same part number we just entered. Edit this part so that the Lead-
time is 2 days. Click Save.

After making sure you successfully changed the lead-time for the bike assembly, take a few minutes to enter two
more addresses, Smith Bikes and Canonwale, Inc., and the remaining parts for the bike assembly. The picture
below lists the parts to create and the vendor to use for each part. For the sake of time, many of the basic fields are
left blank. Please however enter:

- 2 days for the lead times on all parts and assemblies while in the Quantities\Costs tab.
- A STD cost of $5.00 for every inventory item using the Cost window, Standard section.
- A purchase price of $5.00 using the Vendor tab.

Associate each part with the applicable vendor using the vendor tab and ellipsis button next to the ID # field. The
ellipsis button allows users to scroll through the address book to find an applicable vendor.

Finally, when you get to the bolts enter a purchase price of $0.2500 for quantity 1 and enter quantity 100 at
$0.1000. Furthermore, be sure to enter a PO ratio of 100 for the bolts. We purchase bolts for the bicycle assembly
in boxes of 100.

PART NUMNMBER DESCRIPTION UVENDOR

LT T b BICYCLE TOP ASSEMBLY

faeoBoBaZ2 WHEEL

foaBpnBoBn3 FRAME, BICYCLE FRAME CANONUWALE INC.
LT DIRT TEASER TIRE SMITH BIKE

L LT L T T b GEAR. CHANGER ASSEMBLY CANONMUWALE INC.
faBOoBoBNG BANANA BICYCLE SEAT SMITH BIKES
foaeoBo8Ba7 PEDALS SMITH BIKES
LT LS E LT s B HGF INTERTUBE (HEVER GOES FLAT) SMITH BIKES
LT LT LT T b SPOKES (WHEEL SPOKES» SMITH BIKES
fapoepel1e STEM FOR TUBE SMITH BIKES
foappBAB11l BRAKE ASSEMBLY SMITH BIKES
faeoBaB12 TUBE ASSEMBLY

foaepnBoB13 BOLTS SMITH BIKES

Note: If you edit the part number, you must select "Change Part Number" from the Inventory drop down menu.
Using this feature, pc/MRP will automatically change the part number in all applicable modules in just one step.

Similar to the Address Book there are numerous fields that do a variety of things. All of these fields can be
manually edited. Most of these fields require manual data entry. Most of these fields are self-explanatory. Several
of these fields are automatically updated through performing specific actions. All of the following fields (except
of the STD cost) are automatically calculated by pc/MRP. Users should not manually change these data.

STD COST/UNIT: Standard Cost per Unit.
Component part Standard Costs are entered and edited by hand. Use Inventory’s Cost Roll-Up Option to roll-up
the total component standard costs into their respective BOM/Assembly Standard Costs.

AVE COST/UNIT: Average Cost per Unit.

Component part Average Cost is recalculated by pc/MRP every time a component is received. Use Inventory’s
Cost Roll-Up Option to roll-up the total component average costs into their respective BOM/Assembly Average
Costs.

LAST PO COST: Last Purchase Order Cost.
This field brings in the cost of the last purchase order made for this part. This cost type is not fully supported by
pc/MRP as far as accounting is concerned.
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ON ORDER: Quantity on Order.
This field contains the quantity on order from purchase orders. This field increases when purchase orders are
made and decreases when receivers are made. This feature will be further discussed in purchasing.

ON DEMAND: Quantity on Demand.

This field contains the quantity on demand from open work orders and open sales orders (for this item). This field
increases by creating work orders or sales orders. This field decreases when sales orders are invoiced or parts are
converted into assemblies from the work order.

MRP AVAILABLE: Quantity Available.

This field contains the quantity available after allocation. This field is updated by running the single bucket
(MRP) purchasing report or the optional module Infinite Bucket MRP. The MRP programs will allocate parts on
hand and on order and populate the Quantity Available field with the quantity available after allocation.

These features will become more obvious as we make sales and work orders and run MRP reports. For the time
being, we will just let this sink in.

Note: pc/MRP does not allocate things every time an order is entered. The quantity available field is only updated
as described above. Therefore users should run the MRP once a day, to keep this number as close to accurate as
possible.

Note: If the optional Infinite Bucket MRP has been activated, the date when the MRP was last run is displayed
next to the MRP Available field. If the MRP was run today, this date is green, otherwise it turns red and bold
(pc/MRP version 8.73D and above). Software Arts, Inc suggests running the MRP every night as part of the
Scheduled Tasks (see Ch. 15.16 in this Manual).

3.1.6.3 Deleting Parts
Deleting parts is exactly like deleting addresses. You must first mark the record for deletion and then remove
marked records for deletion. To test this, delete the TUBE ASSEMBLY, part number 000000012. Once again, in
the full version, deleting entries will be secured by your configuration code.

You should now be familiar with entering, viewing, editing, and deleting parts. If you have any questions about
what these fields do or how to perform the tasks above, start the lesson over and refer back to the Manual.

Up to this time, we have discussed the Address Book and Inventory Modules. This next section completes the
Data Entry Lesson by covering the Bills of Materials Module.

3.1.7 BOM Module
The BOM module is where all of your bills of materials (or recipes for assemblies) will be stored in pc/MRP. At
this time, take a few minutes to read the Bill of Materials Chapter in the Manual. This lesson assumes you have
read the BOM Chapter.
The BOM module is set up very similar to all other modules. To enter a new BOM simply select New from the
BOM menu. To edit a BOM simply select Edit from the BOM menu. Most modules when printing have the
Report option. For the address book and BOM module users select Print.
Note: All parts within a BOM must exist as an entry in inventory before you can create that BOM. Assemblies
can exist in inventory but do not have to. If an assembly does not exist in inventory the BOM module will
automatically create one.

Before we create a BOM in pc/MRP, it would be best to see one on a piece of paper.
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Bicycle BOM

BECM NTUMEEER : 0oooooool

BOM DE3SCREIFTICHN: BICYCLE TOF ASSEMELY
DATE 1 01/31/2000

QTY : 1.0000

UHCOSTED EXPLODED LEVEL BOM REPORT

P/E ITEM BOM/PART HUMBER

REV H
HODELMC:

DESCRIFTIOH

BOM 0001 000000002
.PART 0002 0QO0000004
.PART 0001 QO00000029
LBOM 0003 000000012
.. PART 000Z 000000005
.. PART 0003 000000010
LPART 0004 000000013
PART 0003 000000003
PART 0005 000000005
PART 0006 000000006
PART 0002 000000007
PART 0004 000000011
PART 0007 000000013

WHEEL

DIRT TEA3IEER TIERE
JPOEES (WHEEL 3FOEES)
TUBE AL33EMELY

NGF INTERTUEE (NEVER GOES FLAT)
3TEM FOR TUEE

BOLTS

FRAME, BICYCLE FEAME
GEAR CHANGEER A33EMELTY
BAMANL BICYCLE 3EAT
FEDALLS

BRAEE A33IEMELTY

BOLTS

Notice how all of the various levels are separated by periods. Parts are labeled as PART and bills of materials are
labeled as BOM. From this picture, we can deduce that parts and assemblies: 000000002, 000000003, 000000005,
000000006, 000000007, 000000011, and 000000013 are all on the first level of the Bicycle BOM. The WHEEL
assembly contains parts 000000004, 000000013, and 000000009 and the BOM 000000012. The TUBE assembly

contains two parts, 000000008 and 000000010.

To reinforce this idea of indented bills of materials we will make this BOM using the parts entered into pc/MRP

in the Inventory lesson.

3.1.7.1 Entering Bills of Materials

We are now going to begin by entering the lowest level of the Bicycle BOM. Users can start by entering the top of
their assembly or at the bottom. For this Tutorial, we will start at the bottom.

Select Modules, BOM, New.

Enter BOM number: 000000012 with a description of TUBE ASSEMBLY.

Select OK

You should now be at the main BOM data entry screen as depicted below.
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r e
|

Add a new component to BOM 000000012 |

Alternate Part #s

[x] tem# | 4 BOM Ofy 1.0000
Part¥ | LT[

|
|
Description I |
|
|
|

Manufacturer I

Model # I

Unit I Ave Cost I 00000
Std Cost I D.DDD_EI I'Staging Bin

Last PO Cost I 00000
;l [BElEtE |

Create Mew F'ar1|
Settings... |

Ok |
< Cancel |

Reference Desighators

We have just created the TUBE ASSEMBLY; now we have to add the parts for this BOM level. We will add the
tube and stem inventory items to this assembly.

To add these items to this assembly enter:

The desired quantity. (2)

Then press the ellipsis button next to the Part # field.

Search for the stem and press OK.

To add this to the assembly press OK again.

Notice that we are now at the basic BOM edit screen. This screen allows users to edit the BOM, add additional
items, save changes, enter reference designators (through the reference designator tab), view miscellaneous data
(through the miscellaneous tab), and even revert the BOM. (Revert allows users to place the BOM back at the
original condition, before editing.)

Select the Add Item button and add the NGF TUBE quantity 1 to this assembly. (After pressing Add Item button
enter a quantity of 1 and press the ellipsis button to search and select the NFG TUBE.)

Select: Save and Finished to save the changes and then exit the BOM module.

Note: Bills of Materials are assembled in the BOM module one level at a time.

Note: Labor parts can also be entered into BOMs. This allows users to calculate theoretical job costs.

Now we are going to add our next level. This level we will add not only parts, but also the newly built TUBE
ASSEMBLY.

Select Modules, BOM, New.
Enter BOM number: 000000002 with a description of WHEEL.

Select OK
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This entry is a little different however. The WHEEL already exists in inventory. pc/MRP is going to warn you
about this. Go ahead and select Yes.

Creating a new BOM

BOM Mumber

Hew BOM number exiztz in Inventory

@ BEOM nurnber 000000002 already exists in the lnwentam table. Do you want to Re-uze thiz part number?

Mo | Cancel |

L OF ] Tamcel |

Now we can add our parts just as we did before. Enter the first part, Dirt Teaser Tire. Click on Add Item.

Now simply add the remaining items. Add the spokes, quantity 40. Add a few bolts, quantity 4. Finally, add the
TUBE ASSEMBLY just like you would any regular part. Press Save and Finished when you done.

Now on your own...

Select Modules, BOM, New.

Enter BOM number: 000000001 with a description of BICYCLE TOP ASSEMBLY.
Select OK

Enter the items that finish off this assembly so that it matches the picture below.

000000001: BICYCLE TOP ASSEMBLY -- [Edit Mode]

ltern | Type | Part Mumber Fart Description Gluantity [~
ILi 1 A 000000002 WHEEL 2.0000
|| 2 P 0000QOOOT PEDALS 2.0000
|| 3 P 000000003 FRAME, BICYCLE FRAME 1.0000
|| 4 P 000000071 BRAKE ASSEMBLY 1.0000
|| 54 P 00000000S GEAR CHAMGER ASSEMBLY 1.0000
|| 6 P 000000DOG BAMAMA BICYCLE SEAT 1.0000
|| 7 P oooo00013 BOLTS 10.0000
Component |Ref. Designators | Miscellaneous | Add Hem...
tem# [ B0 i zoopp | MtemateParizs | ETFEM:
awe to:
Fart# |noouonooz TYRe [assembly Sub-Assy
Description |WHEEL m
Manufacturer I ——
Model # I Changes:
Unit Ave Cost b0 | | _ gae
—————— Revert
ﬂ Standard Cost 10.0000 Staging Bin —
Last PO Cost 0.0000 I Finished

We have just completed the entire Bicycle BOM.
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3.1.7.2 Editing the Bills of Materials.
Similar to everything in pc/MRP if you wish to edit something, select the module you wish to edit and select edit.

Select, Modules, BOM, and EDIT. Select BOM 000000001. When you select an item that is an assembly
(depicted by an A in the Type column), you can use the Move To: Sub-Assy and Parent Assy features to scroll
through the various levels of your assembly. Scroll to the TUBE ASSEMBLY. In the quantity field under BOM
DATA, enter "1.0000" for the STEM quantity. We do not want to double up on STEM ordering.

Now just to see what we have done select Modules, BOMs, Print BOMs/Pick List/Where Used and select the
Costed Exploded Report. Scroll to enter your BOM number. Select Print - Narrow and press the OK button. Your
report should look very similar to the example report at the beginning of this section. If it does not, edit the BOM
and run the report again. The BOM you created must be exactly like described above, for our purchasing results to
match.

3.1.7.3 Deleting Parts within a BOM
Similar to all other areas of pc/MRP the deletion process is a two-step process. You must first mark the entry for
deletion and then delete marked records. If you go into a BOM to delete a part and the delete button is not
accessible, you do not have the Action Item Edit selected, or you do not have deletion rights in the Advanced
Password Module.

Note: There are several useful options in the BOM drop down menu. From that menu, you can delete a BOM,
duplicate a BOM, change a BOM number, change the BOM description, and Audit BOMs.

Note: You can view the image for that specific part or BOM by selecting BOM Image or PART Image from the
miscellaneous tab.

Note: Users can also view where used for a part or assembly and recalculate assembly costs in the miscellaneous
tab.
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3.1.8 Inventory Flow Model

pc/MRP has a simple Order-to-Cash process. Take a few minutes to view the diagram below.
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% Type Trans Sm:k
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As you can see, Sales Orders and Work Orders start the entire process. These orders are based on your demand
from customers or a desire to build items to stock. Items that are available for sale are directly invoiced, inventory
is automatically deducted from stock, and we can begin building some A/R (Accounts Receivable). Sales Orders
on order entry and Work Orders that have to be built take a different path: they will go through the MRP process.
Purchase orders and receivers will be made for the piece parts required and build A/P (Accounts Payable), the
stockroom will be used to convert parts to assemblies, and finally we will sell the item once again building A/R. It
is important to understand this basic process. Through the next several sections, we will follow this process.
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3.1.9 Sales Orders

Sales orders and work orders generate demand for parts and assemblies. This demand sets in motion your
purchase orders, receivers, stockroom, invoicing, and inevitably accounting. pc/MRP can use work orders and
sales orders in a number of different ways since both can be issued into manufacturing. For complete details, refer
to the Sales Order Module and Work Order Module in the Manual.

In short, one method uses work orders to build to stock and sales orders to build per customer order. Another
method uses work orders to forecast demand while sales orders represent actual demand. pc/MRP can do this
because demand from Sales Orders and Work Orders can be included or excluded from purchasing requirement
reports. The differences between these two methods will become apparent once we run our MRP purchasing
reports. For now, this Tutorial will use method one, where we use work orders to build to stock and sales orders
for customers. The important thing to consider is once you have chosen how you are going to utilize Sales Orders
and Work Orders, you should stick to this method. If you keep changing how requirements are generated, you are
increasing the probability of making mistakes.

3.1.9.1 Entering a Cash and Carry Sales Order

We will first simply create a Sales Order for a few bikes. To do this, first view the bicycle assembly in inventory
(part 000000001). Make sure the quantity in Area Stores is 2. If it is not, edit the quantity so that it is 2. (Note:
This is for testing purposes. In your production copy, users should not manually edit the onhand quantities.)

Now, select Modules, Sales Order, and New.

The next screen allows the user to select sales type, terms, tax code, product issuing area, and shipping method.
For the purpose of this Tutorial, we will really only discuss the Sales Type. The other fields are explained more in
the Sales Order Module Chapter. Understanding the Sales Type field is essential however and deserves more
attention.

The Sales Type directly affects inventory and invoicing. Sales Types entered as Cash and Carry or On Account
and Carry automatically decrease the stores quantity of the line items on the sales order and creates an invoice.
Thus, if you have these items in stock or not, by telling pc/MRP you are carrying the line items out the door, on-
hand quantities will decrease.

Note: pc/MRP will not automatically convert parts into assemblies or back flush in the sales order module. All
back flushing is done through the Stockroom Module or by running the Convert Parts to Assemblies utility.

Select a sales type of On Account and Carry, issuing from Area 1, and press OK.

On the sales order entry screen notice that there is a Part Lookup checkbox and the part can be looked up by
Part Number, Description, or Model Number. Having the Part Number and Root Address Lookup check
boxes checked means that data from the Address module and Inventory module will automatically be entered
when you choose an address or part that already exists in those DBF files. To make an address or part from this
screen select one of the check boxes under Data. If the applicable address has an alternate Bill to Address or Ship
to Address, they will automatically be populated in the sales order.

Note: To change the BILL TO or SHIP TO address, the customer address or part after initial selection simply
check the desired box, highlight the root address of the desired entry, type in a partial for the entry and hit enter.
This will bring back the scrolling box for selection of the correct entry. The Invoice form does NOT have these
check boxes.

At this time, check "Create Address.” We need to enter our new customer, TIM. Tim is purchasing two bicycles
today. Once you have pressed Create Address, enter some applicable data for Tim in his address entry. Then
select OK to finish the address entry. Now put the cursor back into the top left CUSTOMER field and type T and
press enter. This allows you to scroll to the applicable address. Select Tim as our customer and press enter.
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The customer data for TIM should have automatically appeared on the sales order screen. Now put the cursor
down into the description field and type the first few letters of "BICYCLE" and press enter. This automatically
brings up the part number, model number, description, and price. We could have also selected the "BICYCLE" by
entering the applicable part or model number.

Enter two for the quantity of bikes being purchased.

With the bicycle assembly selected click on the words Part Number. This is a shortcut method to view the part
selected in the sales order. The inventory screen for this assembly should appear. Notice that we just happen to
have 2 finished bikes in area Stores (1). Press Cancel to get back to the sales order screen.

Select Finish on the sales order screen.

This next screen confirms that an invoice is going to be made since the sale was entered as On Account and Carry
or Cash and Carry. Press OK.

This screen explains that two bicycles are being removed from inventory area Stores. Press OK. If you wish to
print the Invoice, you can do so at this screen.

On this next screen, if you wish to view or print a shipping label press OK.
On the final screen, we can select No.

At this time go to the inventory module and view the bicycle assembly part. Notice that in the Stores area the
guantity was driven to 0. As explained above and reinforced with this sales order, if you choose a sales type as
cash and carry or on account and carry, it is automatically invoiced and the quantity field will decrease in the area
chosen and by the quantity chosen in the sales order.

3.1.9.2 Entering Order Entry Sales Orders

Now, enter a new sales order for Tim but select Order Entry as the Sales Type. Put in quantity 1 and a DATE
REQ (date required) of one week from today’s date.

Note: to add additional line items we can select Add Item. To view these various items you can press Back and
Next.

After entering the sales order, view the bicycle assembly in inventory. Notice that since this is order entry we
have only created demand for this assembly. The QTY ON DEMAND field should be 1.

Take a few seconds to view the other parts in this assembly. Notice nothing has changed with these parts and the
various quantity fields associated with these parts. Once again as mentioned above, when we run our purchasing
report (single bucket MRP) or the optional Infinite Bucket MRP, the MRP available field will be updated.

3.1.9.3 Editing a Sales Order
To edit a sales order or work order is similar to editing any other entry in pc/MRP. Simply select edit in the drop
down menu for that module. If you edit the SO quantity the on-demand quantity in inventory will automatically
follow. It is important to note however, that if you frequently delete sales orders you should run the Audit sales
orders function. This function re-populates the on-demand quantity and is representative of the updated sales
orders. Edit the 'order entry" sales order for TIM to be quantity 2.

3.1.10 Work Order Module

Besides our existing sales order, we want to build three bicycles to stock. At this time, enter a Work order for
three additional bicycles with a DATE REQ of 14 days from now. Work orders are entered the same way sales
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orders are. You do not need to enter a customer though. Simply enter the desired assembly or subassembly, the
quantity and date desired, and press Finished.

Note: Work orders only allow one line item.

Note: There is no need to enter a Work order for an existing Sales Order. That would be double entry and would
create false data in the On Demand field for the top assembly.

Once again, editing work orders is similar to all other modules. Simply select edit in that module.
At this time, we have entered demand for 4 bicycles. Take note in the inventory module that none of the
subassemblies has been affected yet.

3.1.11 MRP, Scheduling Production, and Purchasing

Since we have nothing on hand to build these bicycles, we will now run our MRP. Then we will print/display
reports. These reports will tell us everything we need to buy to fulfill our orders. We will generate action items
two different ways. First, we will use the standard MRP Single Bucket report, and then the optional Infinite
Bucket MRP. After that, we will briefly compare the two. From there, we will make purchase orders to fulfill the
demand, receivers to receive the parts necessary to build, issue the parts to the stockroom, receive finished goods
back into inventory, and then we will be ready to invoice.

The Purchasing MRP (all parts required) report and Infinite Bucket optional module is where all of the demand
calculations are made. Once we run one of these reports, demand will populate all parts necessary to build
everything that has been entered as a sales order or work order.

3.1.11.1 MRP, standard MRP purchasing report
We will first run the standard MRP purchasing report.

Select Modules, Purchasing, Reports. On the drop down menu, scroll to the bottom of the list and select the MRP
Report (all parts required).

El purchase Reports il

IMRF’ Report (All Pars Required) -
Sort by...
Report Type IVendor.&n:c:ountNumber j
Include Demand From: |7 Sales Orders
Send Report to...
¥ Wark Orders
I~ On Hold Sale/WO Line ltems |DiSD|aY j
||'|'|.|'e.|":.:)r}I Areas: p 1 STORES — Select Al |
¥ 2 TESTMRE
Clear
] 3 R&D _ cear | Report Type
v 4 DEMO ¥ Standard ¢ Custom
W 5 INCOMP
M 6 ENGINEER | j
¥ 7 QC HOLD
M & RMA d|
[~ Save Settings as Default
Print TRACE Calculati
[~ Prin alculations ok Cancel |

Note: Users can choose to include or exclude demand from Sales Orders or Work Orders. As mentioned above,
this allows users to use work orders in several different ways and prioritize demand.
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Note: The Consolidated report looks at both true demands from Sales Orders and Work Orders and takes into
consideration MIN and MAX quantities set up in inventory. The MIN/MAX report only takes into consideration
MIN and MAX quantities that were populated in the inventory entry screens.

Note: Print Trace Calculations creates a report that shows where demand is coming from for each individual part.

In the ‘Include Demand from' field, leave the Sales Order and Work Order check boxes checked. Select
Consolidated, area 1 Stores, Sort by Vendor, Display and press OK.

A report is created that shows all current demand. Take note that all demand is representative of needing to
purchase parts to build 4 bicycles. Furthermore, even though our sales order is not due for a week and our work
order is not due for 2 weeks the standard MRP not utilizing lead-times does not schedule purchasing or builds.

MRP CONSOLIDATED SHORTAGE REPORT

DESCRIPTION MODEL NUMBER VENDOR PHONE # COST UNIT OTE REQ

FRAME, X234-987 CANONWALE INC. 111-111-1111 0.0000 4.000
GEAR ABTTR-445778 CANONWALE INC, 111-111-1111 0.0000 4.000
DIRT TERSER SHITH BIKE 111-111-3211 0.0000 £.000
BAN AN SNITH BIKE 111-111-3211 0.0000 4.000
PEDALS SNITH BIKE 111-111-3211 0.0000 8.000
NGF SHITH EBIEE 111-111-3211 0.0000 8.000
SPOKES SNITH BIKE 111-111-3211 0.0000 320,000
STEM FOR SNITH BIKE 111-111-3211 0.0000 8.000
BRAKE SHITH BIKE 111-111-3211 0.0000 4.000
BOLTS SNITH BIKE 111-111-3211 0.0000 72.000

After examining this report, press OK.

The Excess Inventory Report allows users to more closely track inventory. Go ahead and view this report as well
by choosing the constraints you would like. At this time, there will not be any misallocation.

After viewing the Excess Inventory Report or hitting cancel, the next option is to automatically create purchase
orders. At this time, select No. We are not quite ready to make purchase orders yet.

Take a few minutes to see all of the changes made in inventory. For all parts required, the quantity available
decreased since we do not have these parts available. Once again, the quantity available field in inventory is only
updated through running the MRP reports. If we had parts in inventory, the quantity available field would be the
difference between existing inventory, on order parts, and demand representative of the constraints chosen.
Furthermore, nothing in the sub-assemblies used has changed. pc/MRP does not place demand on these sub-
assemblies unless they are directly created through a Sales Order or Work Order. Only the quantity available field
for individual parts utilized in the builds has changed.

You might want to print this report or to make a screen shot, to compare it against the Infinite Bucket report. Once
again, select No when you are prompted if you want to "Automatically create Purchase Orders".

3.1.11.2 Infinite Bucket MRP

This time we will run the more advanced MRP, the Infinite Bucket. What this will do is utilize our lead times and
provide a schedule to buy, issue, make, and sell.

Note: The Infinite Bucket MRP is an optional module. This module like most of the other optional modules is
fully testable in the trial. To activate this module or any other optional module, select Configuration, Module
Activation, Activate, and Yes. Optional modules are testable throughout the use of the trial. Once the trial is
activated into a single user or multi-user version, optional modules can be activated for a 10-day trial period.
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After activating the Infinite Bucket MRP module, select optional, Infinite Bucket MRP. You should have the

options as depicted below.

_inix]
Modules Tools | Optional Configuration  Manual
Alternate Currency
Audit Trail 3
Corporate Reporting 3
Customer Bulk eMailer
E.C.N. 3
EDI Import & Export k
Employee Time Tracking 3
Infinite Bucket MRP 3 Generate Action items
Inspections 3 Display Generation Errors
Password 3 i .
Purchase Request 5 Print Actlc.n item reports
QuickBooks® Export » LRP Tmeiine
- Item Graph
Routing 3
Sales Analysis » Automatically create work orders
Sales Quote 3 Automatically create purchase orders
Serial / Lot Tracking 3 Update the Req Ship Date on Dedicated Work Orders
SRR G b Index the Action item database
Web Crders 3 T
Creates an Action item databagze bazed on current program data “_ ’WI_ 4

Select Generate Action Items. This step creates a database that we will access to create our purchasing reports.
This action should be performed once a day, depending on how fast things are in your business.

"l Infinte Bucket MRP Generation Criteria

Data to be considered by the MRP generation process

]

Inventory in Areas...

v STORES -
TEST/MRB

R&D

DEMO

INCOMP
ENGINEER

QC HOLD

Demand From...

¥ Open Sales Orders

¥ Open Work Orders

[T Open Quotes (Forecast)

™ On Hold Sale/WO Line ltems
¥ SalefWO with Preliminary BOM

Demand For...
[ Inside Labor Requirements

V¥ Minimum Qty Stocking Levels
[~ Recalculate Min Stocking Levels

Calculation Settings... |

RIA

STAGING
SCRAP LI

i i i i i i

Select All | Clear |

Select...
& Primary Vendor
™ Vendor with best price

Ok Cancel |

Select to run your MRP on both Sales Orders and Work Orders and use just inventory area 1. Click OK.

You will see several screens flash in front of you. If you receive any errors in this process, you will have to view
the errors and go back and fix them. Once the MRP generation process is complete, you will be back at the main

pc/MRP screen.

Now select Optional, Infinite Bucket, and Print Action Item reports.
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%
All hd Sort by.
IEnding Date j
Send Report to...
Display hd
Include [~ Consolidate I J
- = Daily
[¥ Initial Onhand € Weski Report Type
¥ Purchase Orders y (% Standard ¢ Customn
¥ BUY Actions  Quarterly I J
[+ 155UE Actions Date Range
¥ SALE Actions ' All Dates [~ Show Review ltem Only
" Specified Date [~ Save Sett
v i ave Settings
¥ Make Actions - Iui v a
¥ LABOR Actions o [ ok | cancel |

We will keep the default settings to look at this report. However, you should take note at all of the different
options available to sort or parse the data. Your report should look similar to the picture below.

DATE: 07/16/2000 ACTION ITEM REPORT
ILL, FOR ACTION TYPES (PO, BUY, ISSUE, SALE, MAKE, LAEOR), SORTED BY DATE
DRIVING START EHD

BCTTON o\ o rg ITEMH VEHDOR PART/ASSY # DESCRIPTION 11— parg FEVIEW
DATE 07/1772000
EUT o0oooz 0001 SMIOOL 000000004 DIRT TEASER TIRE wwwew 07/14/2000 07/17/2000
ISSUE 000002 0001 000000004 DIRT TEASER TIRE #+=++ 07/17/2000 07/17/2000
EUT oooo0z 0001 SMIOOL 000000005 NGF INTERTUEE (N  =+++++x 07/14/2000 07/17/2000
ISSUE 000002z 0001 000000005 NGF INTERTUBE (N =++###+ 07/17/2000 07/17/2000
EUT 00000z 0001 SMIOOL 000000008 SPOKES (WHEEL 3F  #sw«w 07/14/2000 07/17/2000
ISSUE 000002 0001 000000005 SPOKES (WHEEL SP  wxwewx 07/17/2000 07/17/2000
EUT oooo0z 0001 SMIOOL 000000010 STEM FOR TUBE srrer 07/14/2000 07/ 17/2000
ISSUE 000002z 0001 000000010 STEM FOR TUBE srrer 07/17/2000 07/ 17/2000
MAKE 000002 0001 000000012 TUEE ASSEMELY wewww 07/17/2000 07/17/2000
EUT 00000z 0001 SMIOOL 000000013 EOLTS sxxax 07/14/2000 07/17/2000
ISSUE 000002z 0001 000000013 EOLTS wrexe 07/17/2000 07/17/2000

Take note that everything is sorted by date with an action item listed for each part and assembly. Take a few
minutes to examine this page. The Infinite Bucket can be an invaluable tool if businesses want to plan and keep
inventory (costs) to a minimum.

Once again, print this report or take a screen shot.
3.1.11.3 MRP, comparing the two MRP options

Note: At this time, nothing has changed in inventory after running our regular purchasing report. Companies do
not have to run both MRP reports. Companies either want the extra planning module or simply use the standard
MRP Report (all parts required).

Take a few minutes to study the differences between the two different MRP reports. If you have a small company
and like to take the time to plan things yourself, you might find the standard MRP in the Purchasing module
adequate. If you want to schedule things, and produce more detailed reports about what to do and also when, then
the Infinite Bucket is your best bet.

We are now going to act on the recommendations of our MRP reports and purchase the required parts for the sales

order and work order entered above.
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3.1.12 Purchasing Module

When entering purchase orders, we are entering individual parts or purchased assemblies and choosing a vendor.
At this time, take a few minutes to read the Purchasing Module Chapter.

Choose the Banana Bicycle part in inventory. Make sure this part has a vendor. If this part does not have a vendor
add an applicable address or choose and existing vendor. After viewing this part in inventory, take note that the
guantity available field is -4. Now go to the Purchasing module and select New. Choose the bicycle seat by
entering in the part number or entering the description. Vendor data should automatically appear.

Once again, take note of the Auto Look-up and Data check boxes. These can be used to save time.

By entering the part number or description first, a vendor list will pull up. Try to enter the quantity first, and the
STD/COST per unit price break is automatically entered with the best vendor for that quantity.

To add items to this purchase order select Add. These buttons by now should be very familiar.

Note: The Clone button and Breakdown buttons can be utilized to automatically duplicate or break down orders
to have multiple shipping dates.

After selecting the Banana Seat, enter the quantity of 4 and a due date of tomorrow. Press Finished. Now, go back
to the inventory module to see what fields have changed. The QTY ON ORDER should now be 4.

Now that we have made our first purchase order, we will have pc/MRP do the rest of the work. Go to the optional
module, the Infinite Bucket, and select to Generate Action Items. By creating the purchase order, our
requirements have changed. After generating our action items, you can view the reports and see that we no longer
have a buy requirement for the seats. Now select Optional, Infinite Bucket, and Automatically create Purchase
Orders. Select Weekly Orders under ORDER CONSOLIDATION. This will consolidate all of the multiple orders
for the same part by week.

Note: Automatically creating purchase orders is very handy. However, look at the purchase order for Bolts. It did
two things that we could have prevented. #1, we did not enter a standard order quantity into inventory. If we had
entered a standard order quantity of 100, then we would have had one purchase order for quantity 100. #2, when
we choose to automatically create purchase orders, pc/MRP does not take advantage of any price/quantity breaks.
To take advantage of our price break, we would have had to manually enter the purchase order. These are all
things to watch for.

After automatically creating the purchase orders, we will bypass a few days and receive these purchase orders into
inventory.

3.1.13 Receiving Module

The Receiving module is the next logical step in this process. We must receive parts and inform pc/MRP that we
have parts to build our assemblies. This is what the Receiving module does. Refer to the Receiving Module
Chapter for complete details.

At this time, enter a Receiver for the Banana Seat. As with the creation of new entries throughout pc/MRP, to do
this, select New in the receiving module. You will be able to scroll for the associated purchase order and press
OK. Once we have went through several screens informing us of everything that pc/MRP is doing we can accept
this transaction. Continue to enter the rest of the receivers. You may also notice once you have started on a
purchase order that has multiple line items you do have the option to automatically receive the remaining line
items. You may want to take advantage of this to expedite this process.

Note: pc/MRP can receive partial shipments. You can also edit receivers. However, there is not an audit function
to correct edited receivers. Once a receiver is edited, pc/MRP will offer to update the received gty for the
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purchase order, adjust the average cost, inventory area gty and on order qty. Users should keep these boxes
checked.

Once again, view several parts in inventory. Your stores quantity should have increased. Also, notice that for the
top bicycle assembly still nothing has changed. You could even run an additional MRP and you will find that the
Single Bucket MRP has no Action Items. The Infinite Bucket however will still have issues, sales, and, makes.

Now that we have received our parts into inventory, we are ready to begin building. We will next utilize the
Stockroom Module to convert parts into assemblies.

3.1.14 Stockroom Module

The Stockroom module is where we turn piece parts into assemblies, or back-flush. Select Modules, Stockroom
New. There are several types of transactions available. To issue sales orders and work orders to the manufacturing
floor use the | type transaction. To review the rest of these transactions refer to the Stockroom Module.

At this time select the | type transaction and select the order entry Sales Order that we created. Enter and accept
the issuing quantities. Notice in inventory that parts have now moved from stores area 1 into WIP.

To receive this back as a finished assembly enter the R type transaction in the stockroom. Choose the Sales Order
issued and receive this Sales Order back into area 1. WIP for the parts used was cleared, and onhand qty for the
assembly has increased.

Take a few minutes to review this entire process. Go into inventory and view a few parts and the final Bicycle
assembly. You will notice that all of the individual component parts have decreased the precise amount used to
build the bicycles. The quantity bicycles in inventory has now increased.

Note: Once received, pc/MRP will only track one serial number per invoice line item. For multiple serial numbers
per line item, the optional module Serial/Lot Number Tracking can be utilized.

Note: When entering the | type transaction, you have the choice to issue sub-assemblies or parts only. You can
also do partial issuing and then utilize the P, E or M stockroom transactions for makeup issues. There is also an
undo feature; transaction T that takes back issued parts.

Note: If you are often editing stock room transactions, you can use the audit WIP function in the Inventory
module to help clean up things.

Note: It is always best to utilize the various stockroom transactions to help clean things up when mistakes have
occurred. This creates a record for each transaction. When inventory is simply edited, there is no paper trail. (See
Chapter 16.8 for the optional Audit Trail Module.) To help with this you can lock-up various editing processes
from the end-users through Option 62 in the Settings and Utilities.

Note: Work orders are issued and processed in the exact same way as sales orders.

Go ahead and build the work order too.

The final step in this process is invoicing. In this step, we will relieve quantities in the storage areas representative
of the 'order entry sales order' we entered. This step is taken in the Invoicing Module.

3.1.15 Invoice Module

To enter a new invoice, select Modules, Invoicing, and New. You will have to choose the terms of the sale and
accept the invoice information. Once again, if the invoice must be edited, you may wish to edit the sales order as
well. You may even want to edit the sales order first, (before creating the invoice), thus the invoice will be
automatically representative of the sales order. For more information, refer to the Invoice Module in the Manual.
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Go ahead and invoice the sales order on account. Once you have invoiced the sales order, go into the Inventory
Module and view what has changed. Inventory for the finished assemblies has decreased by the quantity of the
invoice. The sales cycle is now complete. The process to pay vendors and track accounts receivable has just
begun. If you anticipate using pc/MRP for accounting, continue. If pc/MRP is going to be just an inventory and
planning tool, now might be a good time to clean up this trial copy and start entering some of your inventory.

3.1.16 Accounting

The fastest way to become familiar with pc/MRP's Accounting System is by actually using it. By entering the
work sheet transactions on the following page, you will become familiar with pc/MRP's easy to use accounting
system.

The first entry, labeled 000001 represents a typical transaction for starting an account or business. pc/MRP will
automatically increment this transaction number by one as transactions are made. Do not create your own
transaction numbers. Transaction numbers should be chronological with no missing numbers.

To set up your company all of the company's assets are debited, and the starting capital account is credited an
equal amount. Then the company's liabilities are credited and the starting capital account is debited an equal
amount.

To make the same starting entries in pc/MRP, go to Modules, Accounting, GL Transactions, and New
Transaction, select A for All types of transactions and press OK. pc/MRP will give you the next available
transaction number. You will now see the transaction data entry screen. Take note that the transaction number is
000001.

Transaction 000001

Click on the Description field and enter the description as STARTING BUSINESS. Throughout all of these first
three transactions, enter a description of STARTING BUSINESS. Now go to the first debit account field. Enter
10100000 and you will see the description, CASH ON HAND appear next to the account number. Enter the sum
$5000 under the AMT Field. Next debit account 10200000 for $10,000 and account 12100000 for $6000
(pc/MRP will take up to four debit accounts and five credit accounts in one bite). Notice at the bottom right in red
pc/MRP says the transaction is currently UNBALANCED. To balance the three debit accounts, credit Account
25100000, STARTING CAPITAL with $21,000. If the transaction is now balanced, press Save to enter this
transaction. pc/MRP will ask, "Do another record?" Select Yes. If the transaction is not balanced, review the steps
above and look to see where you made a mistake in entering the dollar amounts.

After selecting Yes, you should now be at transaction number 000002.
Transaction 000002

Now, debit accounts 13100000 for $15000, account 11100000 for $4000, and account 15100000 for $1000. To
balance the debit accounts, credit account 25100000, STARTING CAPITAL for $20,000. Once again make sure
the transaction is Balanced. If the transaction is balanced, press Save to enter this transaction and Yes to continue
to the next transaction. If the transaction is not balanced, review the entries and make the necessary corrections.

Transaction 000003

Debit account 25100000, STARTING CAPITAL $25000 and credit account 24100000, NOTES PAYABLE
$25000. If the transaction is balanced, select Save to save this transaction and select No when asked if you wish to
enter another record. If the transaction is not balanced once again review the dollar amounts entered.

Transaction 000004

This final starting entry is only necessary for companies using periodic accounting methods and not companies
using perpetual accounting methods. This type of transaction labeled 000004, prepares the inventory for purchase
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and sale transactions during the month. It does so by moving the stock from an asset account 12100000 to an
expense account 40100000. Enter STOCK INVENTORY ADJUSTMENT in the description field. Debit
account 40100000 for $6,000 and credit account 12100000 for $6,000.

Transaction 000005 - Transaction 000015
Enter the remaining transactions shown on 3.1.17.1

Transaction 000014 is only necessary for companies using periodic accounting methods and not companies
using perpetual accounting methods. It moves the months end remaining inventory back into the asset account so
that the month's retained earnings will reflect the changes in inventory levels.

Once all transactions have been entered, return to the Main Accounting Menu. Print out the transactions you have
just entered by selecting Accounting, Reports, General Ledger Transactions. Select All Transactions (3 places),
and select Print. Your Transaction Report should match the sample Transaction report found in the Accounting
Report Section of this Manual.

If the Transaction Report looks good, return to the Main Accounting Menu and post the month by selecting
Post/Re-post a Month and Print Financials. Enter the month and year that contain the above entries. Since
pc/MRP stores the transactions in a database, you can edit incorrect transactions and repost the month if
necessary.

pc/MRP's posting program begins by making sure the initial debit and credit balances are equal.

When pc/MRP finishes posting the month, it automatically initializes the next month by: (1) zeroing out all
starting balances of revenue and expense accounts; (2) transferring forward all asset, liability and equity accounts;
(3) adding the retained earnings (rev - exp) to the YTD earnings.

Finally yet importantly, pc/MRP's posting program will automatically print out the month's financial statements
such as Income Statement, Expense Distribution Report, Trial Balance, YTD Revenue and Expense Report, and a
Detailed Transaction Report. If you entered all the transactions correctly, your reports should match the sample
reports found on the following pages.
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3.1.17.1.1 General Ledger Transactions Report for Transaction Lesson

Modules Tools Optional

Configuration

pc/MRP for Windows - Version 8 20F

Manual  Prirter

4w M

» &

Software Arts
03/09/2007 09:10:22 AM

GENERAL LEDGER ALL TRANSACTIONS

DRCE NO:1
PATRAN. FRX

1 [=]

I [=] 3

TRANSE DATE CHECE® DESCRIFTICH COMPANY INVOICE# RELATED DOC# ACCT DEEIT AMT CREDIT AMT
000001 03707707 STARTING BUSINE 10100000 CASH ON HRND 5000.00 0.00
000001 03/07/07 STARTING BUSINE 10200000 BANE 10000.00 0.00
000001 03707/07 STARTING BUSINE 12100000 STOCK INVENIORY &000.00 0.00
000001 03/07/07 STARTING BUSINE 25100000 STARTING CARFITAL 0.00 21000.00
000002 03707707 STARTING BUSINE 13200000 SHOF EQUIFMENT 15000.00 0.00
000002 03/07/07 STARTING BUSINE 11100000 ACCTS RECEIVELE 4000.00 0.00
000002 03707707 STARTING BUSINE 15100000 PREF EXPENSES 1000.00 0.00
000002 03707707 STARTING BUSINE 25100000 STIARTING CRPITAL 0.00 20000.00
000003 03/07/07 STARTING BUSINE 25100000 STARTING CARFITAL 25000.00 0.00 _I
000003 03707707 STARTING BUSINE 24100000 SHOF EQUIFMENT 0.00 25000.00
000004 03707707 STOCK INV ADJUS 40100000 STARI INVENIORY §000.00 0.00
000004 03707707 STOCK INV ADJUS 12100000 STOCK INVENIORY 0.00 &000. 00
000005 03707707 EMART 41100000 PURCHASE 3000.00 0.00
000005 03/07/07 EMART 41400000 FREIGHT 400.00 0.00
000005 03707707 EMART 20100000 ACCTS EFAYAELE 0.00 3400.00
000006 03/07/07 P GOMEZ 50100000 WAGES 500.00 0.00
000006 03707707 P GOMEZ 22100000 PAYROLL TRX FAY 0.00 50.00
000006 03/07/07 P GOMEZ 10200000 BANK CHECKE 0.00 450.00
000007 03707707 STARTING BALANC 11100000 ACCTS RECEIVABLE 15000.00 0.00
000007 03707707 STARTING BALANC 10200000 BANK CHECKING 12000.00 0.00
000007 03/07/07 STARTING BALANC §1500000 RENT 1000.00 0.00
000007 03707707 STARTING BALANC §0100000 ADVERTISING 50.00 0.00
000007 03/07/07 STARTING BALANC §1000000 INSURANCE 700.00 0.00
000007 03707707 STARTING BALANC §1400000 OFFICE EXFENSE g.00 0.00
-|
| Bl
Prtmtrnp Record: 25/36 Exclusive “7,7 CAPS i
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3.1.17.1.2 General Ledger Transactions Report for Transaction Lesson Continued

El pc/MRP for Windows - Version 8_20F =] B3

Modules Tools Optional Configuration Manpual  Printer
/&8 Print
%] 1 [ ] ] &

Software Arts

03/09/2007 10:49:44 AM FRTRAL FRE

GEHMERAL LEDGER ALL TRANSACTIONS

TRANS# DATE CHECEK# DESCRIPTION COMPANY INVOICE# RELATED DOC# ACCT DEBIT AMT CREDIT AMT

000007 03/07/07 STARTING BRLANC 10200000 BANK CHECKING 25.00 0.00

000007 03/07/07 STARTING BRLANC 12100000 STOCK INVENIORY 1500.00 0.00

000007 03/07/07 STARTING BRLANC 70100000 DEFRECIATION EXP 125.00 0.00 _I

000007 03/07/07 STARTING BRLANC 30100000 BUSINESS INCOME 0.00 15000.00

000007 03/07/07 STARTING BRLANC 11100000 ACCTS RECEIVRELE 0.00 12000.00

000007 03/07/07 STARTING BALANC 10200000 BANK CHECKE 0.00 1000.00

000007 03/07/07 STARTING BRLANC 10200000 BANK CHECKING 0.00 50.00

000007 03/07/07 STARTING BRLANC 10200000 BANK CHECKE 0.00 T00.00

000007 03/07/07 STARTING BRLANC 10100000 CASH ON HAND 0.00 &8.00

000007 03/07/07 STARTING BRLANC 80100000 OTHER INCOME 0.00 25.00

000007 03/07/07 STARTING BRLANC 42100000 ENDING INVENTORY 0.00 1500.00

000007 03/07/07 STARTING BALANC 14100000 DEFREC ACCRUED 0.00 125.00

106308.00 106308.00
r |

Frimtmp Fecord EOF/36 Exclusive ”_’_’_ 4
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3.1.17.2 Profit and Loss Report for Transaction Lesson

E pc/MRP for Windows - Veersion 8_20F =]

Modules Tools Optional Configuration Manual Printer

_[O]x]

0oz [y m [ Rr=
FROFITANIIOZS . IRK Page: 1
(Detail Report)
Software Arts
03/09/2007 10:52:41 AM J
YTD PROFIT AND LOSS REPORT FOR 03/2007
CURRENT
ACCOUNT# DESCRIPTICH MONTH ¥TD
REVENUE 15000.00 15000.00
COST OF GOODS SOLD -7900.00 -7900.00
COST OF LABOR -500.00 -500.00
OPERATING EXPENSES -1758.00 -1758.00
WRITE OFF EXPENSES -125.00 -125.00
OTHER REVENUE 25.00 25.00
OTHER EXPENSES 0.00 0.00
INCOHE TRXES 0.00 0.00
RETAINED EABNING TOTAL 4742.00 4742.00
: - |

Profitandlozss Record: EOF/48 Exclusive “7 ,7 ,7 P
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3.1.17.3 YTD Expense and Revenue Report for Transaction Lesson

&l pc/MRP for Windows - Version 8 20F =1 B3

Modules Tools Optional Configuration

nt Preview - PRYTD_FRX

03/09/2007 08:39:15 AM

Manual  Printer

LN R (N + |
YTD EXPENSE AND REVENUE REPORT 03/2007 FOR :L =
Current
ACCT DESCRIPTIO Mcnth ¥TD Budget ¥TD Budget ar YTD % Var
30100000 BUSINESS INCCME 15000 .00 15000 .00 8000.00 8000 .00 187 .50 187 .5
80100000 OTHER INCCME .INTEREST 25.00 25.00 0.00 0.00 0.00 a.
REVENUE TOTALS 15025.00 15025.00 8000.00 8000.00 187.81 187.81
40100000 STARTING IMVENTCRY €000.00 €000.00 0.00 0.00 0.00 0.00
41100000 PURCHRSES 3000.00 3000.00 0.00 0.00 0.00 0.00
41400000 FRETGHT 400 .00 400 .00 0.00 0.00 0.00 0.00
42100000 ENDING STOCK INVENTRY =1500.00 =1500.00 0.00 0.00 0.00 0.00
COST OF GOODS SOLD TOTALS 7300 .00 7300.00 0.00 0.00 0.00 0.00
50100000 WRGES 500.00 500.00 5000.00 5000.00 10.00 10.00
COST OF LAROR TOTALS 500 .00 500 .00 5000.00 5000 .00 10.00 468 50
&0100000 ADVERTISING 50.00 50.00 0.00 0.00 0.00 0.00
€1000000 INSURANCE . GENERAL. 700.00 700.00 0.00 0.00 0.00 0.00
€1400000 CFFICE SUPPLIES 8.00 g.00 0.00 0.00 0.00 0.00
&1500000 RENT 1000.00 1000.00 0.00 0.00 0.00 0.00
OPERATING EXPENSES TOTALS 1758 .00 1758 .00 0.00 0.00 0.00 0.00
OTHER EXPENSES TOTALS 0.00 0.00 0.00 0.00 0.00 0.00
DICOLE TAXES TOTALS 0.00 0.00 0.00 0.00 0.00 0.00
70100000 DEPRECTATION EXFENSE 125.00 125.00 0.00 0.00 0.00 0.00
WRITE OFF EXPENSES TOTALS 125.00 125.00 0.00 0.00 0.00 0.00
FETATHED EARNINGC TOTALS 4742.00 4742 .00

o

Chartace [c:hpempmanualdemotchartace. dbf]

Record: EOF/84

Recaord Unlocked
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3.1.17.4.1 Trial Balance Report for Transaction Lesson

El pc/MRP for Windows - Version 8 20F
Modules  Tools Optional Configuration Manpual  Printer

Print Preview - GLTRIAL FRX

GENERAL LEDGER TRIAL BALANCE 03/2007

(03/01/2007 TO 03/31/2007)

ACCT DESCRIFTION TYFE DEBIT CREDIT

10100000 CRSH CH HAND AC 4352 .00

10200000 EANK CHECKING ACCOUNT AC 19825.00

10300000 EANK SAVINGS ACCOUNT AC 0.00

11100000 ACCNT/RECVE. CUSTOMERS ALC 7000 .00

11200000 ACCNT/RECVS. -OTHERS ALC 0.00

11800000 A/R.-BAD DERTS RESZEV AC 0.00

12100000 STOCE INVENTCRY AC 1500 .00

13100000 SHOP EQUIRMENT LF 0.00

13200000 FUSNITURE & FIXIURES. LF 15000.00

13300000 TRENSEORTATICH EQUID. LF 0.00

13400000 IZASHOLD EUIDMENT LF 0.00

13500000 IAND LF 0.00

13600000 EUILDING LF 0.00

14100000 DCEPRECIATICN ACCRUED LD 125.00

14200000 BMORTIZATICON ACCRUED ED 0.00

15100000 PREPAID EXPENSES AL 1000 .00

20100000 ACCHNTS/ERYAR VENDCRS LC 3400.00

20200000 ACCHNTS/ERYRRISE CTHERS LC 0.00

21100000 SRIES T2X LC 0.00

22100000 TAYROIL TAX. F.W.T. LC 50.00

22110000 TAYROIL TAX. FIC A LC 0.00

22120000 TAYROLL TAX. F.U.T.A. LC 0.00

22130000 FAYROLL TAX.S5.D.I.C.A LC 0.00

22140000 FAYROLL TAX.S.W.T.C.A LC 0.00

22150000 DAYRCLL TAX.S5.U.I.C.A LC 0.00

22160000 DAYRCIL TAX.E.T.T.CA. LC 0.00

223900000 INCCME TAX. FEDERAL . LC 0.00

229310000 TMCOME TAX. STATE. LC 0.00

23100000 MORTEREES LL 0.00

24100000 WOTES PRYRBLE LL 25000.00

25100000 STERTING CRPITAL oM 16000.00

26100000 CRPITAL INCREASE oM 0.00

27100000 CRPFITAL DECRERSE QN 0.00

28100000 CTHER INVESTMENT QN 0.00

28100000 COMERNY TRMES QN 0.00

29800000 ¥TD BETATNED ZARNINGS QR 0.00

30100000 EUSIMNESS INMCCME RN 15000.00

301850000 FREIGCHT IMCOME 2ie) 0.00

30850000 SRTE DISCCUNT EG 0.00

30900000 REFUNLDS RN 0.00

40100000 STARTING INVENTORY EG 000 .00

40150000 COST CF GOCDS SCLD EG 0.00 -
g A
Chartace [c:hpemrprianualdemotchartace, dbf) Recard: 40./84 Fiecord Unlocked H_l_l— 4
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3.1.17.4.2 The Trial Balance Continued

Please note that on the screen shot below the third page of the Balance Sheet shows Total Debits = 61100.00 and
total credits = 61100.00.

El pc/MRP for Windows - Version 8.20F - O] =]
Modules Tools Optional Configuration  Manual — Printer
Print Preview - GLTRIAL FRX
GENERAL LEDGER TRIAL BALANCE 03/2007 (03,/01/2007 TO 03/31/2007) - |

ACCT DESCRIPTICNH TYFE DEBIT CEEDIT

41100000 FURCHRSES EG 3000 .00

41200000 CUTSIDE LABCR EG 0.00

41300000 SATES CCMMISICNS EG 0.00

41400000 FREIGHT EG 400.00

41900000 DURCHZSES DISCOMIS EG 0.00

42100000 ENCDINE STCOCE INVENIERY EG 1500.00

50100000 WAEES EL 500.00

50150000 CJERHERD EXPENSE EL 0.00

51100000 FRYRCIL TRMES EL 0.00

51200000 WORFERS COME . INSUBMCE EL 0.00

51300000 EMELOYEES BEMEFITS EL 0.00

60100000 ADVERTISING EN 50.00

60200000 ACCOUNTENT/ATTORNEY . EN o.oo

60300000 BAD DEBTS EN 0.00

60400000 BLME CHRREES EN 0.00

60500000 BOCEEEEFER EN 0.00

60600000 CRR END TRUCES EN 0.00

60800000 CUES & SUBSCRIFTICCNS EN 0.00

60900000 INSURENCE . AUTC. EN 0.00

61000000 INSURENCE . GENERRL. EN T00.00

61100000 INTEREST. EN 0.00

61200000 IATNDEY AMD CLEANNING EN 0.00

61300000 IEZASTNG EQUIRMENT EN 0.00

6£1400000 OFFICE SUPELIES EN 8.00

61500000 RENT EN 1000.00 ||

61600000 REERTIRS EN 0.00

&£1700000 SHCF SUBELIES EN o.oo

61800000 FROMOT/ ENTERTE THMENT . EN 0.00

61300000 TRAVEL EN 0.00

62000000 TZ¥ES EN 0.00

62100000 CTHER TAXES EN 0.00

62200000 BERMITS AMD LICENSES EN 0.00

62300000 TELEFHONE EN 0.00

62400000 TEIECCMUNICATICHS EN 0.00

62500000 UTILITIES EN 0.00

6§3500000 CPERATING EXPENSE EN 0.00

70100000 CEPRECTATICHN EXPENSE EW 125.00

70200000 AMCRTIZATICH EXPENSE EW 0.00

80100000 CTHER IMNCCME .INTEREST RO 25.00

81100000 CTHER EXP. PCRTFCOLIC EC Q.00

90100000 COMEENY TERM-FELDERAL. ET 0.00

30200000 COMEENY TRH. STRTE ET 0.00 -
il I _'DI.
Chartace [c:\pcmrpmanualdemaotchartace. dbf) Fecord: EQOF /84 Fiecord Unlocked “_,_’— 4
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3.1.17.5.1 Balance Sheet

El pc/MRP for Windows - Version 8 20F
Modules Tools Optional Corfiguration Manual —Printer

18> |[wF] ®|8.

Software Arts
03/07/2007 D4:38:34 PM

BALANCE SHEET 03/2007 (D3/01/2007 TO 03/31/2007)

ELEE MO:1
ERCERIT .FEX
{Detail Report)

ASSETS
CURRENT ASSETS
10100000 CASH M HAMD + 4992 .00
10200000 BAME CHECEKING ACCOONT + 19825.00
10300000 BAME SAVINGS ACCOUNT + 0.00
11100000 ACCNT/RECVE. CUSTOLERS + 7000.00
11200000 ACCNT/RECVS. -DTHERS + 0.00
11500000 2/R.-BAD [EBTS RESERV - 0.00
12100000 STOCK INVENTORY + 1500.00
TOTAL 33317.00
LESS DEFRECIATICN
14100000 DEPRECIATIN ACCRUED = 125.00
14200000 MMORTIZATION ACCRUED = 0.00
TOTAL —-125.00
FIXED ASSETS
13100000 SHOP EQUT RMENT + 0.00
12200000 FURNITUFE & FIXTURES. + 15000.00
13200000 TRANSPORTATION EQUIP. + 0.00
12400000 LEASHOLD EQUIPHENT + 0.00
13500000 LAND + 0.00
13600000 BUILODING + 0.00
TOTAL 15000.00
OTHER ASSETS
15100000 PREPAID EXPENSES + 1000.00
TOTAL 1000.00
TOTAL ASSETS 49132 .00 -
: ] 0
Chartace [c:hpemrprmanualdemoichartace. dbf Record: EOF /84 Record Unlocked |
[z:%pomip ] 4
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3.1.17.5.2 Balance Sheet Continued

Page 41

Modules  Tools Optional  Configuration  Manual
Print Preview

W o B RS

Prirter
x|

Software Arts
03/07/2007 04:52:08 PM

BALANCE SHEET 03/2007

BRGE MO:1
DCRCAEBRIT. FEX
(Detail Report)

(03/01/2007 TO 03/31/2007)

LIABILITIES

CUREENT LIABILITIES
20100000
20200000
21100000
22100000
22110000
22120000
22130000
22140000
22150000
22160000
22300000
22310000

LONG TERM LIABILITIES

23100000
24100000

EQUITY
25100000
26100000
27100000
28100000
23100000

23300000

£l

ACCNTS/ PAYRER VENDORS +
ACCNTS/PAYARLE OTHERS +
SALES TRX +
PAYVROLL TRX. F.W.T. +
PAYROLL TRX. FICRA +

PAYROLL TAX. F.U.T.A.
PAYVROLL TRX.S5.D.I.C.A

+

+

PAYROLL TRX. 5 W.T.C.A +
PAYROLL TAX 5. U.I.C.A +
PAYROLL TRX.E.T.T.CA. +
INCOME TRAX. FENERAL. +
INCOME TAX. STATE. +
TOTAL
MORTGAGES +
NOTES PAYERLE +
TOTAL
STARTING CAPITAL +
CAPITAL INCREASE +
CAPITAL DECREARSE -
OTHER INVESTMEHNT +
COMPENY TRXES -
TOTAL
YTD FETATHED E2ZFNINGS +
TOTAL

TOTAL LIABILITY + EQUITY

.

3400.00
0.00
0.00

50.00

.00

.0o

.0o

.00

.0o

.0o

.oo

oo

o oo ooooo

3450.00

0.00
25000.00

25000 .00

16000.00

0.00
0.00
0.00
0.00

16000 .00

4742 .00

4742 .00

_—

43152 .00

Chartace [c: pemipmanualdemoichartacc. dbf)

Record: EOF/84 Record Unlocked
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3.2 Implementing pc/MRP

3.2.1 Implementing pc/MRP

If you are ready to implement pc/MRP, and are ready to get to work, then this section is for you. Follow the steps
below to get pc/MRP up and running for your company.

3.2.2 Data Entry

Data entry is critical to getting you company up and running with pc/MRP. After reading this section, you may
want to step back and read Chapter 15.11, Importing Data Files. If your existing data is in a readable format for
pc/MRP, then importing all that you can will save hours of needless data entry. This section assumes users
already know the basics of each module. This chapter covers the sequence of implementing pc/MRP, not the exact
method on how to perform each action. If you do not know how to enter data into a specific module, go to that
chapter and learn. You could also study the tutorial slide shows and videos on our website, www.pcmrp.com. If
after reviewing the applicable chapters and/or online material, things are still not clear, you can always call our
support line and we will be glad to help.

pc/MRP V8.70

1.

2.

Register your copy of pc/MRP and obtain your Configuration Code Number by calling Software Arts
408-226-7321.

Select Configuration, Settings and Ultilities to set the size of your part number, the start of your fiscal
year, your company’s Name and Address, etc.

Note: If you have been using QuickBooks, please see Chapter 16.16 to setup pc/MRP and import your
customers, vendors, inventory, and BOMs and skip to step 6.

Nogkow

11.

Enter all of your customers and vendors into pc/MRP’s Address Book Module.

Enter all of your part numbers (description, part number, average and or standard cost)

Enter all of your Bills of Materials

Perform a cost roll up for average and standard costs (pc/MRP Manual 5.1.10)

Enter all outstanding sales orders*. Select "Order entry" for sales type. Include sales orders that have not
been shipped and sales orders that have been shipped but not paid for. Do not include sales orders that
have been paid for.

Enter all outstanding purchase orders*. Include purchase orders that have not been received and purchase
orders that have not been paid. Do not include purchase orders that have been paid.

Configure the accounting functions and Chart of Accounts as discussed in Section 14.3.2.

. Enter your accounts receivable detail as follows:

a. Set the Inventory Adjustment method to "S™ and Auto Accounting to "Off"

b. Enter all open invoices* that have not been paid for. Do this by entering sales orders on "Account and
Carry." This will automatically create an invoice. Do not enter any invoices you have been paid for. If
you do, make sure you put a "Y" in the complete field of those invoices.

c. Ifyou plan to implement pc/MRP's accounting module now or in the future, enter an "O" type
accounting transaction for every open invoice you entered.

d. Runan open invoice or AR report. Make sure the total amount receivable is correct.

e. Ifyou plan to implement accounting now or later, you must enter an “O” type transaction whenever
you enter an invoice and an “R” type transaction whenever you receive a payment from a customer.

Enter your accounts payable detail as follows:

a. Set Inventory Adjustment method to "S™ and Auto Accounting to "Off"

b. Enter all open receivers* that have not been paid for. Do not enter any receivers you have paid for. If
you do, make sure you put a "Y" in the complete field of those receivers.

c. Ifyou plan to implement accounting now or later, enter an "I" type accounting transaction for each of
the above open receivers.

d. Run an open receiver or AP report and make sure the total amount for accounts payable is correct.

e. If you plan to implement accounting now or at a later date, you must enter an "I" type transaction
when you enter a receiver and an "E" type transaction or check run (multiple "E" type transactions)
whenever you pay for a receiver.
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12. Set up the inventory and WIP quantities and values as follows:

a. Use pc/MRP's Physical Inventory program to enter your inventory quantities. Enter the total of the
stores quantity and WIP guantity into the stores area (area 1).

b. Run the Physical Inventory Variance report. Make sure the inventory value is correct.

c. Use the Stockroom Module "I" type issue function to issue all sales orders that are presently on the
manufacturing floor to WIP. This will correctly separate out stores inventory from WIP inventory in a
manner such that pc/MRP will reduce the WIP quantities correctly when they are received back from
manufacturing as finished goods back into the stock room.

d. Set the Inventory Adjustment method back to "A".

13. Enter your starting balances as follows:

a. Make sure you have a good trial balance from the month prior to when you are going to convert over
to pc/MRP's accounting program.

b. Select Accounting, GL Transactions, New to enter your starting balances using "A" type transactions.
Be sure the transaction dates contain the date of the last day of the prior month. Transfer in all asset
and liability accounts. Transfer in all expense and revenue accounts but not the YTD retained
earnings amount.

c. The inventory dollar amount should equal the inventory value report run on the last day of the prior
month.

d. The AP dollar amount should equal AP detail report run on the last day of the prior month.

e. The AR dollar amount should equal AR detail report run on the last day of the prior month.

f.  Close (Post) the prior month and print out the Trial Balance, Balance Sheet and YTD Expense and
Revenue report to make sure you balance.

g. Once you have balanced you are ready to begin business and entering transactions for the new month
(not the prior month).

14. For several of the steps described above data can be imported and or programs can be written to decrease
the amount of manual labor in the data entry process. To explore these options you can either read

Chapter 15.11 Importing Data Files or contact Software Arts directly.

*Note: If keeping your own document numbers, ensure that they are six (6) alpha-numeric characters or if not,
enter leading zeroes (0).

3.2.3 Wedge Type Barcode Wands

pc/MRP will work out of the box with any wedge type barcode reader. A wedge type barcode reader is
defined as a barcode reader that inserts itself in between the computer keyboard and the CPU unit (i.e. the
keyboard plugs into the wedge barcode reader and the wedge is plugged into the computer's keyboard
connector). The computer will then read any input from either the wand or the keyboard. The Unitek HT630
comes with a built-in program (16.4.3)

3.2.4 Portable Barcode Wands

Portable barcode wands can be used to take a physical inventory and then later download the part numbers
and quantities from the portable barcode wand's docking station into pc/MRP's physical inventory program.
The portable barcode wand must be programmed that it can download a comma delimited ASCII text file
named physical.txt into the pcmrpw directory. The file must consist of part numbers and quantities separated
by commas and line returns as shown below:

000000001,47.00

000000010,53.00
890000000,40.00

The Percon 2000 can be programmed to provide such an output. However, your programmers must create the
program. The Unitek HT630 comes with a built-in program (16.4.3)
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3.2.5 Downloading data from UniTech’s HT630 Barcode Scanner

UniTech's HT630 (800-861-8648) comes with a program for pc/MRP built in. To take an inventory with the
HT630 follow the steps listed below:

NGO E

Turn on the HT630
Press and hold 'CMD'
Select Option 2 for Terminal from the Menu
Select Option 2 again for Form caching

At Item:, scan the barcoded parts or bin boxes
At Qty:, scan or enter the quantities

After you are finished, press ‘Esc’ to exit.
Screen clears to operating mode

To download the physical inventory count follow the steps listed below:

1. Setthe HT630 into its cradle attached to the PC or connect the cable directly to the serial port.

2. Go into Start, Programs, and run PTComm3

The following screen appears:

H R &8 & R
‘FORM.DAT is the file you created
| ﬂ on the PTE30 scanner.
Right-click to drag and drop the
C:\ ‘Form DAT file to a location on the
Name | Siz SEIVEr OF your computer.
= Drives
‘f’& Floppy (&%) MName Sy | Size | Typ
+ < R | - o

+ &1 pyD Drive (D3)
+ L) CD-RW Drive (E:)
+ 5 Eon 'Asp7O0' (K:)

] I

In this case, the 'C" drive.

+ 5 webpage on 'AspTO0'E (Li
+ 5 pamrp_manual on 'Asp700'E (M:)

+ 5% pdf on 'Asp700'E\Saw’ (P:)

|~

Transfer File Between PC and Portable

A \FORM.DA

A confirmation window arrears. Just
press ‘OK or change the destination
location.

To: |C:'1

F530 -7 (A0
21 Fsa0-emem0 @y
info
35KE

Protocol: |['JIL|Iti-F‘0int

oK | Cancel ‘

ll

The program recognizes the Barcode reader and displays the Form data file with the inventory data in the reader.
Left-click on the file name and drag it to the directory structure you wish to save the file. This can be a server
directory or your computer. Remember where you saved the data file.

pc/MRP V8.70
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After you release the mouse button, this screen appears to show that the transfer went OK.

Page 45

: (=]
A

X]

\FORM.DAT
— | The PTE30 will emit a few b d
- B portahl e will emit a few beeps aan
] Porizble , a message stating "UPLOADING
il

Fress any key "
You will also note that the programm,
FTComm3. displays messages to let

vou know everything went QK.

Just press any key on the PTE30 and

,

£

[ 4

Portable model: FT-630 - 7 (A
Portable model; FT-630 - PTA30 (Al
Retrieve directory info
Disk free space; 235KE

AutoSesk, wake up...
Portable model: FT-630 - FTE30 (A0

Upload from “A::\FORM.DAT" to "C:\FORM.DAT™...
File size: 52

Uploaded bytes: 52

Daone

| BRI

COM1 | |NUM |

£
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3.2.6 Import the downloaded data

To import the data with the Physical Inventory or Cycle Count, go to Modules, Inventory, Physical Inventory. For
this example, Choose Physical.

Select the area to receive the inventory counts.

El pc/MRP for Windows - Yersion 8.324 =13 x|

Modules Tools Optional  Configuration  Manual

Select Physical
Inventory Counts

st Step if you have YWIP)

NI 1 STORES

" Total the Area Coif 15 Area-15 A Yrepart
16 Area-16
17 Area-17
" Update the Onhan18 Area-15 tthe team counts

("‘Pnys;icalImfentoryﬂm“aa'19
20 Area-20

History ALons (4 ) prEAS . ~ 5= Reversal vl

" Inventory Moveme

‘ Selecting All Areas will allow you
to enter the counts for all areas

for each part number. po/MRP
Yarsion 8.314 and higher.

[ ow

Select “Import” to get the data from the data file you created. (If using the HT630 see the previous section.)

El VFP - C-\W790 19 =1
Modules Tools Optional Corfiguration  Manual

el

Enter Part Mumber and Quantity informatien manually
or Import the information from an ASCII file

T | Enter with sequential tag numhbers

__IJ Import

Continue until this screen appears and
select the Import button

[ W[ [ira018an
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Next: Select the saved inventory data file. Choose to append or replace counts. Press ‘OK”.

&l VFP - C:\V790 JS[=1 B3
Modules Tools Optional Corfiguration  Manual
1) Type in, Find. or use
a default data file name
data here
o
Locatien and Mame of the ASCIl file to Import
| ciform.bd
: Find.. | Default... |
" Append to previous counts
& Replace previous counts:
% Ok | Cancel |
2) Choose to Append or
Replace the current Inventory
counts
| NUM [11:14:08 am

Most times, you will be replacing the previous inventory counts. A situation to “Append” would be where there
are multiple storage areas for a part within a single ‘STORES’ area. The following screen appears (Hopefully you

will not have any errors):

El VFP - CA\V790
Modules Tools Optional Configuration  Manual

el

2 errors were detected during the Import.

Display | pomt__|
LS

If vou do not get the message "The
importation has completed. MNo errors
were detected. you will get this

message. Print out the errors and fix the
problems before continuing with more
counts and areas

Correct any errors and re-process individually or in the next import. Now continue as described in Section 6.5 for
your Physical Inventory.

3.2.7 Data Review

After entering all of your data into pc/MRP, be sure to perform an exhaustive data check. Make sure your
accounting is online. Be sure to make all of the necessary changes in the Utilities and Configuration Module. Run
several exploded BOM reports to make sure data was entered correctly. Perhaps, do one last check to make sure
everything that is considered open, is still open. Everything considered to be in WIP is still in WIP. Where
applicable, make the changes in pc/MRP to be representative of what really is going on.
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4 Address Book Module

4.1 Address Book Overview

El ¥FP - C:\¥883 (User: DOUG)
Modules Tools  Optional  Configuration  Mal
Inventory 3
BOMs 3
Skockroom k

=101 ]

Address Book Overview

Purchase

Receive
Work Crder

Sales Order

»

»

N To enter & new customer or
vendor address, select Modules,

b Address Book and New,

3

3

Inwaice

Shipment

Edit an Address
Merge 2 Addresses into one address i

fddress Book

&ccounting 3 Edit [ Wiew
e . .

Merge bwo Addresses together = sl  Print/Display an Address Book or Label h

Exit

Brint Find Addresses/Contacts “ers 8.830 and higher
Eind Addresses/Contacts
Index
Remaove Marked Records .

lalz:s e Remove Addresses

Address Book ;
rnarked for deletion.
Create a Mew Customer/Vendor Addresz-Book entry | MIIb4 4

The Address Book Module in pc/MRP allows you to store, edit, and track information about customers, vendors,
employees, and resellers. Address Book information is automatically imported into sales orders, purchase orders,
sales quotes, and purchase request for quotes. The Address Book will be your primary source for customer and
vendor data. The addrbook.dbf file is partially encrypted as credit card numbers are stored in this data base file.
An on-line slideshow is located here: http://www.pcmrp.com/mrp101/addressoverview.htm

4.2 Enter a New Address
4.2.1 Enter a New Address

To enter a new customer or vendor address, select Modules, Address Book, and New. Enter the company name
or last name of the person whose address you wish to enter.

4.2.2 Import Address (optional)

If you have a common base address for numerous clients at the same address, check Import Address. The pop up
screen will ask if you wish to import address information from another address. Answer Yes, if you have a
common base address for numerous clients at one location and do not wish to keep typing in the same address
repeatedly.
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4.2.3 Enter Company Type and Status

=101 ]

El pc/MRP for Windows - ¥ersion 8.64D

Modules Tools  Optional  Configuration

Address Book New/Edit
I

Address ID

auto inserted .
: .ddress Creation Customer's Balance Due
Company Mame Addr Type  Status Balance

ABCO02  |ABC MANUFACTURING c0: Ml 0.00
Cormpany | Contacts | Sales Contact Info .
Aftention IJohn Smit ﬁ The Customer's Average
Days to Pay will display here
Address |123 Main o Select Address Type and m|[SAESS 0 [ty Uil Gl
Status. Settings and {in red if any inwoice is past
| Utilities Dption 52 allows the Invoice’s Due Date ).
City [5an Joge | ¥oOU to create Type and
State / Zip [ra status Lists. iehsite |www.abcman.cnm
Caunty Ii C-Card | Exp | [
Country |ss, Credit Cards. . | ™ Do Mot Call
Telephone | 333.444-gan0 Eut I Serial # ™ Do Mot Fax
pr—— Do Mot e-Mail
Faxno [333-444-0001 ﬂ Start Date [ 1501 412012 -
Comments:
ABC has beenwith us for over 20 years ;l
John is our main contact
Labels... Izogbook...l t"‘*l El @@l Delete | Ok | Cancel |
The Address Account Type. [You can change the contents of this list in Configuration, Settings & Utilities, option 52] | 4

The Address ID Code (id) will consist of the first three alpha characters of the name followed by three numeric
digits. For example, Hewlett Packard would be coded HEWOOL. If there were already an HEWO001 in the address
book, pc/MRP would assign HEWO002 as the address ID code. You can override the pc/MRP ID code and enter
any code you wish. We do recommend the address ID code contain some significance so that it is easier to begin
scrolling close to the address you are looking for.

The Address Type (type) and Status (status) are user definable fields. The contents of these fields can be
modified through Option 52 in pc/MRP's settings and utilities module. The Address Type may contain CUS for
customer, EMP for employee, VEN for vendor, PRO for prospect, etc. In the Status field, if "BAD" or “PRB”
(for Probation) is selected, the Status label will appear in red color, as a warning. If DIS is selected then this
vendor is discontinued and their information will not be populated into a purchase order. For more information
about the Status field, see Section 4.3.

The Balance field contains the current balance for the customer. In addition the Average Days to Pay will
appear next to the balance. This will be displayed in red if there is an unpaid invoice that is past the Due Date
shown on the Invoice.

Under the top row of fields appear the tabbed pages.

Page 49 pc/MRP V8.70



pc/MRP V8.70

4.2.4 Enter Company Information on Company Tab Page

El pc/MRP for Windows - ¥Yersion 8.64D

Maodules Toaols Optional  Configuration  Marual

Address Book -0l

New/Edit

El Address Book - New Address Creation
Addr Id Campany MNarme Addr Type  Status Balance

ABCON? RING |cu5 j IAF'F' j| 0.00

Sales Contact Info

Attertion [ jonn Srrith Cgﬁ:ﬂ';‘flﬁfﬁ

Address |123 main Street display the
I website

City ISan Jose \

State J Zip |CA i - |9511g

Courty I_ Do not enter
a comma

=101 x]

Company Tab

Cornpary Contacts Billing ' Shipping | Diocuments | ElickBooks®

Contact IJl:uhn Srmith

Title I*JF' Purchasing
alutation IMr_

e-hail Ijsmith@ahcman.cnm

ehsite |y abcman.com

C-Card I Exp I i
Country IUBA ater the city redit Cards... | [ po ot cal
Telephone [933-444-0900 Ext I Serial # [~ Do Mot Fax

Do Mot e-kail
Faxna |333_444_ng @ Start Date IDEINIEEHE I Do Mot e-Mai

Comments: Use Credit Card

ABC has heen with us for over 20 vears BUVFUH to store
John is our main contact | Cradit Cards and

not the C-Card

' Text Box Field
Unlimited S Box e

Comments

[~
Lahels... Lngbnnk...lﬂlgﬁl Delete | ik | Cancel |

Contacts [o:hpomipw8Ed \oontactz. dbf) Fecord: EOF/2 Fecord Unlocked | 4

The Company page of the address book data entry screen allows you to enter the following: Attention, Street
Address, City, Zip Code, Country, Phone Number, FAX Number, Contact, Title, Salutation, Email Address,
Credit Card Number and Expiration Date, Serial Number, Start Date and unlimited Comment information.

Note: The allowable ASCII characters for the Addresses, Part numbers, Phone numbers, and Description fields

are.

upper & lowercase alpha 65(A)-90(2), 97(a)-122(z), numeric 0-9,
and these special characters:

1< O I} -=_H @H$% &>
The Email button [=] allows integration with Microsoft Outlook to start an Email.
Hold down the Ctrl key and click on the Website address to go to the website.

Do not enter a comma after the city as this would keep the state from printing out on a check.
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4.2.5 Enter Credit Card Numbers for a Customer's Address

=lol ]

El Fox -- :\VB75 (User: KK)
Modules Tools Optional Configur

Address Book New/Edit

El address Book -- Edit Mode 1. To enter or edit a credit card number for a

Addr 1d Company Name Addr Type  Status customer into the Address E.look, select
pamy ® Module, Address Book, Edit, enter the
ABC002 |ABC MANUFACTURING [cus [EIf4PP | company name and select the Credit Cards

Button. Please note: you must have Sales,
Company | Contacts Sales Contact Info | Billing\ Shipping | Invoice or Accounting Create Rights or higher
to access this screen. Requires pc/MRP

bl |J0h” Smith SLLE IJUhﬂ 3m Version 8.56 or higher and Marathon Solutions
Address |123 Main Street Title IVP PurcH must be vour credit card processor.
I Salutation |’“”-
City [ 5an Jose e-Mail | jsmith
State / 7 I ) : @ 3. Enter/Edit the Credit Card Mumber,
ae 2P | ca =]|95119 Website | www. Expire Date, and CVV Code. Invalid CC
Mumber will display an error msg. Invalid

County I
Display Card #

Country [Usa or Card Holder.

El Credits Cards assod

Expire Date will turn the text boxes red.

[T Do Not e-Mail

Card Mumber I 4788 - 2500 - 0002 - 8231

4788-2500-0002-82591
Expire Date I 11715 Cw | 443
{M YY)

4a. Enter/Edit the card holders
name and billing address.

2. Click on the

Holder's Mame IJuhn Smith
Mew Card Button

CAUTION: If you edit an existing
Strest |123 Main Street credit card number, all sales,

invoice and accounting

City I San Jose . !
ok | transactions will be changed to
Mew Card | Remowe Card | ZIF Code I 895119 — that number as T_hey are 5|mP|'!i"
4b. 8. 72K and above: pointing to this file. For historical
Credit Card Data will be Import the holder's PLpr=es G mEy IR s Srlas:
encrypted when saved back information from the Cancel | new credit card numbers and
to the data base files. Address Book. 5 Press OK to save. F remove old credit card numbers.

The C-Card fields on the Company tab are no longer in use in pc/MRP versions 8.56 and higher. Please do not
use this field to store your customers’ credit card numbers. This value will be seen by any user that has at least
View rights to the Address Book module. The encrypted credit card numbers will only be visible for users with
higher rights.

The Credit Cards... will be encrypted whenever the address record is saved and stored in the address book data
base file.

The more information you add to the Credit Cards associated with XXX999 (customer ID) screen, the greater
possibility for a lower processing rate from your credit card processor.

4.2.6 Display a map for the Address

Press the Show Map Button & w© display a map of the address. Your computer must be connected to the
internet for this to work.
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4.2.7 Enter Unlimited Contact Information

| II-' H i a y - x
1:, MR fr ‘Hnuw Ermnﬁll: I Address Book 10l =1
odules  Tools  Optional  Configuration Manua .
New/Edit
ST e Click on the Y ] |

Contacts Tah

Addr Type  Status Balance
ICUS lePF‘ =] 0.00

Sales Contact Info | Billing % Shipping | Diocuments | CuickBooks®

Addr Id
ABCONZ |AEIC Manufac

Company Ka

Company Contacts

ETEE New | Delete | Title I_ Unl|m|ted Motes per I_Contact..
- "“ersions 8.81A and higher will
Bill Blake ~| FirstName I.Jim display Wiew Contact Notes in
Jim Johnsgn i
Last Mare Im bold if there are notes.

Position | Preside

Inactive

Unlirnited
contacts
per
address

lew Contact Notes | Contact 1d |SNGL2

New@e’rhod I Delete Meihndl

Method [value [ [+]

Ernai jiohnson@abomfy.com

Phone 333-333-2227 ¥ M Unlimited contact
methods per

jiohnsan_abomi
Skype ) - g contact.

= | LILI

Labels.. Lngbouk...l t-\l @l fl Delete | ~ontact Tah is available Lk | Ll |

on peffRP Versions
8.55 and higher.

e,

Company name or Perzonal name

Contacts:

o Title (title) is 12 characters.
First Name (firstname) is 30 characters.
Last Name (lastname) is 30 characters.

[ ]
e Position (position) is 40 characters.
e Inactive (inactive) is a 1 byte logical field of true/false, yes/no, etc.

Contact Methods:

e Method (method) is 20 characters.

o Value (value) is 50 characters.

e Note (note) is 50 characters.
Contact Notes (notes) is a memo field of unlimited length. View Contact Notes is displayed in bold (version
8.81C and higher) if there are any notes.

To enter a contact:
1. Press the New button to enter a new contact; you can also enter one contact method at this time.

2. Press the New Method button to add more contact methods for this contact.

a. If you use 'Email’ as a method, an email icon will show at the end of a correctly formatted email

address that is entered.
b. Any other method value is free form data.
c. A note value is free form text.
3. You can press the Delete Method button to delete the currently selected method.
To delete a contact, just press the Delete contact button next to the New button.
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4.2.8 Enter a New Address, Step 5, Enter Company Contact and Tax Information

El ¥FP - C:\¥873 (User: DOUG)

Salesman, Commission,
Region, Territary, Terms,
Related Doc, Tax, Div,
Discount are auto
ingerted into new sales
orders and irvoices

New/Edit

Click on Sales
my Marme

Adcdress Book

Configuration, Settings and
Ltilities, Option 78 can be
configured to insert the
Contact Info Tab
purchase arders from the
FPartmaster or the Address

Company

Salesman

Salesman email I |SM@C.&N.&.COM

Commission % I 10.00 Division
Region I

Tettitory I

BalesLeveII 1 Disu:cuuntl 0.0

Terms ITERMS 2%EMNETI0 DA

Ship Via I /

FoB
Related Doc # |

Resale# [| kb il
Credit Limit I_ automatically insert

the Terms, Ship Via,
Vearly Quota I- Related Doc #,

Discount, and Tax %

division into sales and

Book. nts | GuickBooks®

TaxID#I

Tax Code | [~ IRS Farm 1099

=101 %]

S |m] S

Tax % I 0000

Source |3—/_'

Purpose I
Priority I

four Customer's Supplier
ID Code for your company
fwersion 8.73C and higher)

Interest

Concern

Supplier (D

I\_@uires barcode data identifiers

All Drap Down List Boxes
are user definable using

Referred by I Configuration, Option 52,

e

into all Sales Orders
ﬂl Legl and Purchase Orders

for this address.

Caontacts (o w87 Ihcontacts.dbf]

The Ingert barcode data |D into box labels will be
wisible but anly enabled it pc/MREP's Barcode Module
has been activated (version 8.73C and higher)

The Salesman, Commission, Region, and Territory Fields may be used to track customers and salespersons.
Every time a sales order is entered for a customer, the data from these fields will be automatically entered into the
sales and invoice records. If sales commissions are based on products, enter the salesman and sales commission in
the Inventory Module. Note: Configuration, Settings and Ultilities, Option 81 sets whether the sales commission
should come from the Inventory or from the Address Book.

The Salesman Email address field contains the salesperson’s email address.

If your company has divisions and/or departments, the first two digits of the Division Field should contain the
Division Number and the second two digits should contain the department number. This would match the last 4
digits of the 8 character chart of accounts number if you are using pc/MRP’s Accounting Module. (See Section
14.3.1.2 in this Manual.)

The Sales Level field is used to determine if a customer will be invoiced for a sales level 1, 2, 3, 4, or 5 price qty
breaks listed for the item. Default is 1. If a customer is set at a higher level than there are prices for, pc/MRP will

drop down to the next level that does contain prices. For details see Chapter 5.1.2.8.1 in this Manual.

The Discount field contains the trade discount for customers or vendors. Default is 0. For accounting purposes,
do not include the Terms discount in with the Trade discount, as you never know if the customer will pay their
bill in time to get the terms discount.

Note: If a Sales Level and a Discount both have values, both are used in the calculation.
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The Related Document Number field can be used to store a contract number for this address. Whenever a
purchase order or sales order is entered, the related document number is transferred to the purchase or sales
order's related document field.

The Resale Number field can be used to store the customer's state sales tax resale number.

The Credit Limit field allows a credit limit to be established for each customer. Option 53 in the settings and
utilities menu, enables or disables a warning message from popping up if the total of a new sales order plus any
existing open invoices exceeds the customer's credit limit. In addition Option 53 will also allow you to establish
an override password. Later when scrolling the addresses, any address whose balance exceeds their credit limit,
will be displayed in red letters.

The Yearly Quota field stores the yearly quota goal for each customer. This field is used in an optional sales
analysis report to provide % to quota for each customer.

The Tax Code field stores the tax id number for each account. pc/MRP's accounting module allows users to enter
and maintain a Tax ID data base file containing state and county tax rates for user defined tax code entities such
as CA01, CA02, OR01, etc. When an entity's tax rate changes, the user would change the tax code entity's tax rate
(in the Accounting Module) and then select "Update" to update the tax rate on all addresses that have that tax
entity code. At this point the tax rate will automatically be entered into the Tax % field on this page. If you do not
wish to use the Tax ID data file, and still need to have a tax included on the sales order, just enter a tax percent
into the Tax % field manually.

The Tax % field contains the sales tax percent for each customer. Whenever a person enters a sales order and
selects taxable, that customer's tax rate from the address book will automatically be inserted into the sales order.
The Tax % field is automatically updated when the user updates the tax rates from the Accounting module (see
Tax Code above).

Check the IRS Form 1099 check box field if you expect you may need to print out a 1099 form for this customer
in the future. At the end of the year, you can print out the 1099 forms and the 1099MISC by selecting Modules,
Accounting and IRS Tax forms. See the Accounting Overview Chapter for further details.

The Referred By field can be used to store the name of the person or entity that referred this customer to you.

The Source, Purpose, Priority, Interest, and Concern fields are all user definable fields. These fields can be
modified through Option 52 in the settings and utilities. These entries allow pc/MRP to store additional
personalized information about the entry and provide various address printouts, reports, and labels parsed to the
user’s specifications. Priority may contain a High, Low, or Medium designation. Interests may contain Golf,
Soccer... Concerns could contain such things as quality, timelines, fair pricing. Inevitably, this allows Sales or
any other department to keep detailed information on prospects, customers, and all entries to more efficiently
meet the needs of people and their organizations.
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4.2.9 Enter a New Address, Step 7, Enter Billing\Shipping or Remit To\Shipping Information

=l pc/MRP For Windows - Yersion 8.64D
Modules  Tools  Opkion

Address Book New/Edit =101
[ ——

Click to insert
Shipping Address

Click to fram anaother Tliek m _1ol=]
inseft main address in the Al Billing\Shipping Tab
Cornpany address book. ) 00

Sales Contact Info Biliing 1 Shipping | Documents | GlickBooksE
Billing Address: .l n-l | Shipping Address:
. omparny |AEIC MANUFACTURING Company |AE|C MAMUFACTURING
D'r:qg';'h’ ARtention [ accounts Payabld Attention |.jghn Srith
AQHress [123 Main Street - Address |33 main Street
I dit addresses if necessary
City |San Jose San.Jose
State f Zip ICA =] |95119 State / Zip |og =] |95119
Country [ sy Country |yga
Telephone (533 444-0800 Telephone 333 444-0900
Note:

Leave the Billing and/or Shipping address fields blankto use the{  The option to Click to
address as the main address. insert the Shipping and
Billing Address from
another address in the
address book was added
to pc/MRP Yersions 8.50
and higher.

=]

Lakels... Lughuuk...lﬂl@l ﬁl Delete |

Attention Line, ie ATTH: ACCOUMTS PAYABLE | Y

Whenever a sales order is created for a customer, pc/MRP will automatically insert the Billing Address and
Shipping Address from this page. If you leave the Billing and Shipping Addresses blank, pc/MRP will insert
the main customer address into a sales order’s Billing and Shipping Addresses.

If you change the Address Type to vendor, VEN, then instead of a Billing Address, you can enter a Remit to
Address. pc/MRP will use the Remit to Address when you print out a check for the vendor.

The Billing and Shipping Address Buttons will automatically insert the main address into the Billing and
Shipping Fields.

The Show Map Button & will display a map of the billing and shipping addresses.
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4.2.10 Enter a New Address, Step 8, Documents Tab

El ¥FP - C:3 %872 (User: DOUG) g o ] ¢
: — Address Book New/Edit =
Maodules  Toaols  Optional  Configuration [ —
= = 1. Click on the
Address Book -- Edit Mode Documents Tab 5 Select
Addr Id Campany Mame Addr Type  Status Balance .
Document
|#BC001 | [ARROW ELECTRONICS |cus =|faPP ~|| 5 T Type
Campany | Contacts | Sales Contact Info | Billing % Shipping ocurments ooksE
Display: -
Invoice | Sales |itern | Track [Crp| Description | Date Ship | Sale Price [Amt Paid| Date Paid |Sales Quotes
000001 000904 0001 ¥ WHEEL ASSY  10/08/2012 2000.000000 2000.00 08/20/201 2[53les Orders
0ooooz ooo102 0001 REAR WHEEL AS10/0152012 4000000000 4000.00 1040452012

00oaq1 000103 0001 Tracklt % BEARING 55 nam1r2012  20.00000020000.00 100172012

000013 000101 0001 Track it WHEEL ASSY |\\08/05/2012 2000.000000  0.00 J RFQIFO Requests

Furchase Orders

Green \ Receivers
indicates Red
Select Open (not indicates
Document Select Track It paid). Cpen and Yellow indicates paid
to @fiew ar to track FedEx, over b0 days after BD days or more or
print the DHL, UPS or open and aver B0 days
docurnent Fastal Express old. (pc/MRP Yersion
Shiprment 8.72B and higher).
1] | LI_I

=
Lagela...ll;ughnnk...lgﬁl Delete | ok | Cancel |

Contacts [ohwa72\contactz. dbf] Recaord: Mone Record Unlocked | [ y

Selecting the Documents Tab will display all of the documents for this company that were created by pc/MRP, as
shown above. (The documents for this company that were not created by pc/MRP can be linked using the File
Links button, see Section 16 later in this Chapter.) When entering an address for the first time, this page will be
empty. However in the future this page will fill up with all pc/MRP documents (Purchase Orders, Receivers,
Invoices, etc) for this customer.

On the image above, rows are color-coded. Rows in black are complete (Complete equals Y). Rows in green are
open (not Complete), rows in red are open and also over 60 days from invoice date. Invoices get a yellow
background if paid after 59 days or open and over 59 days (8.72B and above).

In addition pc/MRP will track UPS, FedEx, DHL, and U.S. Postal Service packages provided the document

contains a valid tracking number. The user must have Internet Explorer installed to track DHL and U.S. Postal
Service packages.
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4.2.11 Enter a New Address, Step 9, QuickBooks Tab (QuickBooks Users Only)

El pc/MRP for Windows - ¥ersion 8.64D

Modules Tools  Optional  Configuration

Address Book New/Edit =10l
I

El Address Book -- Edit Mode B [m]
Addr Id Company Mame Addr Type  Status Balance QuickBooks Tab
IAEICDEIE IAEIC MAMUFACTURING |Cu5 j IAF'F' j | B0000.00 5

Company | Contacts | Sales Contact Info | Billing \ Shipping | Documents GuickBooks® ‘

Click here to select a Customer Mame from
QuickBooks (pc/MRP field: gbcustid)

Cuick Books lds

Click here to select a Viendor Mame from
QuickBooks (pc/MRP field: gbvendid)

CustamerId IAEIC MANUFACTURING - (C) - ABCDOZ ?

Wendar Id IAEICM UFACTURING - (W) - ABCO02

If an invoice or receiver for this address is
exported to Quickbooks, if QuickBooks does

not contain an address with this name, the
address will be exported to QuickBooks.

Labels. . Lughuuk...lﬂ@ﬁl Delete | ok | Cancel |

—rr,

The QuickBooks Tab is only visible for users who have purchased pc/MRP’s Optional QuickBooks Interface
Module.

If the addresses are imported from QuickBooks, pc/MRP’s Customer and Vendor ID fields will match the
Customer and Vendor Name Fields in QuickBooks.

If you are entering a new address that does not exist in QuickBooks, the fields will be blank. Enter the Customer
and or Vendor Name that is to go into QuickBooks. If you do not enter a name, pc/MRP will automatically fill
out these fields as shown above.

If you are entering a new address that already exists in QuickBooks, make sure the QuickBooks Customer Id
and/or Vendor Id matches the name field in QuickBooks (case does not matter). If they do not match, the address
will be added to QuickBooks the first time it is listed as the vendor or customer on an exported receiver or
invoice.
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4.2.12 Enter a New Address, Step 10, Print Address Labels

El pc/MRP for Windows - Yersion 8.64D - i ]
, — Address Book New/Edit R
Modules  Tools  Optional  Configuration [ —
El Address Book -- New Address Creation _ O] =]
Addr 1d Campany Mame Addr Type  Status Balance
[4BCO0Z | ABC MANUFACTURING |cus - IAF'F' || 0.00
Campany I Cantacts I Sales Contact Infa | Billing \ Shinpinog I Documents | GlickBooks®
El Address Labels |
Attentio
Addres Mailing Address e
[ABC MANUFACTURING —
John Smith #ofLahels =
. ; I 1 3 =
Gl |123 Main Street to be printed =
State I Zi Start Printing g =
Gan Jose, CA 95119 on Label # z —
Caun [
T34
Count all
Telephan Cutput Type Outputh... -
= Sheet Fed & Mailing (41 2-716) Wil
e  Bin Fed " Stock (3-1/2 % 1511 6)
Carnrm I laligh  Custorm Label  |[Mo cUSTOM -
ABC ha *I
John is RN
Sawve current settings as Default | Ok | Canc| Custom labels can be

created with Settings
and Utilities Option 24

Lagea...!;nghnnk...l&l@ﬁl Delete | Ok | Zancel |

Click on the Labels Button to to print
mailing labels for this address.

Contacts [c:\pomipi

cord: EOFA3 Record Unlocked H_l_ I_ 4

The Labels button at the bottom of the page will allow you to create shipping labels for this address entry. The
labels used here are; ADDRLBM.LBX, ADDRLBS.LBX, and ADDRLBS2.LBX

pc/MRP V8.70 Page 59



4.2.13 Enter a New Address, Step 11, Log Book

El pc/MRP for Windows - Yersion 8.64D

Maodules Tools  Optional  Configuration

El Address Book -- New Address Creation - 0] =]

Addr Id Campany Mame Addr Type  Status Balance
|ABCO02 | ABC MANUFACTURING |cu5 jIAF‘P =] 0.00

=10l =]

Address Book New/Edit
[

Cormpany | Contacts | Sales Contact Info | Billing " Shipping | Documents | GuickBooks®

Aftention | 10hn Smith Contact | ohn Smith
Address Iug Main Strest Title |'wp Prrchasinn
[ c: PcMRPWS64Y AddrLogs', ABCODZ.txt - Notepad ++ =10] =]

City File Edit Search WYiew Encoding Language Settings Macro Run TextFX  Plugins
93l window 7 X

StatEIZiplaJ cOHB LA sDD2ennltzBR

Caunty
I_ = inspectinn.t:-:tml B addresslist it E3 =] ABCOODZ. ket tﬂl

Count I
fFus 1 LOG BOOE FOR ACCOUNT: ABCOOZ ABC MANUFACTURING
Telephong | 44-

Faxno IE

Camments:

ABC has beer
John is our m:

>

Contral F5 autornatically inserts the
date and time for the log book entry.

Ln:t Cal:1 sel:o Dosiwwindows WIS ms
[
o @ﬂ Delete | ok | Cancel |

Click on the Log Book Button to open up the log
book for this address. Settings and Utilities Option

&0 can set it to open a YWord or Notepad file.
Opens the log book file for the account H H | v

Lahels... |

The Logbook button at the bottom of the page will allow you to enter a logbook for each customer and vendor to
record conversations, commitments, etc. Settings and Utilities Option 80 can set pc/MRP to open up a Notepad or
Word file. Pressing the F5 key in Notepad will automatically enter the date and time into your notepad text.
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4.2.14 Enter a New Address, Step 14, Create a tickler message for this address

El pc/MRP for Windows - Yersion 8.64D q -0 =
: — Address Book New/Edit =
Modules  Tools Optional  Configuration —_——
E| Address Book -- New Address Creation B [m] |
Addr Id Company Mame Addr Type  Status Balance
|4BC002  {ABC MANUFACTURING |cus | IAF‘F‘ =l 0.00
M | Task Properties =]
Set Date
Task | Contact ABC MANUFACTU G St to
) .
Iv Reminder / Friority | Maormal gl YVorking
| 0511412012 05:19:06 PM ~ | Enter Categary v
hessage —
Status [ RETGETETE
o Properties  Comments | -
Remind John ofthe meeting at 2:00 PM ;l
Te
(
A
d Optianal [
Contact/Project
Tickler Maodule Ok | Cancel |
]|
Labkels. . Ok | Cancel |
Relateditenns Recard: None Escluzive | i

Press the Tickler button . to create a tickler message for this address.
have purchased the Tickler/Task Manager Optional Module.

pc/MRP V8.70
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4.2.15 Enter a New Address, Step 12, Create Pop Up Messages for the Address

El pc/MRP for Windows - Yersion 8.64D

Address Book New/Edit =10}
[

Modules  Tools  Optional  Configuration

Fl Address Book -- New Address Creation 1Ol =]

Addr Id Caompany Marme Addr Type  Status Balance
El pop-up Message Definition ﬂ .on

uickBooks®
B. Click Test Button to

see an example of the
pop-up rmessage

Window Title
|Warning

Display message during...

[ Address Edit 4. Select When o
[V Sales Order Entry
[ Purchase Order Entry

[mil=ndar nment in Inventory

5. Enter Message

Message (1024 Character Lirnit)

Cuzstomer iz on hald, call accouniting before accepti

Example
MMessage

a purchase arder

1. Press this button to create a
Pop up Message for this Customer

Lahels... | Logbook... |E|

Lelete

Ok | Cancel |

Messages are stored
in POPMSG. dbf

Popmzg [c:\pemrpwBEdpoprzag. dbf] Fecord: Mone Record Unlocked

You can create Pop-up Messages that will appear when a user views this address, enters a sales order, enters a
purchase order, etc. For example, you can make sure a message pops up warning the user to accept "Check or
Credit Card Only” when a sales order is entered for this customer. The pop-up messages are stored in
PopMsg.dbf. PopMsg contains the following fields: Module, Key, Icon, Title, Message and When.
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4.2.16 Enter a New Address, File Links

El ¥FP - C:\¥871 (User: DOUG)

lHleg

Modules  Toaols  Optional  Config Flle Links DVENiEW

El Address Book -- Edit Mode

File Links allows po/MREP users
to store unlimited links per
address (customer POs and

specs), per part number

Addr Id Campany Mame Addr Type  Status B . .
— ————————— —  — ; —  (drawings, generic travelars),
ABCO i
I El External Links for ADDRESS ID A x| per salestwork order item
. — ractual traveler), etc.
Comp | | Type | Link Description | ;l
WFile  pooooodapar |
Atter
Addi .
m 2. Click on the Open Button G
— to see yaour customer's file.
- In this example it is their PO. 3. The document will be
u CLOM Idizplayed. Click on File
State | | nac.con  and Print io print the
co - docurment
x E pdfpa000044 pof
col —|
Telept ﬂ Add a Mew Link | g po000044.pdf - Adobe Acrobat Professional -0l x|
Fi T File Edit Wew Document Comments Forms  Tools  Advanced  Window  Help
Comments: X
1. Click on the Links Button ta Prr— s T -
Add, Display or Print a Linked File. cons e oS prep— e e
With pCfMRP B.BBH, 3920 and FICLAE, Ch 52030-4405 :?:-;ﬂ o ﬁi:r- -
higher the button tums red when it i s — 1 et e + sem——
contains one ar more file links _ et
_ PURCHASE ORDER
Laﬂels... | Lﬂghﬂﬂk... | E | % ;t;glr:ﬁu:m 133 mj,sﬁczn-lms
ITEM  FARTHD PEY DESCRIFTION [ATE BEQ gy HIT PRICE x |
Llnktemp 031 0000000 0; SPONE I - o j

The File Links Button allows you to link unlimited number of files, folders or URLS to your customer or vendor.
You can keep any documents not created by pc/MRP, like correspondence, .PDF or .DOC files, images,
AutoCAD files, POs at your fingertips without leaving the address book. (Versions 8.64D and higher)

Once you are finished entering the new address, press the OK Button down at the bottom of the Address Book

screen.
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4.3 Edit an Address

Select Address Book, Edit/View.

_IEI| *
1. Select Sort Order =

[Account 1D,
Company Name,
Telephone Mumber,
Serial Mumber)

Click on the Indexed Search
Tab for a fast and easy way to
search for an address.
Save Settings will
store your Sort Order | S
and Edit Preferences.

=101 %]

Zueried Search

Include

Company Mame v| IND Selections -
I Color Code I par | J
| 2. Enter first couple of characters

. . 3. Press Search
Begin Scralling At

Go Top

G0 Bottom ICA
CEEPEEQEL’;D Code Company Mame Attention:
display the HC001 ARROD! 4 Soloct Address ATTM: JOESFH CARTRIGHT THE 3R
BC001 BEC ! CAMY ATTM: JOE SMITH

colar
definitions.

£ BOARD OF EQUALIZATION ATTM: DEPT 98 |
CANA MANUFACTURING CORPORATION ATTM JOESPH CARTRIGHT THE 3R
o100t DIGKEY ELECTROMICS ATTH: JOHMN DOE

il Ywiu]uy] MOUSER ELECTROMICS ATTRE JCOHM DOE
CREOO1 CREGOMN BTATE BOARD OF EQUALIZATION |ATTH: DEFT 2

I 4 I 5. Press OK
Action Wiew

Cancel

&+ Edit

Select Edit or “iew,
Save Settings will store
your preference

Lizt of applicable recards ”_ ’_ ’_ v

This option allows users to scroll, edit, delete, undelete, or run queries against Address Book information.

e Selecting an Indexed Search allows users to search on indexed fields. This allows pc/MRP to find the
information much faster. For further details, see Chapter 15.14.2

e Selecting to run a Queried Search allows users to build, run, save, and load queries for the Address Book
table. For further details, see Chapter 15.14.1.

In the Address Book scroll window, “flagged addresses” (i.e. addresses with “BAD”, “DIS” or “PRB” in the
Status field) will get a yellow background. Addresses marked for deletion get a red background. In Versions 8.82
and higher, users can exclude flagged and/or deleted addresses from being listed on the edit scroll screen. Any
addresses whose balance exceeds their credit limit, will be displayed in red letters. You can turn on/off the color
coding by clicking on Color Code.

Almost every field in the Address Book is editable. However, users must understand the following key concept:
If you have changed the Address ID Code, a pop-up screen will ask, "Change Address ID Code through out all
modules, purchasing, sales, etc". Answer Yes, if you wish to change the address ID code in every module. (It is
recommended that you answer Yes, otherwise you might end up with many “orphan” records.

Use the Delete button to mark a record for deletion. Use the Undelete button to unmark the record for deletion.

Once you are finished editing the address, press the OK Button down at the bottom of the Address Book screen.
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4.4 Merge Addresses
4.4.1 Merge Two Addresses Together
Select Address Book, Merge two Addresses together

o

Modules  Tools Optional  Configuration  Manual Developer Help

Select the address that will no longer be
used. It will be marked for deletion and its
ID Field will contain "MERGED ID". The
comments for this address will contain its
original ID and the ID it was merged into.

El Record Merging Tool

Select the address that you intend to keep. All
purchase orders, sales orders, etc that contained
the from Address ID will now contain the 1D you
intend to keep.

Merge this Address 1B

[aBc001 J

ARROW ELECTRONICS

Into this Address 1D
||EIEICDD1
BBC MANUFACTURING COMPANY

Check the Merge Address Logbooks, if you
wish to merge the Address Logbooks.

v Merge the Address Loghooks

N Ok | Cancel |

The "From" address Click OK to merge the
comments are added to the two addresses.

“To" address comments. The
"From" vendors are replaced
by the "To" Vendors in the
Inventory Module. The "From’
log book is added to the "To"

Users must have delete
rights for the Address
Maodule.The Address

Merge Option is available
in pc/MRP Versions

8.31B and highe

Record: 2/8 Recard Urlor

4.4.2 From Address, After the Merge

=10lx]

El pc/MRP for Windows - ¥ersion 8.64D

Modules Tools Optional  Configuration  Mai

If you were to edit the From Address,
you would see the following.

The documents, invoices, receivers,
etc. report to the merged address
and no longer report to this address.

El Address Book -- Edit Mode -
Addr 1d Company Marmea Addr Type  Status

MERGED |ARROW ELECTRONICS ICUS | IAPP v

The Address D has been
changed to MERGED 1D THE3RD  Contact | inE gpiTH

Add STREET Title |yvp PURCHASING
Salutation |y

ntact Info | Billing \ Shipping | Dacuments GuickBooks®

ity [ MOUNTAIN VISTAS e-Mail | sales@arrownac.com
siiiz 12017 | FoF rlf12345-1234  Website | no e arownae com
County C-Card Eup [/
Country [ga it il =

Telephone [408-248-6445 Ext I Seri  The old address ID and the merged
— address ID inserted into the comments.
Fauno [ag0-112-1112 @| stertD

Comments:
Was Address ID "ABCO01". Merged into Address 1D "BBCT01" 1=

This record is now
marked for deletion.

The original Loghook file has been
maved to the merged address.

Labels. . | Logbook.. | *. | 3] &2| un-Detete | e et ok | cancel |

General comments or notes “_ ’_ v
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4.5 Address Reports and Labels

El VFP - CAV794 (User- DOUG) M [=] E5
Modules  Tools Optional Corfiguration Manual Developer Help

1. Select Your Company's
Address, All Other Addresses,
or A Specified set of Addresses

2. Check if you want to
pick from the Specified
set of Addresses.

3. Generate Address
Book or Lahbels.

1] ampany's Address Labels ( :
" All Other Addresses Uz the individual Address Picker I.&ddress Boak j
& Al Other Addresses (Filtered) 6 Select Sort Ord
Field Hot Operator Value Match Case Sort By - eiect =0 roer
Id r IEquaITu j - Prim f
Marme r IEquaITu vI r IID j
- 4. Select Address = Seconi
Prame r IEﬂUﬂlTU I T r 7. Select Send To
Address r IEquaITu vI - Displav. Print or File
City - IEquaITu 'I Richl [
State r d | | | = -
Zip r EEIUE|J r E(!: SelectRStd or
More Than ustom Report
Country I |Les= Than r St
Phone r Containz r (o)
Iz Empty
Extension M fin List O | cusapr1.LBX -]
In a Range
Query Type [ cusive = _’*l _| _|
I nclusive = Hl ok e |
_ w B

9. Press OK

|

5. SelectInclusive, (addresses matches all criteria) or
Exclusive (addresses match at least one of the criteria)

Tmpguery Record: B/72 Exclusive “_ W I_ i

To print out an address book or a series of labels, select Modules, Address Book, Print and the screen shown
above will appear.

By example, let us say we wanted to know every customer who's City is Richland, their Current Balance is less
than $1000.00, and their Interests are Golf.

You would select the All Addresses (Filtered) option. Then type Richland in the City line under Value. Or, you
could type Rich, and select Contains for an Operator. Scroll down to Curbal and select Less Than, and write
$1000.00 under Value. Select Interest and write in GOLF.

Note: For more information on running an address book query, please see Section 15.14.1.

Users can choose specific address entries after running the report by checking the Use the individual Address
Picker box. After selecting the criteria for your query, you must decide what you wish to Generate. pc/MRP can
generate: an Address Book, Mailing Labels 4 X 2-7/16, Or Stock Labels 3-1/2 X 15/16.

Any of the above may be Sorted By a Primary and or a Secondary field. The information can be sorted by:
Address ID Code, Address Type, City, Concern, Country, Credit Limit, Current Balance, Date Entered, Interest,
Phone, Priority, Purpose, Region, Salesman, Source, State, Tax Code, Territory, Yearly Quota, and Zip Code.

You can select where you wish the data to go to by selecting Send Output To and utilizing the drop down menu.

pc/MRP can send output to: the Display, Print-Narrow, Print-Wide, An ASCII Text File, XLS File or a DBF File
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By selecting a DBF file, users can import information onto word processing programs such as Word for creating
form letters or catalogs. Specifically in Word, users can create a form letter by following these steps:

Create the desired Address Book by choosing the desired data and send it to a DBF file. Open Word and select
Tools, Mail Merge. You will be prompted to complete three tasks:

1. Main Document. This is where you decide what you want to make with the merged data.

2. Data Source. This is where you select the DBF file created above.

3. Merge the data with the document. After performing these tasks, the merged information is made available
through a drop down menu under the tool-bar in Word.

Through the drop down menu, double click the desired fields putting them in their desired locations and enter the
desired text. Such fields as Salutation, Contact Name, and Title may be best utilized in these circumstances.

4.6 Find Addresses/Contacts
Your search will print out or display all addresses matching the partial description you entered.

You can search for Company Information (name, address including both address lines, city, state, country, phone
number or any text in the comment field).

Search in Contacts offers first name, last name, position and text in notes.
Search in Contact Details offers contact method, email, phone number.
All of these searches can be exclusive or inclusive (match all fields or any fields) and are case-insensitive.

This feature can be helpful when e.g. you only have an alternate email that is not of the company’s domain email
address, or a cell phone number, and need to find the main company.

O 0
ﬂ@ Are you looking for.. ﬂ@ Enter a partial description of any of the following:

*\Company Name, Address, Main Phone# etc. {+ All ofthese words
™ Any of these words

™ Contact Person Mame etc.
” Contact Phone, Email etc. Mathod

Value | goutsideid
oK Cancel Note

oK | Cancel
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¥ Print Preview - CONTDET.FRX

PAGE HO. 1
05/02/2014 09:05:56 AM

CONTACT QUERY RESULTS

COMPANY LAST HAME FIRST HAME METHOD

EBCO01 Hemeryy John email

=|0] x|

Note: Versions 8.83C and lower only allowed the search in the Address Book, and the search was inclusive and

case-sensitive.
4.7 Queried Search Overview (see 15.14.1)
4.8 Indexed Searches (see 15.14.2)
4.9 Index (see 15.14.3)
4.10 Remove Marked Records (see 15.14.4)

4.11 Remove Over X Years (see 15.14.5)
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5 Inventory Module
5.1.1 Overview

The Inventory Module in pc/MRP allows you to store, edit, and track information and pictures for each part and
assembly number in your inventory. Part number information is automatically imported into sales orders,
purchase orders, sales quotes, and purchase requests for quotes. The inventory module will be your primary
source for part and assembly information. An on-line slideshow is located here:
http://www.pcmrp.com/mrp101/partnew.htm

Defining your Part Number Size

Prior to entering part numbers, the size and configuration of the part number must be defined using pc/MRP's
Configuration Menu. pc/MRP's part numbers can be numeric and/or alphanumeric.

Part number size - pc/MRP's Configuration Menu, Option 28, allows the part number size to be set from 6 to 15
characters, see Section 15.1.28 in this Manual.

Part number prefix (product code) size - pc/MRP's Configuration Menu, Option 29, allows the first X
characters of the part number (including any dash) to be set as a prefix. This will allow scrolling to start with the
product code. See Section 15.1.29 in this Manual.

Part number suffix size - pc/MRP's Configuration Menu, Options 48 and 49 allow the last X characters of the
part number (including any dashes) to be set as a suffix, see Section 15.1.48 and 15.1.49 in this Manual.

pc/MRP defaults to a 9-character part number size and a 2-character product code size which can be modified by
the user in the Configuration Menu. Below are some additional ideas to think about if you are free to define the
part number size and structure:

A straight non-encoded numeric part-numbering scheme can be employed. It is easier to maintain and expand an
inventory with a non-encoded numeric part numbering system. However, with this method it is not easy to find
part numbers by scrolling the inventory file.

Large part number structures slow down data input and lead to data input errors. In addition, large part number
structures could make it difficult to switch over to bar coding in the future.

Alphanumeric part number structures can lead to errors due to upper and lower case letters and 0's versus O's.
Companies selling to retail markets would do well to consider using a 9 or 10-digit numeric part number to match
retail UPC bar coding structures. Many retailers request their products be shipped with UPC bar code labels.

An 8-character part number structure could be optimal for companies that plan to use AutoCAD to generate and
store their drawings.

Companies dealing with consignment parts should read Section 15.9.5 which covers part numbering schemes
(methods) tailored for their needs.

If your part numbers are larger than 15 characters, put the large part number in the ‘Model Number 1’ field and a
new abbreviated partnumber in the ‘Part Number’ field. Purchase Orders and Invoices will include both the new
Part Number and the Model Number.

Do not put your customer's or vendor's part number in the Part Number field. Create and use your own part
numbers. Put the Vendor and customer part numbers in the Model Number fields. If you do not want your
customers to see the vendor’s model number, go to Option 22 in ‘Settings & Utilities’, select Invoice, and select
‘Serial Number’ for ‘Include on Printout’. (Users can also create a custom form to display both, or neither.)
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Un-displayed Inventory Fields

The Inventory table contains many un-displayed fields. The following is a list of those fields and the purpose for
each of those fields.

pc/MRP's physical inventory program stores the physical inventory counts in the invareal-invarea20 and invtot
fields. Once the counts have been verified and the user pressed the update button, the counts are moved from the
invarea fields to the stores and areaqty fields.

The lastqty1-lastqty20, lastqtywip fields store the physical inventory quantities recorded on the date the last
physical inventory was taken with pc/MRP's Physical Inventory Module. These fields will also be filled when the
part number is first entered.

The above fields allow pc/MRP's inventory movement report to calculate the physical inventory at any date.
However, for this to work, the following practices must be followed.
e The inventory adjustment method must be set to "A" in the configuration settings and utilities module
Option 4.
e The last physical inventory was taken prior to the date being reported.
¢ The inventory adjustments were made using the stock room module's adjustment option rather than
editing the quantity in the inventory module.
The stockroom's Issue and Receive options were used rather than Convert Parts to Assemblies.
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5.1.2 Enter a New Part Number
5.1.2.1 Enter a New Part Number, Step 1, Enter Part Number

To enter a new part, select Modules, Inventory and New.

Note: See 15.11 Importing Data Files in this Manual about importing BOMs from other applications.

To create a new part
number populated with
data from a similar part,
check this box and enter
the From Part Mumber.
pc/MRP “ersions §.530

and higher allows users to
set the fields to be copied
using Configuration,

Settings and Lhilities,

Option 97,

ian 8.56H (User: DOUG)

If your part number scheme

=101 =

is strictly numeric with
leading zeros, such as
0000003, select Mext
Available Parthumber.

If

" Mext available Part or BOM Mumber

Product Code: ICON-

Flease note: If you have
no fixed part number
scheme, simply select
Mext Available
Fartnumber and enter
your part number

dmport initial data from another Part Mumber

product code (first % characters contain

&+ Mext available Part or BOM Mumber fof a Eroduct Cade
" Mext available Part or BOM # far a Product Code & Suffix Code

your part number scheme contains a

significance] and the remaining root
number is strictly numeric, such as
RES-0003, select P.

AN

From Part % I

If your part number scheme
contains a product code, root
number, and suffix, such as

he Highest Part or BOM # entered : 000000016
The Last part or BOM # entered : 000000016

RES-0003-01, select S.

Mewy Part or BOM Mumber: |CON-00001
Fi

Please note: The size of
your part number, praduct
code and suffix can be
set in Settings and
Litililties Options 28,29,
48 and 49.

AN

Accept or enter the Part

The size of the Part Mumber

Mumber here. If
Configuration, Settings and
Lltilities, Option 74 can be

set to prevent the next
available part number from

can be set from B to 15
characters with Settings and
Litilities, Option 28.

being changed.
Fecord: EOFAT

Record Unlocked

T

To enter a new part number, select Modules, Inventory and New, which brings up the screen shown above.

If you have no fixed part number scheme, select Next Available Part Number and enter the new part number.

Users can populate certain data fields from an existing, similar part’s data. Option 97 in Configuration, Settings
and Ultilities allows users to set the fields to be copied.
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5.1.2.2 Enter a New Part Number, Step 2, Enter Part Type, Revision and Description

El pc/MRP fo

Mumber Assembly, Labor-Inside,
(partno) Labor-Outside

1.Enter Part Type
Fant-lnventary,
Part Fart-ronlnventory,

2. Enter Revision (revlevel).

Can accept alpha numeric

values. The ECMN Module
can set the increment

Inventory Data Entry
Screen Header
(All-versions)

Revizion | a5 Inspection Criteria. .

% Part# [gooonooos
Description IEE-&HNG. a0 1" D J Dizplayed Currency

Citys 1 Costs | Yendors | Sales Pri | Dietails 1 Dietails 2

Requires

- Requires Optional
Costs:  syerage I 10.000000 3. Enter Description Op[:innal Inspenction
Module

Standard Im Azzer (des;n_ptj or click Dn_the Y
Cost D8 Description Button to insert Currency
Last PO I £.000000 a pre-defined description

Fodul
— from Option 58. ol

On Crder I Display
o Detmand I Ucate...

MRP Avsilsble | g ENGINEER |

|
|
|
Estimated Usage I— 7 @ HOLD I |
|
|
|

—

5 IMC P |

hfimimum Gity | 10.000 5 RMa, |
beimum Gy | g STAGING |
Std Crder Gty | 0.000 10 SCRAP |
Crder Multipl | i

I LUl Part Type from the Type Drop Down List Box.

Stock & lsaue Lnit IEACH Diate of Last Pl § Aszembly (part_assy = "A", outsource = .F)
Lead Time (Davs I—2 I_ Part — Inventory (part_assy = "P", outsource = .F.)

FPart — Mon Inventory (part_assy ="F", outsource = . T.)
Labor Inside (part_assy ="L" outsource = .F.)
Labor Outside (part_assy = "L", outsource = .T.)

Delete: | El Log Book.. |_

Part Dezcription —’ﬁ

The Part Number (partno) contains the part number and can not be changed from this screen. To change a
part number you must select Inventory and then Change Part Number. If using or are planning to use
QuickBooks for accounting, the allowable ASCII characters for the Addresses, Part numbers, Phone numbers,
and Description fields are:

upper & lowercase alpha 65(A)-90(Z), 97(a)-122(z), numeric 0-9,
and these special characters:

SSNEONH = @H$ %" &

Select the correct Part Type from the Type drop down list box.
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Assembly (part_assy = “A”, outsource = .F.)

Part — Inventory (part_assy = “P”, outsource = .F.)

Part — Non Inventory (part_assy = “P”, outsource =.T.)
Labor Inside (part_assy = “L”, outsource = .F.)

Labor Outside (part_assy = “L”, outsource = .T.)
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Definitions for Inventory Part Types:

Assembly:
Collection of parts, assemblies, and labor.

Part — Inventory:
Any part or vendor assembly you invoice or include in a BOM; e.g.
'finished goods'.

Part — non-inventory:
Anything not invoiced or what is not a part of what you make and sell; e.g. Paper Towels, Office
supplies, Office furniture. We added non-inventory part numbers to increase our compatibility with
QuickBooks to be used as pc/MRP's accounting module. Classifying a part as non inventory only
effects what type of account gets debited when accounting gets the vendor invoice and the receiver is
posted to the general ledger. Also you can select to include non-inventory parts or not in your
inventory value reports in the inventory module.

Labor — Inside:
Labor used to build/create/modify the part or assembly.

Labor — Outside:
Labor used to build/create/modify the part or assembly elsewhere (outsourced).

Enter the Revision Level (revlevel) of the part or assembly, i.e. A, B, C etc. If the part or assembly is changed
such that it is still backwards compatible roll the Rev. If the part or assembly is not backwards compatible, change
the part number. pc/MRP's optional ECN module will automatically increment the revision level for a part
number whenever a new ECN is created for that part number.

Enter the Description (descript). Descriptions should be such that similar items appear together in any report
sorted by description. Option 58 allows users to create description templates that can be used when entering part
descriptions. This helps create standard uniform descriptions.

Note: If you need a longer description than 35 characters, you may use the General Info field on the Details 1 tab
(Section 5.1.2.9) and print this on your forms.

The Inspection Criteria Button is available for companies who have purchased pc/MRP’s Optional Inspection
Module. It allows users to set when and where the inspection criteria will be displayed.

The Displayed Currency Drop-Down List Box is available for companies who have purchased pc/MRP’s
Optional Alternate Currency Module. It allows users to display the cost and pricing information in alternate
currencies.

Note: The above slide shows the Inventory Data Entry Screen without the Sales Analysis Module, and with or

without the Infinite Bucket Module. If you purchased the Optional Sales Analysis Module, see the Sales Analysis
Slide Show.
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5.1.2.3 Enter a New Part Number, Step 3, Average, Standard and Last PO Costs
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The Average Cost =10l

{cost) is updated
when the part is

Inventory Data Entry Screen Costs (All Versions) I

received on a g g
; Type [ 4 ol = Fnrl assemhlleg, pressing the Assembly Cost
wmghtbed.average I s —| Details Button will display the component, labor,
AsIS. and overhead costs for an assembly. To update
the cost for an assy, you must select Modules,
Ll Ll \/endars | Sales Prices Inventory, and Cost Rall-up.

Average | ' 230.000000

Azzembly
Standard I 290.000000 Cost Details
Lfs‘t PO I T30.000000

All Costs are
Stocking
Izsuing Unit

TESTMRE |

3 ran | |
(ol Cost Details for 000000010
emand
e Inside Lakor Cost: 200.000000 Inside Labar Cost: 0.000000
valE Overhead (10%): 20000000 Overhead (10%): 0.000000
Za0e Dutside Labor Cost 20.000000 Qutside Labor Cost; 0.00000o
CIQ?S:SES:BE'E s Labor Total: 240000000 Labor Tatal: 0.000000
manually m Gty Component Cost: a0.000000 Component Cost 730.000000
changed by ¢ Gty i .
accounting, The Average Cost: 290000000 | Last PO Cost: 730.000000
Last PO Cost LitiEsle:
(lastpocost) is Ingide Labor Cost: 200.000000
updated when a Overhead (10%): 20.000000 Displayed Currency
PO s created. Outside Labor Cost: 20.000000 BASE CURRENCY v
All costs are cost _
per stocking unit Labor Tatal: 240.000000
and not cost per Component Cost: A0.000000
FO Unit.
Standard Cost: 290.000000
Fartvend [c:pemipwBSEspartvend. dbf) Fecord: EQF/3 Fecard Unlocked ‘ |NUM |C.-'-‘«F'S 4

The Ave Cost/Unit (cost) contains the average cost per unit. The value in this field is automatically recalculated
every time a receiver is entered for that part number. The cost averaging formula and conditions are covered in the
receiving Section of this Manual. The cost averaging defaults can be set with Option 50 in the configuration
settings and utilities module. (Calculation is shown in Section 8.1.3)

The Std Cost/Unit (stdcost) field contains the list cost of the part. If your company's accounting department is
using standard costs to value inventory, standard costs should only be entered and changed with their permission.

The Last PO Cost (lastpocost) field contains the cost of the last PO for this part. pc/MRP automatically enters the
last PO cost whenever a purchase order is created for a part number. If the PO cost is changed after saving the PO,
you must manually edit the part’s Last PO Cost.

The Assembly Cost Details button will display the sum of the component, labor, and overhead costs for an
assembly. This button will not respond for a component or labor part numbers. The standard cost of labor is
stored in the stdlabcost field. The average cost of labor is stored in the avelabcost field. The last PO cost of labor
is stored in the lpolabcost field. Please note that the ‘Overhead %’ calculated value is also stored with the labor
cost fields in the database. So, as an example, calculating standard component cost is: stdcost — (stdlabcost +
stdoutcost).

Option 60 in the configuration settings and utilities menu sets the overhead percentage.

Option 35 setting cost of sales, recently changed. See Section 15.1.35 in this Manual.
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5.1.2.4 Enter a New Part Number, Step 4, Inventory Data Entry Screen, Left Side

El pc/MRP for Windows - ¥Yersion 8.5 - |EI|5|
Modules Tools ©ptional  Configuratio In"k"entﬂ'r‘j Data Entr‘;‘f Screen
Inventory --- (Edit Mode)
") Part # IDDDDDDDD1 T':.-'FIE IPEI‘T - Invertory j Rewvision I.&EIC IHSEECtiDn Criteria... |
Descrioti WRING, 3 OD % 1" ID J Displaved Currency |BASE CURRENCY |
1 1 |
derl. Ot | Yendaors | Sales Prices ] ] QuickBooksE
(Egnérdeg frnmy Pressing the Display and Update
open purchase | verage Im Button will update and display the Location
arders J— open purchase and sales orders in o "
' andlar I 10.000000 - . the screen shown below. —
ozt Details I—
\ ast PO I 5.000000 | 4 0
“&, = 3 RED | |
On rder | 5.000 | pisplay & 4 DEMO | |
Cin Deman | 4000 | dPHAtE.. 5 e | |
M x|
Cpen Purchase Crders | Cpen Sales &\Work Orders
Cn Demand City Order # ftem # Orig Ouantity  Backorder Oty Require Date Vendor Name
(ondemand). 000001 0001 | 5.0000 | 5.0000 [0Bi15/2011  |BBC MANUFACTURING CON~|
City on dermand
from apen sales
and work orders -]
N | 5.000 | 5.000
Lead Time (Days | 2 | WP W
Pressing the Done Button will update the On Order and On
Delete | IEl LogB  Demand Quantities.  On Demand Oty = OrQtyReg - Oty
Assembled for Wark Orders, - Qty Shipped for sales orders.
Sotemp Fecord: EOF/2 E xcluzive | ML |CAPS 4

The On Order (onorder) field contains the quantity on order from open purchase orders. As explained above the
quantity on order in inventory will be increased by the quantity ordered x the purchase ratio. When the PO is
received, the quantity on order will decrease, and the quantity on hand will increase by the quantity received x the
purchase ratio.

The On Demand (ondemand) field contains the quantity on demand from open work orders and sales orders.
Whenever a work order or an "Order Entry" sales order is entered, the quantity On Demand for that specific
assembly is increased. It is important to note, the quantity On Demand for the component parts that go into that
assembly do not increase. Instead, whenever an MRP is generated, pc/MRP decreases the quantity available field
for the component parts to satisfy the demand from the open sales and work orders. Creating an invoice for a sales
order will decrease the quantity On Demand for the assembly listed in that sales order. Using the stockroom's
"Receive completed assemblies from manufacturing” for a work order will decrease the quantity On Demand for
the assembly listed on that work order. The On Order and On Demand can be displayed and updated by
pressing the Display and Update button. This button will recalculate the demand by subtracting the gty shipped
for sales orders and the qty assembled for sales orders from the original qty required for all of the open sales and
work orders.
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Note: Your screen will look different than the image below, if you do not have the Sales Analysis Module and/or

the Infinite Bucket MRP Module activated.

El YFP - C:\¥873 (User: DOUG)
Modules

=101 ]

Inventory Data Entry Screen Left
Side (Version 8.73D and Higher)

Tools  Optional  Configurat

Inventory --- (Edit Mode)

—2lel o | Std Order Gty (ordgty) is Used by Inf Bkt
N Part# [aongonoat 198 Jpart - ventory T TR (e Sales order needs 3, Std Qty = 12,
Description | BEARING, 3' OD x 1" ID Inf Bkt will create a Buy Action far 12 and use
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- Multiple gty are greater than O, pe/MREFP
Costs:  Average | 10 defaults to the Std Order Qity.

Est Usage (usage)
Wiithout the Sales
Analysis Module
this is set by hand.

Standard I 10
City Awailable
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WRP
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—

Order Multiple {ardmult), used by Inf Bkt Module.
If po/MREP needs 17 and QOrder Multiple = 12, Inf
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MRE Date Order Multiple

MRP &railsble I -2G.000 052272013
Safety Stock:
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Maximum Gty I i T
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Stock & lzsue Unit IE.E.CH

Lead Time (Days] I 14

A

hlin Wweeks/Lock Min requires Sales Analysis

STAGNG | |

Min City (mingty) Without the Sales Analysis Maodule this set
by hand. In this case 5 per week x 2 weeks =10

WP I g.000  Audit WP I

il I

|

e

i

Log B e |

Date of Last Physical Inventory or Cycle Count
(lastphydat) for this part number. The last
physical count fields are in the partmast.dbf but
not displayed (lastgty1- lastgty20 and lastgtywip)

Nislete I
Lead Time (ltime), set by hand
14 days = 2 weeks. Used by
Single and Infinte Bucket
Module. See Option B5

Cance|

Ny

The Estimated Usage/Week (usage) field is used by pc/MRP's Inventory Cycle Count Module to automatically
determine which parts are to be reclassified as Class A, B, or C parts based on usage and unit cost. pc/MRP's
optional Sales Analysis Report will fill this field in automatically based on past sales (invoice) history. Class
codes are not updated at this time.

The MRP Available (avail) field contains the quantity available after allocation. This field is updated by running
pc/MRP's Single or Infinite Bucket MRP program. The MRP programs will allocate parts on hand and on order

and fill in the quantity available field with the quantity after allocation. For example, if a company has 1200

bearings on hand, the quantity available might be 800 after allocation. The MRP Available field will consist of the

onhand quantity + PO quantity (on order) - the allocated quantity (future issues and sales) - the minimum
quantity. pc/MRP dynamically adjusts the MRP Available field (new purchase orders increase the quantity

available of component parts and invoices decrease the quantity available of finished assemblies). MRP Available

is based upon the stores areas checked when generating the MRP Action items.

The Infinite Bucket MRP Time Stamp Date was added to Versions 8.73D and higher. The MRP Available Field
is only correct right after generating an MRP. This is why we have put a time stamp next to the MRP Available
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Field. If you hover your mouse over the Time Stamp Field it will display the Time as well. The time stamp is
displayed in green if the MRP was last generated on the current day. It will be displayed in red and bold if the
MREP is older than that. Note: Versions lower than 8.73 did not display the date the MRP was last generated.
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Once the Infinite Bucket has finished generating an MRP, it will update each part’s and assembly's MRP
Available field. The MRP Available field will contain the qty available after allocation (onhand+POs-issues and
sales action items-min qty). After that entering a PO for a part will increase the qty available. Entering an
invoice for a part or assy will decrease the qty available for that part or assy. When entering a sales order line
item, it could take up to 5 minutes to regenerate an MRP for all the parts and sub-assys that might be affected.
For this reason, the MRP Avail Field can only be considered correct right after the MRP has been generated. We
recommend using pc/MRP's Scheduler to automatically generate an MRP every night.

The Std Order Qty (ordqty) field is used by pc/MRP's Infinite Bucket module. If the infinite bucket module
needs to create a buy action item for a part number, it will use the actual quantity required. However if the
standard order quantity for that part number is greater than 0 and greater than the actual quantity required, it will
use the Std Order Qty and use the excess qty for remaining sales and work orders.

The Order Multiple gty (ordmult) field is used by pc/MRP's Infinite Bucket module. If the infinite bucket
module needs to create a buy action item for a part number, it will use the actual quantity required. However if the
Order Multiple quantity for that part number is greater than 0 and greater than the actual quantity required, it
will use the order multiple quantity. An example of an order multiple would be eggs that can be purchased by the
dozen to a carton. If the infinite bucket required a buy of 17 eggs, pc/MRP will generate a buy action item for 24
and use the excess for remaining sales and work orders.

Note: If both Std Order Qty and Order Multiple gty are greater than 0, pc/MRP uses the Std Order Qty.

The Min Qty (minqty) field contains the quantity at which a part should be reordered. For example, if you use 2
parts per week and it takes 3 weeks to receive the part the min qty field should be set to 6. The Infinite Bucket
MREP (if activated) can create buy items to fill the min qty, or make items if this is a (sub)assembly. pc/MRP's
optional Sales Analysis Module has an option that will study your sales (invoices), related BOMs for a specified
period, and automatically fill in this field. If the Cat Index field contains the word “SAV” the Sales Analysis
will not update that part’s min qty.

The Max Qty (maxqty) field contains the maximum quantity to re-order. This field is used by the Min/Max report
found in pc/MRP's purchasing report module.

The Stock and Issue Unit (unit) field contains the unit of measure (each, ft, 1b, hrs, etc) that the part is issued to
manufacturing and sold in.

The Lead Time (Itime) field is used by the Infinite Bucket optional module. This tracks lead-time by days. For
component parts, this represents the delivery time needed to receive the part for the vendor. For assemblies, it
represents the build time for the assembly when building the assembly from all parts, not using sub-assemblies
already built. The default lead times for parts and assemblies can be set in Configuration, Settings, and Utilities,
Option 65. If pc/MRP's Infinite Bucket Module finds a 0 in the lead-time it will use the default lead times found
in Option 65. If it takes two weeks to build an assembly or order a part, enter 14 days, not 10 days. If any date
starts or ends on a weekend, pc/MRP’s Infinite Bucket MRP adjusts that date back to Friday.

The Date of Last PI/CC (lastphydat) field stores the date the last time a physical inventory or cycle count was

taken with pc/MRP's Physical Inventory Module. The lastphydat field will also be filled when the part number is
first entered.
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5.1.2.5 Enter a New Part Number, Step 5, Enter Stores Quantities and Locations

& ¥FP - C:\¥863 (User: DOUG) =101 =]
Modules  Tools  Optional  Configuratio |nvent0r§f Data Entr}' Screen
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area20oty wipoty)

Qtys | Costs | Yendors | Sales Prl—\:_\F\ S
Costs:  Average I 7 000013 Aw Quantity  Locatic
FEs

Assembly 1 Stol 990.000 =
Standard I 10000000 s bt I
Last PO | 7 000000 2 TESTMRS | 2000 |
3 RaD | |
on Order I 5.000 i
Dizplay & 4 DEMO I
On Demand I 1.000 Metie.
5 IMCOMP |
MRP Available | 954000 Std Orcler Gty | 0.000
B ENGINEER |
Eztimated Usage I 5.000  Order Mutiple I
7 Q¢ HOLD |

Minimum Gy I 10.000

g STAGING |
Maximum Gy I

10 SCRAP |

11 RESERVED |

|
|
|
|
Safety Stock: 5 RbA, I I
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[ ——

The warehouse Area Names such as TEST/MRB, ENGINEER, and R&D can be changed using Option 34 in the
Configuration, Settings and Utilities module. It is important to note that these are areas that store parts &
assemblies, not manufacturing areas. pc/MRP has one area representing manufacturing and that area is WIP (work
in progress). To move and track work orders and sales orders through the factory floor from work station to work
station see the Optional Routing Module in Chapter 16.14 in this Manual.

Enter the initial Stores Quantities in the warehouse areas (onhand, area2qty-area20qty). After the initial entry, it
is advisable to use Option 62 in the configuration settings and utilities to prevent people from editing the
quantities. Instead they should use the Stockroom’s “Adjusting Quantities” Option to adjust quantities as this
leaves a record of the adjustment. The quantity of a part number is automatically increased whenever the
receiving module receives it. The quantity of a part number is automatically decreased when they are "Issued to
Manufacturing" or "Invoiced". Much of this depends on how you set your inventory adjustment method (see
Option 4 in the Configuration, Settings and Utilities menu).

Do not enter WIP Quantities (wipqty), instead use the Stockroom’s "I-type" (Issue Parts to Manufacturing) or
"L-type" (Lower Level Issue) transactions as pc/MRP will only remove parts from WIP when a sales or work

order is “Received back from manufacturing as completed assemblies” ("R-type" transaction) .

The part's Location fields (locate, locate2-locate20) can contain any six-digit code you care to come up with to
aid in locating parts. E.g. RSB2 could be Row 5 Bin 2.
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El ¥FP - C,¥863 (User: DDUG)

Modules  Tools  Optional  Configuratio

Inventory --- (Edit Mode)

Inventory Data Entry Screen
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" Part # IDDDDDDDD1 T':.-'FIE-' IPEI‘T - Irvertory j jl_l Revision I'&'EC IHSEEETIDH Criteria... |
Description IEIE.&RING, 3 001D J Displayed Currency |E'A5E CURRENCY |
Citws L Gnsts I Vandare | Calac Pricac | Mataile 4 | Mataile 7 | QlickBooks®
El WIP Details x|
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These are the WIP Details for component: 000000001

!
Stk Tran# | Work Order# |lssuedDate | lssued oty| Retumed oty| Gty inwip =] —
——

W 000006  000001-0001 04573152012 10.000 0.000 10.000

Fressing the Update Buttan
will change the WIP Gty
from 73 ta 10 based on
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sat|[4] |

Qutput List to... Total Gty in WP
IF'rint "I Generate | | 10,0000
Stock & l=sue Unit IEACH Date of Last Pl fCC I 12 Areg-12 I I ;l

Lead Time (Davs) | 14 | Wi | 73.000
[ [
Delete | @l @@l Log Baok. . | Part S3lUS.- | Digplays and or Corrects WP

to match Stockroom Records.
“ergion 8.61 or Higher

A lizt of items in WP for the zpecified component

The Audit WIP button was added in Version 8.61. Displays and or corrects WIP to match Stockroom Records.

Pressing the Update button will change the WIP quantity based on open Stockroom records.
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5.1.2.6 Enter a New Part Number, Step 6, Enter PO Ratio, PO Unit, Buyer

El pc/MRP for Windows - ¥e 1Ml =

Modules  Tools  Optional Cg

Inventory Data Entry Screen
Vencdors Tab PO Unit (All Versions)

[fthe PO Ratin=1, || All costs are
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Inventory -— (Edit Mode)
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to enter vendor information.
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Each wendaor can have their own lead time. If the wvendor is recommended when generating
an MRP and the vendor has a specific lead time, the Inf Bkt will use the vendor's lead time
instead of the part's generic lead time in the Qty\Cost Page (Wersions 360 and higher)

Dizplayed Currency

Vendor Lead Time: See the screen shot above.

The PO Ratio (poratio) field is the ratio of the number of issued units required for one purchase unit. For
example, if you issue in feet and purchase in yards, the PO Ratio would equal 3. Whenever a part number is
created or data is imported into the partmast.dbf file, pc/MRP automatically inserts 1 into this field. We
recommend keeping it simple. Leave the PO Ratio at 1 and enter the same unit of measure into the Stock & Issue
Unit and PO Unit fields.

The PO Unit (pounit) field is the purchase unit of measurement. Referring to the example above this would be
one yard. When entering a PO, enter the quantity of purchase units you require. pc/MRP will insert the purchase
unit and multiply the vendor's unit cost by the purchase ratio. The quantity on order in inventory will be increased
by the quantity ordered times the purchase ratio. When the PO is received, the quantity on hand will increase by
the quantity received times the purchase ratio.

The Buyer (buyer) field contains the name of the buyer responsible for purchasing this part. pc/MRP’s Infinite

Bucket action item reports allows you to print out all buy action items by buyer or for a specified buyer. Option
25 allows you to select whether a PO’s Placed by field should hold the Buyer’s name or the current user’s name.
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5.1.2.7 Enter a New Part Number, Step 7, Enter Vendors and Quantity Price Breaks

El pc/MRP for Windows - Yersion 8.83E

Modules  Tools  Cptional  Configuration

Inventory Data Entry Screen
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4

Click on New Vendor to scroll the Address Book and select any number of vendors for this part. The address ID
and phone number will be entered automatically. You can list the vendors in order of preference using the
button left to the vendor’s name. You can enter up to 15 quantity price breaks for each vendor. (QtyL2-QtyL15,
StdCost1-StdCost15 in the Partvend database table.) When you place an order, you will see the list of the related
vendors in the order of preference, but pc/MRP will highlight the vendor with the best price for that quantity.

Get Web Prices: Version 8.70AA, 8.72U, 8.73C and higher will download the price qty breaks for Digi-Key,
Mouser, Avnet, TTI, and Allied from the Internet, trying to match Vendor PN then MFG PN. (partvend.vendpn
max 30 characters)

For companies that own the Optional Alternate Currency Module:
As the currency exchange rate fluctuates, the two companies need to agree which will pay/receive a fix amount,
and which will pay/receive a varied amount. If this vendor is to always get his set currency price, the Vendor’s
Currency should be set to his currency. If you are always going to pay your set currency price, this should be set

to Base Currency. The vendor prices should be entered in the selected currency.

If you change a currency rate in the alternate currency module, pc/MRP will change the vendor cost for every
vendor whose base currency is set at that currency. pc/MRP will calculate the new cost by using the following
formula: OLD COST*(OLD RATE/NEW RATE). If you display the vendor costs in the base currency, pc/MRP
displays the base currency as stored in those fields. If you select to display the cost in another currency, the
standard costs for each vendor will be displayed as a multiple of the standard cost for that vendor and the selected
currency.
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5.1.2.8 Enter a New Part Number, Step 8, Enter Selling Prices

Inventory Data Entry Screen
Sale Prices Tab (All
Versions)

Modules  Tools  Optional  Configuration

Tvonboee fEAir Mnday

Click on the Sales Prices Tab to
enter sale price gty breaks

= | Part - Invertory

=101 x|

If a customer is set at higher level
than there are prices for, po/MEP
will drop down to the next lewvel
that does contain prices

(saleprice, salepricZ?-saleprich, salepriceb, salepric2b-salepricb,
salepricec, salepricZe-saleprichc, etc). These fields contain the
sales prices based on quantity and customer's sales level as per
that customer's sales level found in the customer's address book
record. pc/MRP uses Parthast. SalePrice instead of
FPartPrice.Pricel_1 in all versions of pc/MRP.

Qtys | Caosts | Yendars Sales Prices | Details 1 | Details 2 GuickBooksE
Level 1 Level 2 If Salesmen are paid
Guantity Price Quantity Price Cuantity commission based on
- - product and not customer,
I 1 I 20.000000 j I 1 I 1.000000 j I 1| enter the Salesman and
| 100 | 15.00000& | | 0.000000 | Commission Rate here.
| | S omoonn oL | oo | Salesman anld Cnmmlssmn
- - are automatically inserted
| | oooood  Enter the Price Gty breaks for your different levels v celles areErefimeiees.
of customers. Level 1 customers could he
I | 0.0000d Distributors, Level 2 could be WARS, etc.
Level 4 Level 5
Cuantity Price Cuantity Price Salesman
| 1 oooooon — || 1 0000000 —
I I [ I Commission % 0.o0
I The Sale Price fields in versions 3.53A and higherare stared in \ererEEr I
I FartFrice.dbf file (Fartno, Price1_1 through Price5_15). In
I_ versions B.52 and lower they are stored in Partmast. dbf RO RE’?\ 0.00

Licensar and Royalty

Rates are automatically
inserted into new sales

orders and invoices.
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Option 67 in pc/MRP's Configuration Settings and Utilities Menu, allow users to set the method pc/MRP will use
to determine the selling prices for sales orders and invoices.

Sales Level and Quantity Price Method (first option). With this method, selecting the Sale Prices Tab will
display the sale price screen shown above.

The Sale Price fields are stored in PartPrice.dbf file (Partno, Pricel 1 through Price5 15). Price 1_1 is also
stored in the Partmast field Saleprice. (If importing the prices, Pricel 1 must be imported into both tables.) In
versions 8.52 and lower they are stored in Partmast.dbf (saleprice, salepric2-salepric5, salepriceb, salepric2b-
salepric5b, salepricec, salepric2c-salepricSc, etc.). These fields contain the sales prices based on quantity and
customer's sales level as per that customer's sales level found in the customer's address book record. If a customer
is set at a higher level than there are prices for, pc/MRP will drop down to the next level that does contain prices.

Enter Selling Prices (second option). With this method, selecting the Sale Prices Tab will display the following
page of the inventory data entry screen.

Each part can be assigned a category (A-9). The part in the above screen has been assigned as a Sale Price
Category ‘B’ part. The 'Sale Price Category' (pricekey), is like a product grouping such as ‘Wheel Assemblies’,
‘Motherboards', or 'Cabinets'. A part can only reference one ‘Sale Price Category'. Each part can be assigned up to
25 different prices (A-Y). In the above example, customer's whose key assigns them level D pricing for B type
parts would pay $7.00 per part.
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Inventory --- [Edit Mode]

Part#|nnonoont 2 Type IPSI’T j Revision I
Description | goLTs _I
Cluantites | Costs | Wendars Sales Prices | Manufacturers | Maodels | Alt Parts | Miscelleneaus
Salesman Licensar
Commission % | gop Royalty Rate | ng
Sale Price Catagory: I B vl
Lewel Price Level Frice Level Frice Level Frice
A 5.0000 H 0.5000 o 0.0000 v 0.0000
B 1000.0000 I 0.2500 P 0.0000 w 0.0000
c 5.0000 J 0.0000 @ 0.0000 X 0.0000
D 7.0000 K 0.0000 R 0.0000 ¥ 0
E 8.0000 L 0.0000 s 0.0000
F 9.0000 L 0.0000 T 0.0000
G 9.0000 N 0.0000 u 0.0000
Delete | Log Book... | Where Used... | Ok | Cancel |

By selecting the Sales Contact Info tab in any address entry and pressing the Sales Level button within that tab,
the price key screen will pop up as shown below.

Address Book -- Edit Mode

Addr Id Company Mame Addr Type  Status Balance
[sMioo1 | [SMITH BIKE ASSESORIES [cus =] =l 0.00
Company Sales Contact Info | Billing + Shipping | Imnices | Receivers
Salesman Taxi D #
Salesman ermail Tax Code I IRS Form 1068
Commission% [ gon Tax % I 0.000
Region

Tertitory I

Customer Sale Price Categories

Sale Levels I
Terms I ABCDEFGHIJTEIMNOPORSTUVIWXY Z01234557 89
Related Doc# [ |[pecc x v v I8 0P M
Resale #
CreditLimit [~ \falid“F'flice Ie\:elns o | p— |
Yearly Quota l_ are: "A" thru "Y — =
Lahels... | Lnghauk...l Delete | ok | Cancel |

In this case, the customer shown would pay the level G price for category B type parts. As such, his price would
be $9.00. We do not recommend using this pricing method, as it is not simple and straightforward. If a sales
price level is left blank like E or F in the address entry or if the sales price category is left bank in inventory the
sales price will default to sales price level A.

The Salesman (salesman) and Sales Commission (%) (commiss), fields are automatically inserted into sales
orders, invoices, and accounting transactions to allow pc/MRP to track and report on sales commissions. A sales
commission of 5.00 would represent 5%. Note: Configuration, Settings and Utilities, Option 81 sets whether the
sales commission should come from the Inventory or from the Address Book.

The Licensor (licensor) field is automatically inserted into sales orders and contains the name of the company
that may have licensed this part number for resale.

The Royalty Rate (royalrate) field contains the royalty rate charged for this part number.
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5.1.2.9. Enter a New Part Number, Step 9, Details 1 Tab

Page 83

Enter Manufacturers (manufacter, mfg2-mfg9) and their respective Model Numbers (modelno, modelno2-
modelno9). The Alternate Part Numbers (altpartl - altpart6) allow users to store up to six alternate part
numbers that can be used in place of this part number. These fields are for your reference only. Option 54 in
pc/MRP's configuration settings and utilities menu allows users to update the alternate part numbers in the BOM
file with the alternate part numbers in inventory.

The Image File (image file) field is used to store and display one picture for each part. GIF and JPG files are
displayed directly within pc/MRP, while all other file types, (BMP, PDF, AVI, DOC...) are viewed by clicking the
External Viewer button. We recommend that all files be deposited into a sub-directory of pc/MRP's main
directory named BMP. This will eliminate difficulties that may occur when trying to view the image from
workstations that have a different drive designation for the server. If you wish to view PDF files, you must install
Adobe Acrobat Reader. Adobe Acrobat Reader can be downloaded from
http:\\www.adobe.com/products/acrobat/readstep.html. A URL can be entered into this field. The URL must
however contain the full URL. (http://www.xxxxx.xxx) Note: To learn how to easily link any number of images
(and other files, folders and URLSs) to each part, see File Links later in this Chapter.

The General Info (altpartno) field is sort of a wild card field. It can be used to store information such as
purchasing specifications, additional description, alternate part numbers, etc. Option 22 in pc/MRP's
configuration settings and utilities menu can be set to automatically import the contents of this field into sales and
purchase order comments field. Computer manufacturers and retailers who wish to increase the length of their
descriptions by including "30 gig hard drive, 128 Megs RAM", etc. can use this option.

E] ¥FP - C:\¥863 (User: DOUG) o [w] 5|
Modules Tools  Optional  Configuratiol InVErltory Data Entry Screen
Inventory --- {Edit Mode)
Click an - | fion Criteri
\ Pa”*hunnnnnm TYRE | part  Jnvd Datailz 1 Tab YIS0 IAEIC NSpection Lrera...

2. Enter
Manufacturar's
Part Mumber

Description | 5 sRiG, 3 0D » 1

3. Press the
Price Lookup

1. Enter Name of
Qtys | Costs | ¥end| the Manufacturer

facturers Mifo et (hodel Munbers)

1matchiven good fuzTest | s55050-1

1

5 EE————

3 = — -
4‘5'@ Select the wehsite to be Queried. —_
. ]
5 EE—

™ Findchips.com

= Allied Electronics [4. Select Wendor you wish
¢ pnet to import prices from.

~

Locate Image
or Document

Dpentiew
Document

I Crank_a:

pe/MRP YWersion 8.70Z, 872U, 8.73C

and higher will try to match “endor
Delete | El ﬁl Log Book... PM. Ifit does not find a match it will
try to match MFG PR, Price/Qty
Breaks are standard and not

customer specific.

Exit the screen

If the manufacturing part number is distributed by Arrow, Digi-Key or Mouser, the standard price quantity
breaks and vendor can be automatically inserted into the Vendor Price/Quantity Breaks provided the vendor
(Arrow Electronics, Digi-key, Mouser Electronics, etc.) is listed in the Address Book.

Note: If the prices returned are $0.000000, then the part is probably a "Call for prices" item.
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El pc/MRP for Windows - Yersion 8.56H (User: DOUG)
Modules  Tools  Optional Configuration  Manual Developer  Help

=1o] ]

Inventory — (Edit = Price Quantity Breaks

Part # I
,‘ 200000 @ Do you want to insert Mouser Electronics price/quantity

Dezcription I BEARIN

Price Quantity Breaks
imported from the
vendors web site.

Qtys | Costs Current Gy Current Price Mesy Ctys ewy Prices D ooks®
1.000 4810000 1.000 4.810000
25000 4 350000 25000 4350000
50.000 4.010000 50.000 4.01 0000
! 100.000 3.770000 100,000 3.770000
m; 200.000 3.660000 200.000 3.660000
0.000 0.000000 0.000 0.000000
= 0.000 0.000000 0.000 0.000000
- 0.000 0.000000 0.000 0.000000
w 0.000 0.000000 0.000 0.000000
0.000 0.000000 0.000 0.000000
0.000 0.000000 0.000 0.000000
0.000 0.000000 0.000 0.000000
Imacse File: 0.000 0.000000 0.000 0.000000
[ Crank_sssemblyjog 0,000 0.000000 D - : :
e
Delete |

Partvend [c:\permipwahBhparkvend. dbf) Record: 3/3 Fecord Unl

locked “_ IW l— v

El pc/MRP for Windows - ¥ersion 8.56H (User: DOUG)

Modules Tools  Optional  Configuration  Manual Developer  Help

Inventory --- (Edit Mode)
& Fats Click on Yendors Tab to see
IDDDE‘DD':'01 new Price Gty Breaks
Deseription [ EgammG, 37 00 x 17

Evizion IAEIC

Dizsplayed Currency IEIASE CURREMCY 'l

=10l

Inspection Criteria... |

Qtys | Costs Sales Prices Detailz 1 | Details 2 | CuickBooks®
Misc: FORatio  Po Unit BlLiyer Last Vendor:
| 1.0000 |EA K _
Mewe Price Gty
Vendors Yendor's I— Breaks
ARRCIM ELECTROMICS =] Currency | “4MAD
A Mesw Wendor

[ | DiGHKEY ELECTRONICS ——— Quantity
SER ELETRO Remove Yendar
el — 1 4810000 A1
=l | 25 | 4.350000
| 0| 4.010000
Selected Vendor's Information
R | 100 | 3.770000
Address 10 [io00m J Quints Ref | |
. 200 3.660000
Phane | 4na_248-6443 Price Date | ; ;
Representative I J I~ MCHR ttem I D I £.000000 |
| o 0.000000
Vendor's Part # | Get weh Prices.. | | o | 0.000000
Deseription | o 0.000000
Lead Time (Days) o | 1] | 0.000000 ;I

Delete | @l Loa Bock... Part Status... |

Mote: Wendor must exist
in your Address Book

Module to insert Price
Oty Breaks.

Partvend [c:\peripwaBEipartvend.dbf] Record: 3/3 Fecord U

4

Note: With Arrow, Digi-Key, and Mouser features, if you are using Windows Vista and IE7 or higher, the User
Account Control must be OFF. Click on the Start button, Control Panel, User Accounts, and turn the control

OFF. You will have to also click OK in the warning window that pops up.
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5.1.2.10. Enter a New Part Number, Step 10, Details 2 Tab

=101]

Click on the Detail 2 Tab to
enterfeddit additional
information about the part.

El pc/MRP for Windows - Yersion 8.8
Modules  Tools  Optional  Configuratio

Inventory Data Entry Screen
Details 2 Tab 8.73 and higher

Inventory --- {Edit Mode}

| Wandars | Salg

Expires after
¥ days

/]

Divizion 1234

Shelf Life |—
Cat Index |_

| Mean Time Between

Talerance I_Failure. Can be ralled
up if each compaonent

g | containg the number

Obzolete Date

Start Date

of failures per million
Pack Type I P A 1 I _
_ per hr Part will not
SENEES I A 2 | be issued or
Footprint converted
Dravwy #iSize Inserted into Shipment if (a:na:cgaﬂhtllem:?n

Invaice weights are empty

MTBF(ears)
Prompt for

serial no

Floar Stock tem

Aszet [ Expenze Acct |121 oo0an Tariff Code I [~ Serislized tem”
Imcome Acct I J ECCH I [ Is&ﬁar‘cs & Subs Only

Furchase
Dehit
Accnt

oods Sold Acct I J Country of Origin I [ Bio

Income (cacct), COGS, Division, Catlndex, |
—— Auxl, Am, Taniff Cf:"jel CD!.Inir}-‘ of Qrigin Blow Through, BT. &pplies to lzsue to Mig,

(CO0), NCMR, Shippable inserted into Exp BOM, Exp PIC List, InfBKt. If & BT

Sales/invoices. ECCN, Export Caontrol contains & subassy, it folloves the lzsue

Classification Mumber, and SO0 inserted | Settings. If an order's top as=y contsins a
inta Commercial Invoices BT subasszy and bath BT and Subs are

Checked for the subassy t uses BT.

hrough Assy

Il
Only parts and sub-azsys
reparting to this assy wil be
izzued (regardless of level in
BOM). Used by Chidswail !
Convett Parts. Sets lzsue ta wfg
in Salesavark Order. Izsue to
Mty will use sales arder setting.

The following fields, Part Type, Value, Tolerance, Rating, Package Type, Schematic and Footprint were
included to match similar fields in ORCAD.

The Draw #/Size fields contain the part number’s drawing number (drawingno) and drawing size (drawsize).

The MTBF ((1/sum of the part reliability factors in the assembly)*(1,000,000/8769)) field (for assemblies only)
contains the resulting mean time between failure for that assembly in years. The MTBF field for assemblies is
read only. It can be automatically calculated and populated by entering all of the reliability factors for parts and
then running the Cost and MTBF Roll Up option on the inventory menu.

The Debit Account (dacctl) field is automatically inserted into purchase orders and receivers. If a receiver's debit
account field contains an 8-character chart of accounts number, pc/MRP will debit that account when posting the
accounts payable voucher (receiver). If Option 11 (multi-div) is set off or the division field is empty, pc/MRP
will debit the default chart of account (12100000 inventory for Perpetual or 41100000 purchases for Periodic)
found in Configuration, Settings & Utilities, Option 9's account template file.

The Credit Account (cacctl) field is automatically inserted into sales orders and invoices. If an invoice credit
account field contains an 8-character chart of accounts number, pc/MRP will credit that account when posting the
accounts receivable voucher (invoice). If Option 11 (multi-div) is set off or the division field is empty, pc/MRP
will credit the default chart of account (30100000 business income) found in Configuration, Settings & Utilities,
Option 9's account template file.
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The Class field (class) is used by pc/MRP's Inventory Cycle Count Module. All Class A parts are counted every
30 days. All Class B parts are counted every 90 days. All Class C parts are counted every 180 days. This field
must be filled in with an A, B, or C. See the Cycle Count Module Section in this Manual for additional details on
automatically filling this field. Settings & Utilities, Option 64 sets the default class for new parts. Therefore, to
not include labor and non-inventory parts, you must remove the default Class code at the time of creating the
labor or non-inventory part.

The Division (division) field is automatically inserted into sales orders and purchase orders. pc/MRP uses this
field to determine what division or department chart of accounts to credit or debit for sales orders and purchase
orders.

The Shelf Life (shelflife) field contains the shelf life in days for that part number. If you have activated pc/MRP's
optional serial/lot number module, receive completed assemblies back from manufacturing, and select to enter
serial/lot numbers, pc/MRP will calculate and insert the expiration date into that serial/lot number record based on
the current date and the shelf life.

The Cat Index (catindex) field is utilized in the optional Sales Analysis module. This allows the end-user to leave
min quantities for part numbers or assemblies unchanged regardless of usage figures by entering "SAV" into that
part or assembly's catindex field.

The Aux 1 and Aux 2 fields were added in Version 8.73. These are character fields (max 30) that can be used as
needed. You can create customs forms/reports that will display these values with an appropriate label.

pc/MRP uses the Weight (weight) field to insert the total weight of a shippable item into a UPS or Bill of Lading
shipping document (labor for example is not a shippable item), but only if the invoice weight is empty.

The fields ECCN (Export Control Classification Number) and COO (Country of Origin) are available in versions
8.73D and higher, and will be inserted into Commercial Invoices.

To obsolete a part, check the Obsolete Item checkbox. The date field Obsolete Date (obsdate) is automatically
set to the current date (you may change this). pc/MRP will display a warning if you try to purchase a part that is
marked as obsolete and its obsolete date is earlier than the current date. The part will also be highlighted in yellow
in the Inventory scroll window.

The Start Date (startdate) references to the date the part was first entered into the Part Master.
Parts checked as a Shippable Item (shippable) will automatically be included on a BOL Shipment Document.
Checking as Web Item (webitem) will allow you to mark a part number that is to be listed on your web site.

Check the RoOHS Compliant Checkbox if part is RoHS Compliant (lead free, etc.). This information can be
printed out on your reports, but is not used anywhere else.

Checking the Floor Stock Item check box (floorstk) will prevent this part number from being decremented when
the stock room module is used to issue parts to manufacturing. If a part number is stored on the manufacturing
floor (such as nuts and bolts) and is not issued with the assembly, you would check the floor stock check box. Use
the stock room's "Adjust Quantity" method to decrement the stores quantity when refilling the bin box on the
manufacturing floor. When converting parts to assemblies, these items will not be converted.

If you have the Optional Serial/Lot Number module and the Serialized Item (serialitem) check box is checked,

pc/MRP will display a window allowing you to enter or pick serial numbers when receiving, issuing, receiving
back or invoicing this part number.
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Checking the Issue Subs Only Check Box (subonly) forces pc/MRP to issue parts and sub-assemblies reporting
to this assembly when issuing this assembly (regardless of level in BOM). The Issue Subs Only check box is only
visible for assemblies. Used by the Check Availability report and Convert Parts to Assemblies. Sets Issue to
MFG in Sales/Work Order. Issue to Mfg will use sales order setting.

If an assembly reports to a parent assembly and it is checked as a Blow Through Assembly, pc/MRP will issue
component parts and ignore any on hand quantities for that sub-assembly. This is true for Issuing to
Manufacturing, Convert Parts to Assemblies, Generating an MRP (Infinite and Single Bucket), Check
Availability, Maximum Potential Build, Exploded Pick List, Costed and UnCosted Exploded BOMs (the BOM
will contain an “*” next to it, indicating it is a Blow Through BOM). Basically it is a BOM that is never pre-
assembled, you always issue parts to it as though the component parts reported directly to the parent assembly.
Applies to Issue to MFG, Exploded BOM, Exploded PIC List, Infinite Bucket. If a BT contains a subassy, it
follows the Issue Settings. You cannot check both BT and Subs for a part.

5.1.2.11. Enter a New Part Number, Step 11, Enter QuickBooks Information

o [m] 3

El ¥FP - C:4¥832 (User: DOUG)
Cptional

Inventory Data Entry Screen '

Click on the QuickBooks Tahb
to Enter/Edit QuickBooks
infarmation for this part

Modules  Tools Configuratiol

") Part # ICON-DDDD1 Type IF‘art - Inventary j = spection Criteria...

Deseription | con, PCB MOD JACKS

-

SE CURREMNCY

QulickBooksE

Details 2

Gitys 1 Costs | Yehdors | Sales Prices Details 1

Ingert Part
Marme frarn
CuickBooks

QuickBooks® Id Humbers ttem does not currently exist within GuickBooks. & will be added to
GwickBooks the next time the item is Invoiced or Received.

Inventory Id I CON-00001

CuickBooks Mame far this part. '

Cost of Goods Sold Account ICost Of Goods Sald j

Incame Account I Business Income 'l

Azset accounth
[ACo

Cither Current Aszet

Ervar

Ingert Account Mame from CGluickBooks.

Inventory Azset
Freight Expense
Gross Wage Exp
Opersting Expense
Payroll Expenses

—— Purchase Discourt

Expensze

Cancel |
Expensze >

If a file named ALLOWICOGS FLG exits in
the pomrp folder, poMRP will allow users

Requires Optional
QuickBooks Interface
Module for this Tab to

be dlsplay‘ed to zelect a COGS account far the
Azzet/Expense Account

If you have activated pc/MRP’s Optional QuickBooks Interface Module, select the QuickBooks Tab to enter/edit
QuickBooks information for this part number.

Whenever an invoice is exported to QuickBooks:
The Cost of Goods Sold Account (QbCogSold) is debited for the total cost of the product.
The Asset/Expense Account (QbAsset) is credited for the component cost of the product.
The Income Account (QbIncome) or the Default Income Account is credited for the sale price.
The Default Accounts Receivable Account is debited for the sale price.
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Whenever a receiver is exported to QuickBooks:
The Asset/Expense Account (QbAsset) is debited for the component cost of the product.
The Default Accounts Payable Account is credited for the cost of the product.

pc/MRP populates the drop down chart of accounts lists from its own QbAccountsDbf.dbf instead of populating
the chart of accounts lists from QuickBooks. (This is very fast.) pc/MRP creates a fresh copy of
QbAccountsDbf.dbf whenever invoices or receivers are exported to QuickBooks. If the account does not exist in
the dropdown list, but exists in QuickBooks, delete the QbAccountsDbf.dbf file forcing pc/MRP to get the list
directly from QuickBooks. The QbAccountsDbf.dbf file will be created the next time pc/MRP exports to
QuickBooks.

pc/MRP’s QuickBooks Accounting fields are 159 characters (QuickBooks’ own limit). This allows for multiple
sub-accounts and larger account descriptions.

See Chapter 16.16 in this Manual for details on the implementing the QuickBooks Interface Module.
5.1.2.12. Enter a New Part Number, Step 12, Buttons in the Footer

You can create Pop-up Messages that will display when a user edits this inventory item, enters a sales order,

enters a purchase order, etc. The Links button allows the user to create links to files, folders and URLs. In

Inventory it is used to attach drawings or travelers. In versions 8.88H and above, the file links icon turns red if
there are any existing links for the part.

El ¥FP - C:"\¥863 (User: DOI
Modules  Tools  Optional 4

=10 =

Inventory - File Links (pc/MRP
Versions 8.63 and Hiaghe

Inventory --- {Edit Mode)

Bl Fert# [oooooooto L5713 [Po—
El External Links for PART NUMBER

Type | Link Description
MFile TRAVELER FOR ASSY 00000001 0.PDF

When you enter the Link's Description.
Make sure it has a key word such as
"TRAVELER or "DRAWING"

an Criteria.

Details 2 GuickBooksE

Area Guantity Location

|»

Stores 1000000

Tce T MRE |

Actual Location of
the document.

- 2. Click on the COpen Button To
L Display or Print a linked dacument

EMO |

|
RED | |
|
|

INCOP |

EMGINEER I 3. Linked Docurment

Q0 HOLD | will be displayed
R, |

X [[{frttraveler for assy n0000010 pat

ﬂ 5%1 a Mewy Link 8] 4 Cancel
[ %]

Minimul  Add a Mew Link to a =[] x|
Wi File, Folder or URL File Edit “iew Docurment Comments Forms & Advanced  Window
Help ®
1. Click on the File Links
Button to create a new link or b RIS TREL oo HarweTiow fres e
display, print an existing link. T o SO S WA o BT on e
PARYT WINIEE: OIIDIODLO OTAY PO #:
DESCRIPTTON: HEEEL ASSY BEL DOC#:
MOLEL WIMAEER: FRLE AN -
WORE CORENTER ARER gTY

WoTk Station 01 ]

Delete | EE |

Work dtation OF

Work Station 03

Linktemp Record: 141 Excluzive “_ l_ -

pc/MRP V8.70 Page 89




To learn about how to automatically print the linked files along with a pc/MRP document, see the slide show
starting at http://www.pcmrp.com/mrp101/flinksdatabasefile.htm.

The Logbook button opens a text file where additional comments or instructions regarding the part may be
recorded. Option 80 lets you select whether .txt (Notepad) or .doc (Word) will be the default format. Important:
Do not change the filename assigned to the log file. pc/MRP would no longer be able to associate the file with the
part number.

E ¥FP - C:1¥863 (User: DOUG)

Modules Tools  Optional  Configural

Inventory - Log Book

Inventory --- (Edit Mode)

= Pa”lnuunuunm T‘J"pelAssembly -

Revision I Inspection Criteria... |

=10] ]

DBSCFINIDHIV\HEEL ASSY J Displayed Currency IEIASE CURRENCY 'I
Citys L Costs | wendors | Sales Prices | Dietails 1 | Details 2 | QuickBooks® |
S RO [+, v863',PartLogs’ 00000001 0.txt - Notepad++ o ] 4|
ctg File Edit Search View Encoding Language Settings Macro Run TextFs  Plugins  Window 2 k4
2 : = 2 = = = |[= =
L BB s caldbD|loe(wy| ts|EE[([H1 EQ| 7
o = 000000010t a|
1 LOG BOOK FOR PART NUMEER: 000000010
Cn L 2
MRP A 3 Z:00 PM 64142012
Estimated 4 Changed ID from 3.51 +¢- .0005 to 3.5 +/- .000L1
Safety Stocl
Minirm 2. Pressing F& will insert the Date and
e Time. After that enter your text. This
can be used for general notes or a poor
man's ECM File.
Stock & ssL
Load Time ¢ longth : 106 lines [Ln: 4 Col 121 Sel: 0 [posiwindaws [arisT sy

Part Status... | Ok

Delete | EI ﬁl

1. Click on the Log Book Button

Open the Log Book text file

Configuration, Settings
and Utilities, Option 80
can be set to open a TT
or DOC file

The Part Status button will allow the user to:

Display/Print all BOMs that use that part number

Display/Print all Shortages on the manufacturing floor by sales/work order for that part number
Display/Print all Quantities on the manufacturing floor by sales order for that part number
Display/Print all inventory movements for a specified time period for that part number

Display/Print all MRP action items (Buys, Issues, Makes, Etc.) for that part number

Display/Print a Graphical MRP Time Line (Buys, Issues, Makes, Etc.) for that part number
Display/Print a Graphical Item Map of the Onhand Quantities by date for that part number

Display/Print all Serial/Lot Numbert's available for that part number

The Ok button saves changes to the record and returns you to the main menu.

The Cancel button does not save the changes to the record and returns you to the main menu.
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5.1.3 Edit/View a Part Number

Click Inventory, Edit/View:

Selecting an Indexed T ST e = Selecting to run a Queried Search
Click Save Search allows users Part Number. select allows users to build, run, save, and
Setings to to search on indexed your lookup sort Part load queries f_nr the Inventory table. For
save your fields (very fast). Number, Description, further details, see chapter 15.14.1.
lookup Model Number, or
preferences Manufacturer -3 =]
est) ueried Search
Sart Order Include
L
IF'art Mumber ; J IShow Obsnlet:e Ite:ns J
; , 2. Enter characters to search on
Begin Scrolling At ;

_ I Search Warning!! Hide Obsolete
pc/MRP Version |5 — | 3. Click on Search ': ltems will not display
6.22L added the |50 Nymber Rev|TypgDescription parts marked as
option to_Display 55500001 ABJF  [BEARING 3.000D x 1.00ID 1.00WIDE S5 Obsolete.

or Mot Display
Code Coded Line 2 Ranis
ltems P |REAR AXLE
P NUT El Colorization Index
000000010 A |WHEEL ASSY
000000011 A |REAR WHEEL A4 | The record is marked for deletion |
") 000000012 P |PAPER OFFICE § | The item is Obsolete |
I ﬁ DDDUDDUHI If you decide to Sort on
Model Mumber, do not
; check the MNearest Match Right Click the
Action View checkbox, and pc/MRP Ok Can Color Code Button
i+ Edit cannot locate your Model s — to display the
MNumber in the first model olor codes.
number field, it will allow 4. Click OK to edit
Users with Edit Rights or higher you to search the or view the record
can select Edit. Pressing Save remammgﬁrr:;ndel nu
Settings will make Edit the ElEE
default mode for the user. ord: 13413 Record Unlocked “—lm 4

Every field within the inventory edit screen is editable. Configuration, Settings and Utilities, Option 62 can be
used to set various fields (costs, quantities, etc.) to be read only.

Within the inventory edit screen users can also mark inventory items for deletion or unmark inventory items for
deletion (you must have “Edit” rights if your company has the Optional Password Module activated). If users
press the delete or undelete button, pc/MRP will locate and mark for deletion or un-deletion every occurrence of
that part in every BOM. By pressing “OK”, pc/MRP will ask for permission to remove those records from disk for
both the inventory and BOM database files. If you have a number of parts to mark for deletion and wish to save
time, do not check the check boxes to remove marked records from the BOM or Inventory tables until you are
finished marking inventory parts for deletion. Mark the remaining parts for deletion, and then on the last part
number allow the program to remove the marked records from disk. If you determine you do not want to remove
the marked records at this time, the partnumbers will be highlighted in red until deleted via the menu (Modules,
Inventory (or BOMs), Remove Marked Records 5.1.15.1 & 12.13).

Selecting “Hide Obsolete Items” might make your scroll screen look less “cluttered” but it might take longer for
pc/MRP to display the scroll screen.
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5.1.4 Change Part Number

This option will change the part number in both the Inventory Database File and the BOM Database File.

El pc/MRP for Windows - Yersion 8.70F
Modules  Tools  Optional  Configuration

] S

Inventory Change
Parthumber

E=l Select the modules to Update P

v Invoices ¥ Accounting Transactions

¥ Receivers v IB-MRP Actions

¥ Salesiork Orders v Sales Quotes

v Purchase Ordars ¥ Purchase Requests (RFGs)

v |nvento v Searial Lot Numhbers

~ i I 1. Check all of the modules
[v Alternate Part#s ¥ Routings you want the Part Mumber

[ Billz oftaterials ¥ Engineeting Change Motice changed 'T‘- If you have

open ongoing records far

¥ Alternate Part#s ¥ Inspections this partnurmber check the
box(s) that apply

v Stock Transactions

po/MRP will automatically
change the part number in

the BOM and Inventory ;. Cancel .
Madule. Mote: If you check the

modules, they will contain
£ Przes dnz Uk the new partynumher. If
you un-check the maodules,
your historical recards will
be accurate but the part
number will no longer exist
in the partmaster.

Button

Warning: In case you would be changing a blank part number to a valid part number, make sure that you
uncheck both “Alternate Part #s” fields. Keeping these fields checked will tell pc/MRP to fill up all blank

altpart#s with the new part number in your entire Inventory in BOM table -- and pc/MRP will do just that. Call

Software Arts, if this has happened.
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5.1.5 Merge Two Part Numbers

Inventory, Merge two Part Numbers Together. Please see the image below for detailed explanation.

El ¥FP - C:\¥832 {User: DOL |

Madues Tools oOptional cd INventory Merge Locate the part number that is going to be marked for deletion.
J = | 2 i | e W [= Part Numbers | The part number will contain the waords "Merged ltem". The
i FPant Description will nat change. The comments for this part
number will contain its original part number and the part
number it was merged into.

Merge this Inventary te
[000000010 | el

WHEEL ASSY

Locate the part number that you are going to keep. All
purchase orders, sales orders, stock transactions, etc that
contained the fram part number will now cantain the part
number you intend to keep.

Into this Inventory ltem

[000000011 J

™

REAR WHEEL AXLE ASSY Check the items you want added to
the part number you intend to keep.

¥ Merge the Inventory Loghooks

I Merge the Inventary Quantites
v Becalculate the On-Crder and On-Demand values. rt

¥ Merge the Alternate Part numbers

This option will change the
discarded part number to the
merged part number in all the

BOMs and histarical documents
[purchase orders, etc.). Users
must have delete rights for the

Irventory Module. The Part Merge
Option is available in pc/MREP

“Wersions 8.316 and higher.

[~ Merge the Yendor Pricing data
I_‘:Eelete the BOM definition

AN =

—— If you are merging two BOMs and you
want the merged BOM to be marked
for deletion, check the Delete the
BOM definition checkbax.

Press OK to merge the
two part numbers

4

Note: Vendor pricing data means the quantity price breaks on the Vendor tab. The part’s Average, Standard or
Last PO cost will not change — it is Accounting’s task to determine these values.

5.1.6 Find Parts (Matching a Partial Description)
Allows users to search for all parts matching a specified description in the Inventory Description Field or Memo

Field. For example, to search the Inventory Description Field for all elbows you could select D, for search on and
enter the letters ELB into the description field.
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5.1.7 Reports

El FOX - C:A\¥881 (User: DOUG)

Modules  Tools  Optional  Configuration  Mar

El Inventory Reports

219]

Inventory Print Reports

3. Select Sort, Description,
Part Mumber, Manufacturer,
Model Mumber, Location,
“endaor, Cost, Cat Index,
Division, Extended Cost,
Clazs, Buyer, Ete.

IAII Parts Uncosted

N

J | Sort Report hy/

Include (" Al Record Types

1. Select Report Type, Uncosted, Costed, All Far a Buyer, All IDESE”F'“':'”
For a%endar, Movement, Approved “endars, Price List, Ete.

" Inventary Parts anl : -
W. 4 2. Select Include Display
" Assemblies only

' Both Inventary Parts and Assemblies anly
™ Labor and Mon-Inventary Parts only

Send Report to...

Nj

Report Type

4. *Select Display, Print,
PDF, Excel, ASCI, DEF

™ A specific Product Code I— & Standard € CO

™ A specific Catlndex Code only I_ "&.

™ A specific Class Code only I_ ICI”ISPAREI1 e \ j
™ A specific Suffix Sode only I_ B Press OK '

1 STORES

" Lead Time is | B

= 0= pas [~ Save as DefaLA oS

SF' Id x| is -| @ 0.oon = Ok
\IE I g J 1'!-f| :I — Prirmary DBF Patmast. dbf

5. Select Std or Custom

3. Select a Field
Condition. 8.73 added
Lead Time. 8.81G (Beta)
— | seperated this fram the

radio button group.

*When sending to reparts to Excel, pc/MREP %ersions

8.73P and higher can include the contents of the AltPartMo| Standard Report Names
Fart Parth, Parbdoy

Custom Repart Names
can be CUSPAR™

(Comments) Field and caorrectly handle date fields when
sending the report to Excel. (Excel must be installed on

the PC). “ersion 8.80C will autamatically uncheck memo

fields. Exporting memo fields takes a long time.

Child DEF Partvend. dbf
Child DBF Partprice. dbf

To display or print an inventory report, select Modules, Inventory, Reports and the screen shown above will
display. There are a variety of standard un-costed (part.frx), standard costed (part$.frx) and custom (cuspart*.frx)
reports to choose from. See Section 15.4.1 about creating custom reports.

Note: All parts un-costed for single areas are cuspartO-cuspart20.frx and are available for download at
http://www.pcmrp.com/invrpt.htm

Note: The option to include inventory items based on their lead time was added version 8.73K. This is the lead
time for this part or assembly listed in inventory, not a cumulative lead time for an assembly.

Reports can be Sent To Display, Print, HTML, ASCII, XLS, and DBF files.

If the Database, Comma Delimited

or ASCII output options are chosen, pc/MRP will create a file of that type which contains all of the raw data used
by the report. If you have the Windows Generic Print Driver installed, you may select one of the Print output
options. Then select Print to File to generate a text file, which mirrors the actual report. Any portion of the printed
report, which normally appears in bold, will be included in the text file three times. You may edit the report forms
to remove the bolding and prevent the duplication. See Configuration, Settings & Utilities, Option 24.

Note: pc/MRP versions 8.73K and higher will include the Comments (AltPartNo memo field) when sending the
report to Excel. Sending memo fields into Excel significantly slows down the process. Do not include memo type
fields, unless you need them. Versions 8.80C, 8.81D and above default to not include memo fields.
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The Inventory Movement Report (parmov.frx) summarizes all part movements for a time period you specify
and categorizes as Received (component parts received, AP vouchers that receive component parts, debit memos
for negative quantities, and assemblies received from manufacturing), Invoiced, Issued, and Adjusted Quantities.
Check “Show Details” if you want to see the actual transactions. Select a specific area, or all areas.

E ¥FP - C:1¥832 (User: DOUG)
Modules  Tools  Optional  Config

Inventory Movement
Report (InvMove.prg)

Ending Oty will represent gty in stores areas but
not WP, It will use Current Costs x Ending Qtys
to determine value. A * will be displayed next to
the initial gty if the part's initial gty had to be back
calculated ta a date prior to the date the last
physical inventory was taken. Since parts are
decrermented when issued to mfy and not when
assys are received back fram mify, this report

# print Preview - PARMOY.FR3

Editing part number gtys, costs, Invoices,
Receivers, and Stockroom Dates, Qtys,
Part Murmber, and Deletions can cause

this this report to be off.

INVENTORY

. ALL PART HUMBERS TIHVOLVING AREA "STORES" should not be used to reflect total inventary gtys.
I SCEIPTION THITTRAL BECETVED  IWWICED ISSUED  ADJUSTED  TRANSFER ENDING
QTY Q1Y oTY oYy [ikey Q1Y
ZARING 2.000 x 1.00ID w1.000 * 5,000 4.000 0.000 o.000 0.000
felalwlekay =4. 00 Do "ABC MANTERCITAING OMFINT
5000
FEE - 0.o00 o
e oz Details will be T a
T displaved if checked. 0.000 o.o00 o.000 10.000
NHEEL A33Y o.oo0 o.oo00 o.oo0 UNAVAILABLE
COOOOL-000L 03262009 =1.000 Do "ABC MANTERCITAING (OMELXN Soom SIDRES
0.o0oD 0.000 0.000 0.00D 0.000 ILABLE
0.o000 0.000 0.o00 o.000 0.o000 ILABLE
0.o000 0.o00 0.o00 o.o000 0.o00 ILABLE
0.o000 0.o00 0.o00 o.o000 0.o00 ILABLE
“ersion 8.73F and o.000 0.000 0.000 o000 0.o00 ILAELE
higher W|I| use ooo o.oo00 o.ooo o.o00 0.000 HAVAILABLE
histarical ave cost for
parts (not assys)
instead of current ave
- The Endin
The Initial Qtys will . Guantities |- o) bo
: City received from Transferered :
be calculated if the ) caleulated if the
receivers and Invoiced Ctys . to and fram
part number was . nwoiced | . Adjusted part number
included in 3 assemblies Qtys issued to Qtvs other areas. wrs Toludied) b
hysical inventar received from mfg ! Mt el sl a physical
| phy ¥ manufacturing. if All Areas & pny
or cycle count. inventary ar
selected.
taveme cycle count.

El pc/MRP for Windows - ¥ersion 8.64G

pc/MRP's Inventory Movement
Report will display the initial gty, all
movernents and endiing gty for all
parts far the time period selected.

Inventory Movement
Report

Modules  Tools  Optional  Configuration

El Inventory Reports

ent Report

Sort Report by...
1splay oy lransacton Detalls
Displ [ Show T tion Dietail | j

& Minimum Quantities Sortihetaisly

 Percent Maverment IDate ,l Check Show Details if you wish to see the

actual transactions (3.318 ar higher).

Include Involving Area I Display vl

& All Parts [ Areas =
" Parts with Movement "
€ Parts Without Movement T, Include WIP Quantities Select a specific Area (5.318 or
-~ higher) or All Areas
" One Part I Serall
S
Date Range Co{ Adds the WIP Gty at the If you select Parts WO Movernent and ALL

time of the last physical di ?RE?S' Lhe ':'rans:ter C_?Lumn iﬁ not i
) . - isplayed and anly parts with no change in
B @ ID'”DM2012 initaaty e e Lide) toﬁalyqtys are Iis¥e§. If you select F'agris
Gty Since this report | y0 poyements and a SPECIFIC AREA,
s the Transfer Column is displayed, parts
I GO LD L that were transfered in or out of that area
inafl Lo ezl s are listed even though they may have no
S e T change in total gty during that time period.

EndQ 8032012

Enter the Date Range
you wish to display
movernents for.

The Inventary Movement Report requires that Configuration, Settings and Utilities, Option 4, Inventory Adjustment
Method is set to A and has been set to A during the date range covered. [nitial and Ending Qtys will only be
displayed for parts that have been counted in a physical inventory or cycle count.
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Warning: The Inventory Movement Report will only be accurate if Option 4, Inventory Adjustment Method is
and has been set to A during the time period covered.

The Initial and Ending Quantities will be calculated if the part number's last physical inventory date and last
physical quantity fields are populated. If you check the include WIP Qtys checkbox, the WIP Qtys from the last
Physical Inventory will be taken into account when calculating initial quantities. Since this report does not use
WIP quantities on the current date, it is best not to check this box.

This report can back calculate to the initial quantity if the physical inventory was taken after the report's start date.
These two fields are automatically populated when you take a physical inventory or you enter the quantity when
the part number is initially entered into inventory. The Inventory Movement Report has the following columns:
part number, initial quantity, received quantity, adjusted quantity, invoiced quantity, issued quantity, and ending
quantity. The initial quantity column will display the word "Unavailable" if the initial qty cannot be displayed due
to the lack of a physical inventory count. A "*" will be displayed next to the initial qty if the part's initial qty had
to be back calculated to a date prior to the date the last physical inventory was taken. Ending Quantity will
represent quantity in stores areas, but not in WIP. It will use the current costs to determinate value. If a physical
inventory was taken on the same day as the Inventory Movement Report Start-Date, the movements made on that
date will show up in the movement columns and not in the Initial Qty Column. The Inventory Movement report
also includes both inventory and non-inventory items.

Version 8.73F and above: The inventory movement report will use the actual average cost at the time of the End
Date for parts instead of the current average cost. Assemblies still report current average.

5.1.8 Labels (Print Part Labels)

El pc/MRP for Windows - Version 820D
Modules Tools Optional Corfiguration  Manual

Inventory - Labels

Start at label starting
from left to right and
top to bottom.

Select Parts, Assemblies,
Receivers, SalesAtork Order
Serial Numbers, Stock 1ssue

Sheet Fed or
Pin Fed

Display or
Print

Paper Feed Start Label

Label Type
T Send To
sneetFed »|| 13 =
| Print #
Scope Include Output Type
& All Parts % Manufact & Standard
v Manufacturer S
€ All for a Product Code I = I Custon
BT B I— ¥ Modgel Mumber Harcade
or a Division
" One specific Part Number Report Far
I Serall | & Sale Price I AN ~|
Label Qty I 1 3: " Locatjon Enabled if user selec_ts
ok One Part Mumber, Print,

and user has purchased

pc/MRF Ear Code Fonts.

{Uses ParLabBar.lbx and
TmpTable. dbf)

Y

You can print out labels for Part Numbers, Assemblies, Receivers, Sales and Work Order Serial Numbers, and
Stock Issues for a Sales/Work Order Number. For laser printers, select Sheet Fed and purchase standard 1 x 4”
20 labels/ page. For dot matrix printers select Pin Fed and purchase 15/16" high by 3-1/2" wide single row pin
fed labels. You can create custom labels by reviewing Section 15.4.2.23 of this Manual and using Configuration,
Settings and Utilities, Option 24.
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The Work/Sales Order label option creates a MEM file (wosernum.mem) to store the last serial number issued. It

increases the serial number and prints out as many labels as received for the Work/Sales order line item.

El pc/MRP for Windows - Yersion 8.802
Modules Tools Optional Configuration 14

Selecting SalesMWaork Order
Serial Mumbers will print out
serialized labels for sales and
work orders

otk Order Serial Murmjid

=10]x]

Inventory - Labels - Sales
Order Serial Numbers

Start at [abel starting
frarm left to right and
top to bottom,

Sheet Fed or

Display or
Print

Faper Feed 3 Send To
IF'in Fed j I - IDiSpIa\,r

e
{Work Order [ pog1 o5 Soroll | - g”smgﬂ
Arcone
fem # IlJDD1 Eeport F